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July 1, 2008

The Honorable Board of Supervisors

County of Los Angeles mchHQsEt','ic?' ANTONOVICH
383 Kenneth Hahn Hall of Administration

500 West Temple Street

Los Angeles, CA 90012

Dear Supervisors:

DEPARTMENT OF HUMAN RESOURCES:

APPROVE THE AGREEMENT BETWEEN THE COUNTY OF LOS ANGELES AND
THE CITY OF LOS ANGELES TO PROVIDE MANAGEMENT AND EMPLOYEE
DEVELOPMENT TRAINING PROGRAMS
(ALL DISTRICTS) (3 VOTES)

SUBJECT

To provide management development training programs to City of Los Angeles (City)
employees through the Department of Human Resources’ (DHR) Los Angeles County
Learning Academy.

IT IS RECOMMENDED THAT YOUR BOARD:

1. Approve and delegate the authority to the Director of Personnel, or his designee
to prepare and execute on behalf of the County of Los Angeles an agreement
which has been approved as to form by County Counsel, substantially similar to
the attached agreement with the City of Los Angeles for the term of July 1, 2008
through June 30, 2010 for the purpose of providing management development
training programs to City employees through the DHR Los Angeles County
Learning Academy. The cost to the City of Los Angeles is $69,250 per program
to provide two cohorts during the term of this agreement (Agreement), and a total
payment to the County of Los Angeles of $138,500. This Agreement is
authorized by Section 56 % of the Charter of the County of Los Angeles and
Section 51300, et seq., of the Government Code.

2. Delegate authority to the Director of Personnel, or his designee to negotiate and
execute future amendments to the Agreement, after approval as to form by
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County Counsel, to deliver additional employee development programs within the
same terms and conditions of the Agreement during its term, as well as to extend
the Agreement for an additional one-year period upon mutual consent of the
parties, and reimbursement of all costs by the City of Los Angeles.

PURPOSE/JUSTIFICATION OF THE RECOMMENDED ACTIONS

The proposed recommendations are necessary for DHR to enter into contract with the
City of Los Angeles to deliver training services through the Los Angeles County
Learning Academy. The City of Los Angeles will contract with DHR for a management
development training program. The previous contract with the City of Los Angeles for
providing similar management training was concluded on June 30, 2007 and the City of
Los Angeles has fully reimbursed the DHR for the costs associated with the program.
Upon Board approval, DHR will work with the City to schedule dates to commence
training based on mutual agreement. Approval of this Agreement would allow DHR to
provide the training services and authorize the Director of Personnel to execute future
amendments to the Agreement to deliver additional programs during its term, and to
extend the Agreement for an additional one-year period upon consent of both parties.
All costs for any future program will be paid by the City of Los Angeles.

Implementation of Strategic Plan Goals

The recommended Board actions are consistent with both the County’s Strategic Plan
Goal #3: Service Excellence and Goal #4: Fiscal Responsibility. The management
development training services that will be provided through the Los Angeles County
Learning Academy to the City of Los Angeles managers will improve service delivery to
the constituents of Los Angeles County by providing tools to enhance their ability to
further develop organizational performance and service delivery.

FISCAL IMPACT/FINANCING

There is no increase in net County costs associated with this action. Program
expenditures are 100 percent offset by the Agreement with the City of Los Angeles
incurring all costs of the program at an amount not to exceed $69,250 per training
program for a maximum contract amount of $138,500, where the first 25 percent of the
cost of the Course Instruction shall be paid in advance with the subsequent 25 percent
increments paid upon completion of training modules as indicated in the Exhibit C of the
contract. The City of Los Angeles shall be responsible for any increase in cost at the
time of contract renewal.
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FACTS AND PROVISIONS/LEGAL REQUIREMENTS

The Agreement between the County of Los Angeles and the City of Los Angeles for
management development training programs promotes collaboration between our
agencies. It has been reviewed by County Counsel and approved as to form. The term
of the Agreement is for two years, with an option to renew for an additional (1) one-year
period upon mutual consent of both parties. The County has not provided services
under the Agreement and will not do so until such time as approved by the Board.

CONTRACTING PROCESS

This Agreement is authorized by Section 56 1/4 of the Charter of the County of
Los Angeles and Section 51300, et seq., of the Government Code.

IMPACT ON CURRENT SERVICES

The recommended actions allow DHR to offer one of the comprehensive programs of
instruction, the management development training program, to managers of the City of
Los Angeles through the Los Angeles County Learning Academy. Additionally, these
recommended actions promote intergovernmental partnerships and further demonstrate
the success of our collaborative efforts with our partners at the California State
University. Further, it is our belief that these management and employee development
training programs enhance the overall performance of governmental employees who
choose to reside and work in Los Angeles County.

Respectfully submitted,
WILLIAM T FUJIOKA
Chief Executive Officer

WTF.ES
GS:JY:cg

Attachment

C: Department of Human Resources
County Counsel
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PROFESSIONAL SERVICES AGREEMENT
BETWEEN

THE CITY OF LOS ANGELES AND THE COUNTY OF LOS ANGELES

THIS AGREEMENT is entered into by and between the City of Los Angeles, a
municipal corporation acting by and through its Personnel Department (hereinafter
referred to as "CITY™) and the County of Los Angeles, a political subdivision of the State
of California, (hereinafter referred to as “CONTRACTOR".

RECITALS

The CITY is in need of a qualified organization to present a management
development training program for its management team, to equip them with
techniques and strategies to meet today’s challenges and for future transition
into executive management positions; and

The CITY is desirous of contracting with the CONTRACTOR to provide a
management development training program entited “Future Focused
L.eadership”, consisting of 68 hours of management training provided by the
Los Angeles County Department of Human Resources' Learning Academy;
and

The CONTRACTOR is agreeable to performing such services on the terms
and conditions hereinafter set forth and as such contracts are authorized and
provided for by the provision of Section 56 % of the Charter of the County of
Los Angeles and Section 51300, et, seq., of the Government Code; and

The services to be provided by the CONTRACTOR are professional and
technical in nature and can be more economically and feasibly performed by
the CONTRACTOR than by CITY employees.

NOW, THEREFORE, in consideration of the above promises and covenants and
representations set forth herein, the parties do agree as follows:

1.

ARTICLE L
INTRODUCTION

Representatives of the Parties and Service of Notices

The representatives of the respective parties authorized to administer this
Agreement, and to whom formal notices, demands, and communications
will be given are as follows:

a. The representative of the CITY will be, unless otherwise stated in
the Agreement:




Alejandrina Basquez, Division Chief
EEO/Employee Development Division
Personne! Depariment, City of Los Angeles
700 East Temple Streef, Room 380

Los Angeles, CA 80012

Telephone: (213) 847-9771

FAX: {213) 847-9229

Email: alex.basquez@lacity.org

b. The representative of the CONTRACTOR will be:

Bruce McDonald, Senior Human Resources Manager
Department of Human Resources

3333 Wilshire Boulevard, Suite 1000

Los Angeles, CA 80010

Telephone: (213) 738-2124

FAX: (213) 637-0820
Emait: bmedonald@hr.lacounty.gov
2. Formal notices, dermands, and communications required hereunder by

either parly must be made in writing and may be effected by personal
delivery or by registered or certified mail, postage prepaid, return receipt
requested and must be deemed communicated as of the date of mailing.

3. If the name of the persen designated to receive the notices, demands, or
communications, or the address of such person is changed, written notice
must be given, in accordance with Article 1, within five (5) working days of
said change.

ARTICLE il
TERM AND SERVICES TO BE PROVIDED

Time of Performance

The term of this Agreement will commence on July 1, 2008, and terminate on
Jupe 30, 2010, subject to the availabilty of CITY budgeted funds and the
termination provisions herein. The CITY reserves the right and option to renew
the contract for up to one (1) additional one-year period. All amendments to this
Agreement will be in writing and approved by the CITY's and CONTRACTOR's
representatives,

Purpose of the Agreement and Services to be Provided

1. The purpose of CONTRACTOR's work under this Agreement is to provide
a management development-training program.




Scope of Work

.

CONTRACTOR will provide to the CITY, through the Los Angeles
County Department of Human Resources' Learning Academy
(Academy), a 68-hour training program entitled, “Future Focused
Leadership”.

The program will consist of California State University (CSU) faculty
and CITY faculty instruction covering topics indicated in Fuiure
Focused Leadership (68 Hours) Management Development
Curriculum, attached hereto as Exhibit A.

CONTRACTOR will provide two cohorts per fiscal year. The class will
be for a maximum of 25 program participants per cohort and
conducted during working hours.

CONTRACTOR will be prepared to conduct this program starting in
2008,

CONTRACTOR will provide information to CITY that may be used in
marketing and describing the program to CITY employees.

CONTRACTOR will provide CITY with documents necessary for
program registration and enroliment.

CONTRACTOR will provide a Course Schedule of classes after
mutually agreed upon dates have been determined.

Upon successful completion of the program, CONTRACTOR will
facilitate the issuance of cerfifications from the California State
University System to the participants.

Any modification or amendment of the services must be communicated in
writing by the CITY to CONTRACTOR at least sixty (60) days before the
effective date of such modification or amendment. The CITY and
CONTRACTOR must mutually agree upon implementation of the
modification or amendment subject to a change in fees, procedures, and
other adjustments as necessitated by the modification or amendment.

C. The CITY agrees to make available the following resources to the
CONTRACTOR:

1.

CITY will provide parking, classroom space, and audio/visual equipment,
including overhead projector andfor equipment needed for PowerPoint
presentations.

CITY will be responsible for marketing the program and selecting program
participants.
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3. CITY will provide CONTRACTOR with a list of participants (maximum of
25 participants per cohort) for enroliment in the program.

4, All rights and interests in all course material used in the program will be
the exclusive property of CONTRACTOR. CITY will not use such course
material for purposes other than those set forth in this Agreement without
written permission from the CONTRACTOR. This provision supercedes
the ownership policy stated in PSC-27 of the CITY's Standard Provisions
for City Contracts {Rev. 10/03), attached hereto as Attachment A.

5. Program participants will agree to a confidentiality statement that states
participants treat all class discussions, both personal and work-related, as
confidential in nature.

ARTICLE I,
GENERAL TERMS AND CONDITIONS

Deliverables, Payment Terms, and invoicing

CONTRACTOR will provide the deliverables described in this Agreement, The
componenis and modules for the training will be completed in accordance with
Exhibit A and within the following proposed schedules.

Phase of Services Duration

1. Textbooks and Materials
Cohort Modules — Future Focused Leadership

2. Course 1: Times of Turbulence and Self-Awareness 16 hours
(Modules 1, 2, and 3)

3. Course 2: Building Effective Teams for the 21 16 hours
Century (Modules 4, 5, and 6)

4, Course 3: Human Resources Practices 8 hours
{Modules 7 and 8)

5. Course 4: Communications 8 hours
{Modules 9)

6. Course 5: Strategic Planning implementation 20 hours

{(Modules 10, 11, 12 and 13)
68 hours

Delays due to unforeseen circumstances, which are not the fault or negligence of
the CITY, will also be added to the time period for completion of the training.
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Method and Time of Payment

1.

Upon execution of this Agreement, CITY will encumber funds in an
amount not to exceed One Hundred Thirty-Eight Thousand Five
Hundred Doliars ($138,500) based on delivery of two cohorts per year,
with a maximum class size of 25 participants per cohort for management
development training services.

Scheduled payments for the CONTRACTOR's services will be based on
five progress payments as indicated in Future Focused Leadership
Payment Schedule Per Cohort, attached hereto as Exhibit C.

CONTRACTOR will submit invoices to the CITY in accordance with
completed services as indicated in Fufure Focused Leadership Payment
Schedule, attached hereto as Exhibit C.

CONTRACTOR will submit invoices that conform to the CITY standards
described in Cify of Los Angeles Personal Services Coniracts Invoicing
Policy, incorporated by reference and attached hereto as Attachment B.

All invoices will be submitted within 30 days of service, in accordance with
Exhibit C, and will be payable to the CONTRACTOR no later than 30 days
after acknowledged receipt and approval of a complete invoice. Invoices
are considered complete when appropriate documentation or services
provided are signed off as satisfactory by the CITY.

The CITY is not liable for delays in payment caused by failure of the
CONTRACTOR to send invoices {o the address specified below:

City of Los Angeles Personnel Department

700 East Temple Street, Room 380

Los Angeles, CA 80012

Attn: Alejandrina Basquez, EEQ/ED Division Chief

Invoicing

1.

The CITY will authorize the expenditure of an amount not to exceed One
Hundred Thirty-Eight Thousand Five Hundred Dollars ($138,500)
based on delivery of fwo cohorts per year, with a maximum class size of
25 participants per cohort, for the complete and satisfactory performance
of the terms of this Agreement.

The CONTRACTOR will not be obligated to perform any extra work or any
services under this Agreement if to do so would exceed such amount as
has been appropriated by the CITY as stipulated under this Agreement,
unless and until the CONTRACTOR has received written authorization
from the CITY to proceed. Written authorization shall be in the form of a
mutually agreed to Amendment to the Agreement. The Amendment will
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include a statement as to the additional funds that will be made available
to the CONTRACTOR and the amount of the time extension, if applicable.

The CITY's total obligation for the services provided pursuant to this
Agreement shall not exceed the amount of One Hundred Thirty-Eight
Thousand Five Hundred Dollars ($138,500) per year.

ARTICLE IV.
STANDARD PROVISIONS

CONTRACTOR agrees to comply with the CITY’s Standard Provisions for City
Contracts (Rev 10/03), incorporated by reference and aftached hereto as
Attachment "A”, except as modified hereirn:

1.

CONTRACTOR will not be required to comply with PSC-12 ("Permits),
PSC-13 {("Non Discrimination and Affirmative Action™), PSC-14 ("Labor &
Materials®), PSC-156 (“Current Los Angeles City Business Tax Registration
Certificate Required”), PSC-16 (“Bonds"), PSC-20 ("Living Wage
Ordinance and Service Worker Retention Ordinance”), PSC- 23 (“Discount
Terms” Discount Terms are only applicable during the term of
agreement.), PSC-24 ("Contractor Responsibility Ordinance”), PSC-26
(“Minority, Women and Other Business Enterprise Outreach Program®),
PSC-28 (“Equal Benefits Ordinance”), and PSC-28 ("Slavery Disclosure
Ordinance”). :

PSC-17 will be superceded by the following language:

"Pursuant to the provisions of Sections 8954 et seq. of the California
Government Code, each parly agrees o indemnify and hold the other
harmless from ali loss or liability for injury or damage, actual or aileged, to
person or property arising out of or resulting from the indemnifying party's
acts or omissions in the performance of this Agreement. In the event of
third-party loss caused by the negligence, wrongful act or omission of
more than one party, each party hereto will bear financial responsibility in
proportion to its percentage of fault as may be mutualily agreed between
them or judicially determined. The provisions of California Civil Code
Section 2778 regarding interpretation of indemnity agreements are hereby
incorporated into this agreement.”

CONTRACTOR will not comply with PSC-18, as CONTRACTOR is self-
insured and shall submit proof of self-insurance.

PS5C-18 will not apply to this Agreement. CONTRACTOR will adhere to
the policies set forth by the County of Los Angeles.

PSC-21 will not apply to this Agreement. CONTRACTOR and CITY are

subject to provisions of Title 2 of the Americans with Disabilities Act.
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CONTRACTOR will provide services to CITY under this Agreement in a
manner consistent with Title 2 mandates.

6. PSC-22 will not apply to this Agreement,. CONTRACTOR will adhere to
the policies set forth by the County of Los Angeles. CONTRACTOR shall
retain records for a period of five (5) years.

7. PSC-27 will not apply to this Agreement.

8. CONTRACTOR will not be required to comply with the "Declaration of
Non-Collusion™ statement. CONTRACTOR will not be required to submit
either form relating to this statement (Attachment 4 - *Non-Collusion
Affidavit” or "Affidavit to Accompany Proposals or Bids”).

9. CONTRACTOR will not be required to comply with the “Los Angeles
Residence Information” statement. CONTRACTOR will not be required to
submit either form relating to this statement (Attachment 5 - "Los Angeles
Residence Information”).

10.  CONTRACTOR will not be required to comply with the "City of Los
Angeles Contract History" statement. CONTRACTOR will not be required
to submit either form relating to this statement (Attachment 6 — "City of Los
Angeles Contract History"). :

11.  CONTRACTOR will not be required to comply with the "Affirmative Action”
statements. CONTRACTOR will not be required to submit either form
relating to this statement (Attachment 7 — "Affirmative Action documents").

TERMINATION FOR CONVENIENCE

CITY may terminate this Agreement for CITY’s convenience at any time by giving
CONTRACTOR thirty (30) days written notice thereof. Upon receipt of said
notice, CONTRACTOR will immediately take action not to incur any additional
obligations, cost or expenses, except as may be reasonably necessary to
terminate its activities. CITY will pay CONTRACTOR its reasonable and
allowabie costs through the effective date of termination and those reasonable
and necessary costs incurred by CONTRACTOR to effect such termination.
Thereafter, CONTRACTOR will have no further claims against CiTY under this
Agreement.

TERMINATION FOR BREACH OF AGREEMENT

If CONTRACTOR fails to perform any of the provisions of this Agreement or
so fails to make progress as to endanger timely performance of this
Agreement, CITY may give CONTRACTOR written notice of such default. If
CONTRACTOR does not cure such default or provide a plan to cure such
default which is acceptable to the CITY within the time permitted by CITY,
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then CITY may terminate this Agreement due to CONTRACTOR's breach of
this Agreement.

If a federal or state proceeding for relief of debtors is undertaken by or
against CONTRACTOR, or if CONTRACTOR makes an assignment for the
benefit of creditors, then CITY may immediately terminate this Agreement.

If CONTRACTOR engages in any dishonest conduct related to the
performance or administration of this Agreement or violates CITY's lobbying
policies, then CITY may immediately terminate this Agreement,

in the event CITY terminates this AGREEMENT as provided in this Article,
CITY may procure, upon such terms and in such manner as CITY may deem
appropriate, services similar in scope and level of effort to those so
ferminated.

If, after notice of termination of this Agreement under the provisions of this
Article, it is determined for any reason that CONTRACTOR was not in default
under the provisions of this Article, or that the default was excusable under
the terms of this AGREEMENT, the rights and obligations of the parties will
be the same as if the notice of termination had been issued pursuant to the
Article above, entitled “Termination for Convenience”.

The rights and remedies of CITY provided in this Article shall not be exclusive
and are in addition to any other rights and remedies provided by law or under
this Agreement.

CONTRACTOR RECORDS

The CONTRACTOR will maintain and preserve records of account and other
financial transactions, which relate to the services performed pursuant to this
Agreement. The CONTRACTOR will retain such records for at least three (3)
years following the final payment made by the CITY hereunder. At any time
during the term of this Agreement or within three (3) years following payment
hereunder, all of CONTRACTOR's records pertaining to this Agreement and
services provided will be subject to examination and audit by authorized CITY
personne! or the CITY's representative.

RATIFICATION CLAUSE

Due to the need for the CONTRACTOR's services to be provided continuously
on an ongoing basis, CONTRACTOR may have provided services prior to the
execution of this Agreement. To the extent that said services were performed in
accordance with the terms and conditions of this Agreement, those services are
hereby ratified.




INCORPORATION OF ATTACHMENTS

Hereby incorporated by reference into this Agreement are the following:

wh=

4.
5

Attachment A: Standard Provisions for City Gontracts (Rev. 10/03)
Attachment B: City of Los Angeles Personal Services Invoicing Policy
Exhibit A: Future Focused Leadership (68 hours) - Management
Development Curriculum

Exhibit B: Future Focused Leadership - Program Cost Per Cohort

Exhibit C: Future Focused Leadership - Payment Schedule Per Cohort

ORDER OF PRECEDENCE BETWEEN THE AGREEMENT AND
ATTACHMENTS

In the event of any inconsistency between any of the provisions in this
Agreement, and/or the Attachments hereto, the inconsistency will be resolved by
giving precedence in the following order;

1.
2.

Sections of this Agreement
Attachment A




IN WITNESS WHEREOF, the parties executed this Agreement on the dates indicated:

THE CITY OF LOS ANGELES COUNTY OF LOS ANGELES*

Personhel Department

Date: _\T~ 204 f/ pate ¥ ~ 1 5-0¢

APPROVED AS TO FORM:
Office of the County Counsel

By: %33-5%
Deputy County Counsel

APPROVED AS TO FORM: ATTESTED:
Rockard J. Delgadillo, City Attorney Karen E. Kalfayan, City Clerk
BM:\ By: %;7/)&2
William H. Kysella N Deputy City Cke%";_-‘;.;;i.-f-
Deputy City Attorney o st PN

Date: T‘j\\q/q \‘D% Date: 54"‘8/5)8 ‘X“ E.

* Approved Signature Methods:

1) Two signatures: One of the Chairman of the Board of Direclors, President, or Vice-Presidant, and one of the
Sacrelary, Agsistant Secretary, Chief Financiat Officer, or Assistant Treasurer.
2) One sighature of a Corporate-designated individual together with a properly allested resolution of the Board of

Directors suthorizing the individuat {o sign.

City Business License Number
Internal Revenue Service Taxpayer Identification Number
Agreement Number C -113455 |
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Attachment A

CITY OF LOS ANGELES REQUIREMENTS CHECKLIST

For County of Los Angeles (“Future Focused Leadership Training”} contract

The City of Los Angeles has a number of statutory requirements with which all entities doing business with the
City must comply. The following documents must be included with any Request for Proposals/Request for
Qualifications response, contract, letter of agreement, supplemental agreement, or amendment with the City
of Los Angeles, as indicated:

Attachment 1:

Attachment 2:

Standard Provisions for City Contracts (Rev. 10/03) Provided
Please read through this material carefully, as the City Council and City Attorney

have resolved that these Provisions must be included in every RFP for services and
that they also must be incorporated into the contract awarded to the selected proposer.
These provisions are not subject to renegotiation in the event of any amendments to
the contract. Non-compliance with any of the Standard Provisions requiraments will
render the proposal non-responsive. {The 10/03 version binds the vendor to the
Child Support Ordinance and the Americans with Disabilities Act. No further
certifying attachments for these two provisions are necessary. Additionally,

the Child Care Policy Declaration Statement was eliminated as a requirement

for bidders and proposal packages, effective 8/24/05.)

Insurance Requirements; Mot Applicable [Seif-insurad)
This section detalls the types and amounts of insurance and indemnity required

for all contracts. The division administering this RFP/RFQ has obtained the specific
insurance requirements for the particular scope of service from Office of the

Chief Administrative Officer/Risk Management. The appropriate evidence of
coverage must be submitted before a contract can be executed. The preferred
form for evidence of insurance coverage is now an Industry Certificate of Insurance
(such as an Acord Certificate), containing (1) a thirty days’ cancellation notice

provision (ten days for non-payment of premium) AND (2) an Additional Insured
Endorsement naming the City of Los Angeles as an additionally insured. Insurance
agents will understand how to note this language in their certs, Electronic

submission of completed certs is now the preferred method, Insurance agents should
submit the Form Gen 146 (Rev. 9/06), entitled “Required Insurance and Minimum
Limits™, AND all completed certs to: cag.insurance bonds@iacity.org with a cc to
bobbi.jacobsen@ilacity.org . Risk Management is available to answer agents’ questions
at (213) 327-0298. Agents should make sure that the correct cert holder information

for Personnel Department is included on their cert:

City of Los Angeles, Personnal Department
700 East Temple Street

L.os Angeles, CA 90012

Mail Stop - 391

| Risk Management will still accept the City’s custom Liability Certificates located in

this Standard Provisions package, but they are being phased out. These can

also be printed from the City of Los Angeles, Chief Administrative Officer's website:
www.lacity. org/caol/risk/inde;.htm

Under Forms/Documents in the lower left-hand corner of the website page, click

on Insurance Forms. You can then click on and print each of the types of City
Endorsements that Risk Management has required for your service. Provide

these to your carrier to fill out and e-mail to: cao.insurance.bonds@lacity.org with a
cc o bobbi.iacobsen@lacity.org




Attachment 3:

Attachment 4;

Attachmeant 5;

Attachment 6:

Attachment 7:

Attachment 8:

Attachment 9

Attachment A

Business Tax Registration Certificate (BTRC) number and/or Wendor Registration number
Mot Applicable

Proposers must have a tax registration account number prior to the execution

of any contract. This ensures that all businesses that contract to provide goods or

services to the City have fully complied with all business tax requirements. Applications

are available through the Office of Finance's Tax and Permit Division Branch Offices,

whose addresses are enclosed, or they can be printed from the City of Los Angeles,

Office of Finance's website:

www lacity.org/finance/pdi/ TaxRegistrationVd.pdf

Non-Colusion Affidavit or Affidavit to Accompany Proposals or Bids: Meed
This City Charter and Administrative Code requirement assures that ali proposals

are supported by an affidavit or declaration that the proposal is genuine and not part

of a sham or collusive situation. Submission of only one of the two ferms is requirad.

Los Angeles Residence Information: Mead
This form supports the City Council motion asserting the importance of praserving

and enhancing the economic base and well-being of the City of Los Angeles by

encouraging businesses to locate or remain in the City.

City of Los Angeles Contract History: Moed
This is required by City Council resolution, in recognition that a contractor's past
performance is usually a very refiable indicator of future performance.

Affirmative Action documents:

o Total Composition of Workforce MNesd
= Nondiscrimination/Equal Employment Practices/Affirmative Action Mead
¢ Equal Employment Practices Provisions Need

These three forms assure that vendors doing business with the City comply

with the City's Affirmative Action Program of non-discrimination and equal
employment practices. Further information is available at:
www.lacity.org/BCA/index.him

At the top of the page, point at “Ordinances” and click on “EEQ/Affirmative Action.”

Affidavit Re Compliance with Minority/Women/Other Business Mot Applicabls
Outreach:

These forms are required by Mayoral Directive, to provide all business

enterprises an equal opportunity to participate in the performance of City

contracts greater than $100,000.

Declaration of Compliance with Service Worker Retention Ordinance
and Living Wage Ordinance: Mot Applicabiz
These Ordinances require all City contractors to retain

certain workers if they replace an existing contractor, and that

contractors pay their empioyees a livable wage. The Employee
Information Form will be required of prime contractors prior to the
execution of any contract, A Subcontractor's Form must be submitted

by the winning prime contractor utilizing subcontractors. Additionally, each
subcontractor utilized must submit a Subcontractor's Declaration of
Compliance form. Further information regarding both ordinances is
available at: www lacity.org/BCA/index.him

At the top of the page, point at “Ordinances” and click on “Living Wage
Ordinance” or “Service Worker Retention Ordinance”.




Attachment A

Attachment 10:Certificate of Compliance with the Equal Benefit Ordinance: Mot Applicable
These forms support compliance with the Ordinance that prevents
discriminatory practices in the awarding of benefits. It requires that
contractors provide the same benefits to their employees with domeastic
partners as they do to employees with spouses. The two-page Cerlificate
of Compliance must be included with any proposal. The Subcontractor
Information Form, if applicable, will be requested of the winning
Bidder. Benefits back-up information will be also raquested by Bureau
of Contract Compliance staff and is required prior to the execution of
any contract. Further information is available at:
www.lacity.org/BCA/index.htm
At the top of the page, point at “Ordinances” and click on “Equal Benefits.”

Attachment11:Contractor Responsibility Ordinance: Mot Applicable
These forms assure compliance with the Ordinance which
requires determination that prospective contractors are responsible
and capable of fully performing the work before being awarded a
City contract. The Pledge of Compliance and the Responsibility
Questionnaire must be completed and included with all proposals.
Subcontractors utilized by the winning prime contractor must
also submit a Pledge of Compliance.
Further information is available at: www . lacitv.ore/BCA/index.hitm
At the top of the page, point at "Ordinances” and click on
‘Contractor Responsibility.”

Attachment 12: Slavery Disclosure Ordinance: Mot Agplicable
This Affidavit disclosing any and all records of Participation
or Investment in, or Profits derived from Slavery, including
Slaveholder Insurance Policies, during the Slavery Era must be
completed and submitted by the vendor actuaily selected for
award of a contract, prior to execution. Further information is
available at:
www.lacity.org/BCA/index.him
At the top of the page, point at “Ordinances” and click on “Slavery
Disclosure.”

Attachment 13. Municipal Lobbying Ordinance (MLO}): Mot Applicable
This Ordinance serves to identify persons engaged in compensated lobbying
activities aimed at influencing decisions of City government. Proposers must
submit the attached “Bidder Certification CEC Form 50" to Personnel
Department with their proposals. The complete Municipal Code Wording,
definitions and reporting requirements can be located at:
http://ethics.lacity.org/PDF/laws/law_mlo.ndf







STANDARD PROVISIONS FOR CITY
CONTRACTS

PSC-1. Construction of Provisions and Titles Herein.

All titles or subtitles appearing herein have been inserted for convenience and
shall not be deemed to affect the meaning or construction of any of the terms or
provisions hereof. The language of this Contract shall be construed according to its fair
meaning and not striclly for or against the CITY or the CONTRACTOR. The word
"CONTRACTOR" or "CONSULTANT" herein and in any amendments hereto includes
the party or parties identified in the Contract wherein this Appendix is incorporated by
reference; the singular shall include the plural; if there shall be more than one
CONTRACTOR/CONSULTANT herein, unless expressly stated otherwise, their
obligations and liabilities hersunder shall be joint and several; use of the femining,
masculine, or neuter genders shall be deemed to include the genders not used.

PSC-2. Number of Originals.

The number of original texts of this Contract shall be equal {o the number of the
parties hereto, one text being retained by each party.

PSC-3. Applicabie Law, Interpretation and Enforcement.

Each party's performance hereunder shall comply with ali applicable laws of the
United States of America, the State of California, and the CITY including but not limited
to laws regarding health and safety, labor and employment, wage and hours and
licensing laws which affect employees. This Contract shall be enforced and interpreted
under the laws of the State of California. CONTRACTOR/CONSULTANT shall comply
with new, amended, or revised laws, regulations, and/or procedures that apply to the
performance of this Contract.

If any part, term or provision of this Contract shall be held void, illegal, unenforce-
able, or in conflict with any law of a federal, state or local government having jurisdiction
over this Contract, the validity of the remaining parts, terms or provisions of the Contract
shall not be affected thereby.

PSC-4. Time of Effectiveness.

Unless otherwise provided, this Contract shall take effect when all of the
following events have occurred:
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A, This Contract has been signed on behalf of the CONTRACTOR/
CONSULTANT by the person or persons authorized to bind the
CONTRACTOR/CONSULTANT hereto;

B. This Contract has been approved by the CITY'S Council or by the board,
officer or employee authorized to give such approval;

C. The Office of the City Attorney has indicated in writing its approval of this
Contract as to form;

D. This Contract has been signed on behalf of the CITY by the person
designated to so sign by the CITY'S Council or by the board, officer or
employee authorized to enter into this Contract.

PSC-5. Integrated Contract.

This Contract sets forth all of the rights and duties of the parties with respect to
the subject matter hereof, and replaces any and all previous Contracts or
understandings, whether written or oral, relating thereto. This Contract may be
amended only as provided for in paragraph PSC-6 hereof.

PSC-8. Amendment,

All amendments hereto shall be in writing and signed by the persons authorized
to bind the parties thereto.

PSC-7. Excusable Delays.

In the event that performance on the part of any party hereto shall be delayed or
suspended as a result of circumstances beyond the reasonable control and without the
fault and negligence of said party, none of the parties shall incur any liability to the other
parties as a result of such delay or suspension. Circumstances deemed to be beyond
the control of the parties hereunder shall include, but not be limited to, acts of God or of
the public enemy; insurrection; acts of the Federal Government or any unit of State or
L.ocal Government in either sovereign or contractual capacity; fires, floods; epidemics;
quarantine restrictions; strikes, freight embargoes or delays in transportation, to the
extent that they are not caused by the party's willful or negligent acts or omissions, and
to the extent that they are beyond the party's reasonable control.

PS5C-8. Breach.

Except for excusable delays as described in PSC-7, if any party falis to perform,
in whole or in part, any promise, covenant, or agreement set forth herein, or should any
representation made by it be untrue, any aggrieved party may avail itself of all rights
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and remedies, at law or equity, in the courts of law. Said rights and remedies are
cumulative of those provided for herein except that in no event shall any party recover
more than once, suffer a penalty or forfeiture, or be unjustly compensated.

PSC-9. Waiver.

A waiver of a default of any part, term or provision of this Contract shall not be
construed as a waiver of any succeeding default or as a waiver of the part, term or
provision itself. A party's performance after the other party’s default shall not be
construed as a waiver of that default.

PSC-10. Independent CONTRACTOR/CONSULTANT.

The CONTRACTOR/CONSULTANT is acting hereunder as an independent
contractor and not as an agent or employee of the CiTY. The CONTRACTOR/CON-
SULTANT shall not represent or otherwise hold out itself or any of its directors, officers,
nartners, employees, or agents o be an agent or employee of the CITY.

PSC-11. Prohibition Against Assignment or Delegation,

The CONTRACTOR/CONSULTANT may not, unless it has first obtained the
written permission of the CITY,

A Assign or otherwise alienate any of its rights hereunder, including the riéht
{o payment; or

B. Delegate, subcontract, or otherwise transfer any of its duties her-eunder.
PSC-12. Permits.

The CONTRACTOR/CONSULTANT and its officers, agents and employees shall
obtain and maintain all licenses, permits, certifications and other documents necessary
for the CONTRACTOR'S/CONSULTANT'S performance hereunder and shall pay any
fees required therefor. CONTRACTOR/CONSULTANT certifies to immediately notify
the CITY of any suspension, termination, lapses, non-renewals, or restrictions of
licenses, permits, certificates, or other documents.

PSC-13. Nondiscrimination and Affirmative Action.

The CONTRACTOR/CONSULTANT shall comply with the applicable nondis-
crimination and affirmative action provisions of the laws of the United States of America,
the State of California, and the CITY. In performing this Contract, the CONTRACTOR/
CONSULTANT shall not discriminate in its employment practices against any employee
or applicant for employment because of such person's race, religion, national origin,
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ancestry, sex, sexual orientation, age, disability, domeslic partner status, marital status
or medical condition. The CONTRACTOR/CONSULTANT shall comply with the
provisions of the Los Angeles Administrative Code Sections 10.8 through 10.13, to the
extent applicable hereto. The CONTRACTOR/CONSULTANT shall also comply with alt
rules, regulations, and policies of the CITY'S Board of Public Works, Office of Contract
Compliance relating to nondiscrimination and affirmative action, including the filing of all
forms required by said Office. Any subcontract entered into by the
CONTRACTOR/CON-SULTANT relating to this Confract, to the extent aliowed
hereunder, shall be subject to the provisions of this paragraph. Failure of the
CONTRACTOR/CONSULTANT to comply with this requirement or io obtain the
compliance of its subcontractors with such obligations shall subject the
CONTRACTOR/CONSULTANT to the imposition of any and all sanclions allowed by
law, including but not limited to termination of the CONTRACTOR/CON-SULTANT'S
contract with the CITY.

PSC-14. Claims for Labor and Materials.

The CONTRACTOR/CONSULTANT shall promptly pay when due all amounts
payable for labor and materials furnished in the performance of this Contract so as to
prevent any lien or other claim under any provision of law from arising against any CITY
property (including reports, documents, and other tangible matter produced by the
CONTRACTOR/CONSULTANT hereunder), against the CONTRACTOR'S/COMNM-
SULTANT'S rights to payments hereunder, or against the CITY, and shall pay all
amounts due under the Unemployment Insurance Act with respect to such labor.

PSC-15. Current Los Angeles City Business Tax Registration Certificate
Required.

The CONTRACTOR/CONSULTANT represents that it has obtained and
presently holds the Business Tax Registration Certificate(s) required by the CITY'S
Business Tax Ordinance (Article 1, Chapter 2, seclions 21.00 and following, of the Los
Angeles Municipal Code). For the term covered by this Contract, the
CONTRACTOR/CONSULTANT shall maintain, or obtain as necessary, all such
Certificates required of it under said ordinance and shall not allow any such Certificate
o be revoked or suspended.

PSC-16. Bonds,
Duplicate copies of all bonds which may be required hereunder shall conform to
CITY requirements established by Charter, ordinance or policy and shall be filed with

the Office of the City Altorney for its review in accordance with Los Angeles
Administrative Code Sections 11.47 through 11.56.
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PSC-17. Indemnification.

Except for the active negligence or willful misconduct of CITY, or any of its
Boards, Officers, Agents, Employees, Assigns and Successors in Interest,
CONTRACTOR/CON-SULTANT undertakes and agrees to defend, indemnify and hold
harmiess CITY and any of its Boards, Officers, Agents, Employees, Assigns, and
Successors in Interest from and against all suits and causes of action, claims, losses,
demands and expenses, including, but not limited to, attorney's fees and cost of
litigation, damage or liability of any nature whatsoever, for death or injury to any person,
including CONTRACTOR'S/CON-SULTANT'S employees and agents, or damage or
destruction of any property of either party hereto or of third parties, arising in any
manner by reason of the negligent acts, errors, omissions or willful misconduct incident
to the performance of this Confract by the CONTRACTOR/CONSULTANT or ils
SUBCONTRACTORS of any tier. The provisions of this paragraph survive expiration or
termination of this Contract.

PSC-~18. Insurance.

A, General Conditions

During the term of this Contract and without limiting
CONTRACTOR'S/CONSULTANT'S indemnification of the CITY,
CONTRACTOR/CONSULTANT shall provide and maintain at its
own expense a program of insurance having the coverages and
limits customarily carried and actually arranged by CONTRACTOR/
CONSULTANT but not less than the amounts and types listed on
the Insurance Requirements Sheet (Form Gen 146/IR in Exhibit 1
hereto, covering its operations hereunder. Such insurance shall
conform to CITY requirements established by Charter, ordinance
or policy, shall comply with the instructions set forth on Form
General 133 and with the conditions set forth on the applicable City
Special Endorsement form(s), copies of which are included in
Exhibit 1, and shall otherwise be in a form acceptable fo the City
Attorney. Specifically, such insurance shall: 1) protect CITY as an
Insured or an Additional Interest Party, or a Loss Payee As Iis
Interests May Appear, respectively, when such status is
appropriate and available depending on the nature of the applicable
coverages; 2) provide CITY at least thirty (30} days advance written
notice of cancellation, material reduction in coverage or reduction in
limits when such change is made at the option of the insurer; and 3)
be primary with respect {o CITY’'S insurance program. Except
when cCITY is a named insured,
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CONTRACTOR’S/ICONSULTANT’S insurance is not ex-pected fo
respond to claims which may arise from the acts or omissions of
the CITY.

Modification of Coverage

CITY reserves the right at any time during the term of this Contract
to change the amounts and types of insurance required hereunder
by giving CONTRACTOR/CONSULTANT ninety (90) days advance
written notice of such change. If such change should result in
substantial additional cost to the CONTRACTOR/CONSULTANT,
CITY agrees to negotiate additional compensation proportional to
the increased benefit to CITY.

Failure to Procure Insurance

All required insurance must be submitted and approved by the City
Attorney prior to the inception of any operations or tenancy by
CONTRACTOR/CONSULTANT. The required coverages and
limits are subject to availability on the open market at reasonable
cost as determined by CITY. Non-availability or non-affordability
must be documented by a ietter from
CONTRACTOR'S/ICONSULTANT'S insurance broker or agent
indicating a good faith effort to place the required insurance and
showing as a minimum the names of the insurance carriers and the
declinations or quotations received from each.

Within the foregoing constraints, CONTRACTOR'S/
CONSULTANT'S failure o procure or maintain required insurance
or a self-insurance program during the entire term of this Contract
shall constitute a material breach of this Contract under which CITY
may immediately suspend or terminate this Contract or, at its
discretion, procure or renew such insurance to protect CITY'S
interests and pay any and all premiums in connection therewith and
recover all monies so paid from CONTRACTOR/CONSULTANT.

Worker's Compensation

By signing this Contract, CONTRACTOR/CONSULTANT hereby
certifies that it is aware of the provisions of Section 3700 et seq., of
the Labor Code which require every employer to be insured against
liability for Workers' Compensation or to undertake self-insurance in
accordance with the provisions of that Code, and that it will comply
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with such provisions at all such times as they may apply during the
performance of the work pursuant to this Contract.

A Waiver of Subrogation in favor of CITY will be required when
work is performed on CITY premises under hazardous conditions.
PSC-19. Child Support Assignment Orders.

This Contract is subject to the Child Support Assignment Orders Ordinance,
Section 10.10 of the Los Angeles Administrative Code. Pursuant to this Ordinance,
CONTRACT-OR/ICONSULTANT certifies that it will (1) fully comply with all State and
Federal employment reporting requirements applicable to Child Support Assignment
Orders; (2) that the principal owner(s) of CONTRACTOR/CONSULTANT are in
compliance with any Wage and Earnings Assignment Orders and Notices of
Assignment applicable to them personally; (3) fully comply with all lawfully served Wage
and Earnings Assignment Orders and Notices of Assignment in accordance with
California Family Code section 5230, et seq.; and (4) maintain such compliance
throughout the term of this Contract. Pursuant to Section 10.10.b of the Los Angeles
Administrative Code, failure of CONTRACT-OR/CONSULTAMT to comply with all
applicable reporting requirements or to implement tawfully served Wage and Earnings
Assignment Orders and Motices of Assignment or the failure of any principal owner(s) of
CONTRACTOR/CONSULTANT to comply with any Wage and Earnings Assignment
Orders and Notices of Assignment applicable to them personally shall conslitute a
default by the CONTRACTOR/CON-SULTANT under the terms of this Contract,
subjecting this Contract to termination where such failure shali continue for more than
ninety (90} days after notice of such failure to CONTRACTOR/CONSULTANT by CITY.
Any subcontract entered into by the CON-TRACTOR/ CONSULTANT relating to this
Contract, to the extent allowed hereunder, shall be subject to the provisions of this
paragraph and shall incorporate the provisions of the Child Support Assignment Orders
Ordinance. Failure of the CONTRACTOR/CONSUL-TANT to obtain compliance of its
subcontractors shall constitute a default by the CONTRACTOR/CONSULTANT under
the terms of this Contract, subjecting this Contract to termination where such failure
shall continue for more than ninety (90) days after notice of such failure to
CONTRACTOR/CONSULTANT by the CITY.

CONTRACTOR/CONSULTANT shall comply with the Child Support Compliance
Act of 1998 of the State of California Employment Development Department. CON-
TRACTOR/CONSULTANT assures that to the best of its knowledge it is fully complying
with the earnings assignment orders of all employees, and is providing the names of all
new employees {o the New Hire Registry maintained by the Employment Development
Department as set forth in subdivision (1) of the Public Contract Code 7110.

PSC-20. Living Wage Ordinance and Service Coniractor Worker Retention
Ordinance.
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Unless otherwise exempt in accordance with the provisions
of these Ordinance, this Contract is subject to the
applicable provisions of the Living Wage Ordinance {(LWO)
Section 10.37 et. seq. of the Los Angeles Administrative
Code, as amended from time to time, and the
Service Contractor Worker Retention Ordinance (SCWRO),

Section 10.36 et seq., of the Los Angeles
Administrative Code, as amended from time to time. The
Ordinances require the following:

1. CONTRACTOR/CONSULTANT assures
payment of a mini-mum initial wage rate to
employees as defined in the LWO and as may
be adjusted each July 1 and provision of
benefits as defined in the LWO.

2. CONTRACTOR/CONSULTANT further
pledges that it will comply with federal law
proscribing retaliation for union organizing and
will not retaliate for activities related to the
LWO. CONTRACTOR/CONSULTANT shall
require each of its subcontractors within the
meaning of the LWO to pledge to comply with
the terms of federal law proscribing retaliation
for union organizing.
CONTRACTOR/CONSULTANT shall deli-ver
the executed pledges from each such
subcontractor to the CITY within ninety (80)
days- of the execution of the subcontract.
CONTRACTOR’S/CONSULTANT'S delivery
of executed pledges from each such
subconfractor shall fully discharge the
obligation of the CONTRACTOR/CON-
SULTANT with respect to such pledges and
fully discharge the obligation of the
CONTRACTOR/ CONSULTANT to comply
with the provision in the LWO contained in
Section 10.37.6(c) conceming compliance with
such federal law.

3. The CONTRACTOR/CONSULTANT, whether
an employer, as defined in the LWO, or any
other person employing individuals, shall not
discharge, reduce in compensation, or
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otherwise discriminate against any employee
for complaining to the CITY with regard to the
employer's  compliance or  anticipated
compliance with the LWO, for opposing any
practice proscribed by the LWO, for
participating in proceedings related to the
LWO, for seeking to enforce his or her rights
under the LWO by any lawful means, or
otherwise asserting rights under the LWO.
CONTRACTOR/CON-SULTANT shall post the
Notice of Prohibition Against Retaliation
provided by the CITY.

4, Any subcontract entered into by the
CONTRACTOR/ CONSULTANT relating to
this Contract, to the extent allowed hereunder,
shall be subject to the provisions of PSC-20
and shall incorporate the provisions of the
LWO and the SCWRO.

5. CONTRACTOR/CONSULTANT shall comply
with  all rules, regulations and policies
promulgated by the designated administrative
agency which may be amended from time to
time.

Under the provisions of Section 10.36.3{c) and Section
10.37.5(c) of the Los Angeles Administrative
Code, the CITY shall have the authority, under
appropriate circumstances, to terminate this Contract
and otherwise pursue legal remedies that may be
available if the CITY determines that the subject
CONTRACTOR/CONSULTANT has violated provisions
of either the LWO or the SCWRO or both.

Where under the LWO Section 10.37. 8(d), the designated
admini-strative agency has determined (a) that the
CONTRACTOR/CON-SULTANT is in violation of the LWO
in having failed to pay some or ali of the living wage, and (b)
that such violation has gone uncured, the awarding authority
in such circumstances may impound monies otherwise due
the CONTRACTOR/CONSULTANT in accordance with the
following procedures. Impoundment shall mean that from
monies due the CONTRACTOR/CONSULTANT, the

9
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awarding authority may deduct the amount determined to be
due and owing by the CONTRACTOR/CONSULTANT to its
employees. Such monies shall be placed in the holding
account referred to in LWO Section 10.37.6 (d) (3) and
disposed of under procedures described therein through
final and binding  arbitration. Whether  the
CONTRACTOR/CON-SULTANT is fo continue work
following an impoundment shall remain in the unfettered
discretion of the awarding authority. The CON-
TRACTORI/CONSULTANT may not elect to discontinue
work either because there has been an impoundment or
because of the ultimate disposition of the impoundment by
the arbitrator.

Earned Income Tax Credit

This Contract is subject to the provisions of Section 10.37.4 of the
Los Angeles Administrative Code, requiring employers to inform
employees making less than Twelve Dollars ($12.00) per hour of their
possible right to the federal Earned Income Tax Credit (EITC). Employers
must further make available to employees the forms required o secure
advance EITC payments from employers.

PSC- 21. Americans with Disabilities Act.

The CONTRACTOR/CONSULTANT hereby certifies that it will comply with the
Americans with Disabilities Act 42, U.S.C. Section 12101 et seq., and its implementing
regulations. The CONTRACTOR/CONSULTANT will provide reasonable accommo-
dations to allow qualified individuals with disabilities to have access to and to participate
in its programs, services and activities in accordance with the provisions of the
Americans with Disabilities Act. The CONTRACTOR/CONSULTANT will not
discriminate against persons with disabilities nor against persons due to their
relationship to or association with a person with a disability. Any subcontract entered
intc by the CONTRACTOR/CON-SULTANT, relating o this Contract, to the extent
allowed hereunder, shall be subject to the provisions of this paragraph.

PSC- 22. Retention of Records, Audit and Reports.

CONTRACTOR/CONSULTANT shall maintain records, including records of
financial transactions, pertaining to the performance of this Contract, in their original
form, in accordance with requirements prescribed by the CITY. These records shall be
retained for a period of no less than three years following final payment made by the
CITY hereunder or the expiration date of this contract, whichever occurs last. Said
records shall be subject to examination and audit by authorized CITY personnel or by
the CITY's representative at any time during the term of this contract or within the three
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years following the final payment made by the CITY hereunder or the termination date
of this contract, whichever occurs last. CONTRACTOR/CONSULTANT shall provide
any reports requested by the CITY regarding performance of this Contract.

PSC-23. Discount Terms

CONTRACTOR/CONSULTANT agrees to offer the CITY any discount terms that
are offered fo its best customers for the goods and services to be provided hereunder
and apply such discount to payments made under this Agreement which meet the
discount terms.

PSC-24. Contractor Responsibility Ordinance

Unless otherwise exempt in accordance with the provisions of this Ordinance,
this Contract is subject to the provisions of the Contractor Responsibility Ordinance,
Section 10.40 et seq., of the Los Angeles Administrative Code, which reqguires
CONTRACT-OR/CONSULTANT to update its responses to the responsibility
questionnaire within thirty calendar days after any change to the responses previously
provided if such change would affect CONTRACTOR'S/CONSULTANT'S fitness and
ability to continue performing the contract. In accordance with the provisions of this
Ordinance, by signing this Contract, CONTRACTOR/CONSULTANT pledges, under
penalty of perjury, to comply with all applicable federal, state and local laws in the
performance of this contract, including but not limited to, laws regarding health and
safely, labor and employment, wages and hours, and licensing laws which affect
employees. The CONTRACTOR/ CONSULTANT further agrees to: 1)  notify the
awarding authority within thirty calendar days after receiving notification that any
government agency has initiated an investigation which may result in a finding that the
CONTRACTOR/CONSULTANT is not in compliance with all applicable federal, state
and local laws in performance of this contract; 2) notify the awarding authority within
thirty calendar days of all findings by a government agency or court of competent
jurisdiction that the CONTRACTOR/ CONSULTANT has violated the provisions of
Section 10.40.3(a) of the Ordinance; 3) ensure that its subcontractor(s), as defined in
the Ordinance, submit a Pledge of Compliance to awarding authorities; and 4) ensure
that its subcontractor(s), as defined in the Ordinance, comply with the requirements of
the Pledge of Compliance and the requirement to notify Awarding Authorities within
thirty calendar days after any government agency or court of competent jurisdiction has
initiated an investigation or has found that the subcontractor has violated Section
10.40.3(a) of the Ordinance in performance of the subcontract,

PSC-25. Warranty and Responsibility of CONSULTANT/CONTRACTOR

CONSULTANT/CONTRACTOR warrants that the work performed hereunder
shall be completed in a manner consistent with .professional standards practiced
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among those firms within CONTRACTOR’S/CONSULTANT'S profession, doing the
same or similar work under the same or similar circumstances.

PSC-26. Mincrity, Women, And Other Business Enterprise Quireach

Program

CONTRACTOR/CONSULTANT agrees and obligates itself to utilize the services
of Minority, Women and Other Business Enterprise firms on a level so designated in its
proposal, if any. CONTRACTOR/CONSULTANT certifies that it has complied with
Mayor-al Directive 2001-26 regarding the Outreach Program for Personal Services
Contracts Greater than $100,000, if applicable. CONTRACTOR/CONSULTANT shail
not change any of these designated subcontractors/subconsultants, nor shall
CONTRACTOR/ CONSULTANT reduce their level of effort, without prior written
approval of the CITY, provided that such approval shall not be unreasonably withheld.

P5C-27. Dwnership

Unless otherwise provided for herein, all documents, material, data, and reporis
originated and prepared by CONTRACTOR/CONSULTANT under this contract shall be
and remain the property of the CITY for its use in any manner it deems appropriate.
The provisions of this paragraph shall survive expiration or termination of this Contract.

PSC-28. Equal Benefits Ordinance.

Unless otherwise exempt in accordance with the provisions of this Ordinance,
this Contract is subject to the applicable provisions of the Equal Benefits Ordinance
(EBO), Section 10.8.2.1 of the Los Angeles Administrative Code, as amended from time
to time.

{1} During the performance of the Contract, the
CONTRACTOR/CONSULTANT certifies and represents that the
CONTRACTOR/CONSULTANT will comply with the EBO. The
CONTRACTOR/CONSULTANT agrees to post the follow-ing statement in
conspicuous places at its place of business available to employees and
applicants for employment:

“During the performance of a Contract with the CITY of Los
Angeles, the CONTRACTOR/CONSULTANT will provide
equal benefits to its employees with spouses and ils
employees with domestic partners. Additional information
about the City of Los Angeles’ Equal Benefits Ordinance
may be obfained from the Office of the City Administrative
Officer, Contractor Enforce-ment Section at (213) 978-7650."
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(2) The failure of the CONTRACTOR/CONSULTANT to comply with the EBO
will be deemed to be a material breach of the Confract by the Awarding
Authority.

(3) If the CONTRACTOR/CONSULTANT fails to comply with the EBO the
Awarding Authority may cancel, terminate or suspend the Contract, in whole
or in part, and all monies due or to become due under the contract may be
retained by the CITY. The CITY may also pursue any and all other remedies
at law or in equity for any breach.

(4) Failure to comply with the EBO may be used as evidence against the CON-
TRACTOR/CONSULTANT in actions taken pursuant to the provisions of
Los Angeles Administrative Code Section 10.40 et seq., Contractor
Responsibility Ordinance.

(5) | the City Administrative Officer determines that a CONTRACTOR/
CONSULTANT has set up or used its Confracting entity for the purpose of
evading the intent of the EBO, the Awarding Authority may terminate the
Contract on behalf of the CITY. Violation of this provision may be used as
evidence against the CONTRACTOR/CONSULTANT in actions taken
pursuant to the provisions of Los Angeles Administrative Code Seclion
10.40 et seq., Contractor Responsibility Ordinance.

PSC 29 - Slavery Disclosure Ordinance

Unless otherwise exempt in accordance with the provisions of this Ordinance,
this Contract is subject to the Slavery Disclosure Ordinance, Section 10.41 of the Los
Angeles Administrative Code, as may be amended from time to time.
CONTRACTOR/CON-SULTANT certifies that it has complied with the applicable
provisions of this Ordinance. Failure to fully and accurately complete the affidavit may
result in termination of this Contract.

EXHIBIT 1
INSURANCE REQUIREMENTS

(Share this information with your insurance agent or broker.}

PERSON TO CONTACT Direct all correspondence, NAME
questions, requests for additional forms, etc., to the CLTY AGENCY
contact person listed here or to the department that ADDRESS
administers your contract, lease or permit:

TEL _ FAX
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GENERAL INFORMATION

1. Project iD All submissions must identify the nature of your business with the CITY. Clearly show any
assigned number of a bid, conlract, lease, permit, atc. or give the project name and the job site or sireet
address to ensure that your submission will be properly credited. Provide the types of coverage and
dollar amounts specified on the Insurance Requirements Shest (Form Gen. 148) included in your CITY
documents.

2. When to submit Normaily, no work or occupancy may begin untit a CITY Altorney insurance
approval number has been oblained, so documents should be submitted as early as practicable. For As-
needed Contracts, insurance nead not be submitted until a specific job has been awarded. Design
Professionals coverage for new construction work may be submitted simulianeously with Bnal plans and
drawings but before construction commences.

3. Availability of Insurance Coverages and limits are subject to availability on the open market at
reasonable cost as determined by the CITY. For requirements to be relaxed or waived, your broker or
agent must document non-avaifability or non-affordability in a letter {o the CITY. 1t must show a good faith
affort to place the required insurance, must list the names of the insurance carriers contacted and show
the declinations or cost indications recelved from each.

4. Alternative ProgramsiSelf-insurance Risk financing mechanisms such as Risk Retention Groups,
Risk Purchasing Groups, off-shere carriers, captive insurance programs and self-insuranes programs are
subject to separate approval after the CITY has reviswed their financial statements.

ADMINISTRATIVE REQUIREMENTS

5. California Licensee All insurance must be provided by an insurer admitied to do business in
California or written through a California-licensed surplus lines broker. Non-admitted coverage must
contain a Service of Suit clause in which the underwriters agree o submit as necessary to the
jurisdiction of a California court in the event of a coverage dispute. Service of process for this purpose
must be allowed upon an agent in California designated by the insurer or upon the California Insurance
Commissioner.

8. Aggregate Limits/impairment If any of the required insurance coverages contain annual aggregate
limits, you must give the CITY written notice of any pending claim or lawsuit which may diminish the
aggregate wilhin thirly {30} days of knowledge of same. You must take steps to restore the impaired
aggregates or provide replacement insurance protection within thirty (30) days knowledge of same. The
CiTY has the option to specify the minimum acceptable aggregate limit for each line of coverage
required. No substantial reductions in scope of coverage which may affect CITY'S protection are allowed
without CITY'S prior written consent.

EXHIBIT 1 - Cont.
INSURANCE REQUIREMENTS

7. Signature All submissions must bear the manual autograph in ink of a person with authority to bind
coverage. Signatures which are rubber stamped, mechanically reproduced, initialed by others or
phetocopied are not acceptable.

POLICY CONDITIONS

Rev. 10/03 14 85866




8. Additional Insured/Loss Payee The CITY must be included as an additional insured in applicable
liabitity policies to cover the CITY'S vicarious liability for the acts or omissions of the named insured.

Such coverage is not expected o respond to the active negligence of the CITY. The CITY is to be named
a Loss Payee As Its Interests May Appear in property insurance in which the CITY has an interest, e.g.,
as a lien holder.

9. Notice of Cancellation You agree contractually to maintain all raquired insurance in full force for the
duration of your business with the CITY. By ordinance, all required insurance must provide at least 30
days’ prior notice directly to the CITY by receipied delivery {certified mail, courier or in-person delivery) if
your insurance comparny elects to cancel or reduce coverage prior to the policy expiration date. This also
applies when the scope of coverage which affects the CITY'S interest is to be reduced or when the
doliar limits of coverage are to be reduced for any reason except impairment of an aggregate limit due to
prior claims. Submissions not meeting this requirement will be rejected.

10. Primary Coverage The coverage must be primary with respect to any insurance or self insurance of
the CITY. The CITY'S program shall be excess of this insurance and non-contributing.

11. Separation of Insureds (Severability of Interest) In construction contracts, the CITY must be
able to retain its rights as a potential claimant as well as io be protected as an additional insured for
vicarious liability to third party claimants except with respect to the insurance company’s imits of liability.

PROCEDURES

12. Acceptable Evidence and Approval CITY Special Endorsement forms completed by your
insurance company or its designee are the preferred form of evidence of insurance. {Note:The CITY
forms are acceptable to the California Department of Insurance from any insurance carrier. Thay need.
not be re-filed by individual insurance companies.) Altered forms may not be accepted but the "Other
Provisions” box on the CITY forms, may be used, as necessary, to provide pertinent infarmation such as
important exclusions, specific provisions or scheduled locations/equipment. Additional pages may be
aftached for this purpose, as well. If they are, make note of it in this box, An acceptable alternative {o the
Special Endorsement form is a certified copy of full insurance policy which contains a 30-day
cancellation notice provision and additional-insured or loss-payee status, when appropriate, for the CITY.
Binders and Gover Notes are also acceptable as interim evidence for up to 90 days. However, non-
binding documents such as broker letiers and Certificates of Insurance are not acceptable as stand-
alone evidence of coverage. Cerlificates are acceptable for the following purposes: 1) supplemental
information to accompany endorsements; renewals or extensions of coverage already on file with the
CITY; 2) for the naming of third-party, additicnal insureds; 3) as an indication of compliance with statute,
such as Workers' Compensalion Law or the California Financial Responsibility Law for Automobile
Liability, 4} as proof of coverage beyond CITY requirements or which does not directly refate to the
CITY’S inlerests.

Rev. 10/03 15 85866




EXHIBIT 1 - Cont.
INSURANCE REQUIREMENTS

13. Renewal When an existing policy is timely renewed, submit a renewal endorsement or a manually-
signed Certificate of Insurance. However, if your policy number changes or you use a different
underwriting company (insurer) you must submit new evidence which meets the policy conditions listed in
Sections 8 through 11 of this information shest.

COVERAGE INFORMATION

14. Dollar Limits of required insurance are sometimes set by statute or ordinance. When there is no
specific ameunt required by law, limils are basead on the amount of risk to the CITY from the contractor,
vendor or permittee's activities.

15. General Liability insurance covering your operations {and products, where applicable) is required
whenever the CITY is at risk of third party claims which may arise out of your work or your presence on
CITY premises. Contractual liability coverage is a required inclusion in this instrance. {See separate
information sheet on the CITY'S SPARTA program as an oplional source of low-cost insurance which
meels all requiraments.)

16. Automobile Liabilify insurance is required only where vehicies are used in performing the work of
your Conlract or where they are driven off-road on CITY premises; it is not required for simple commuting
uniess CITY is paying mileage. However, compliance with California law requiring auto liability insurance
is a confractual requirement.

17. Errors and Omissions coverage will be specified on a project-by-project basis if you are working as
a licensed professional. The length of the clairos discovery period required will vary with the
circumstances of the individual job.

18. Workers’ Compensation and Employer's Liability insurance are not required for single-person
contractors. However, under state law these coverages (or a copy of the state’s Consent To Self Insure)
must be provided if you have any employees at any time during the period of this contract. Waiver of
Subrogation on the coverage is required only for jobs where your employees are working on CITY
premises under hazardous conditions, e.g., uneven terrain, scaffolding, caustic chemicals, toxic materials,
pawer ltoals, slc.

18. Property Insurance is required for persons having exclusive use of premises or equipment owned or
cantrolled by the CITY. Fire Legal Liahility is required for persons cccupying a portion of CITY
premises,

20. Surety coverage may be required to guarantee performance of work. A Fidelity bond may be

required to handie CITY funds, high value property and under certain other conditions, Speciaity
coverages may be needed for certain operations.

Rev. 16/03 16 85866







Form Gen, 146 {Hev. 9/60)

Mame:

Agreement/Reference:
Evidence of coverages checked below, with the specified minimum limits, mu

Required Insurance and Minimum Limits

st be submitted and approved prior to

occupancy/start of operations. Amounts shown are Combined Single Limits ("CSLs"). For Automobile Liability, split

limits may be substituted for a CSL if the tofal per occurrence equals or exceeds the CSL amount.

Limits

Warkers' Compensation - Workers' Compensation (WC) and Employer's Liability (EL)

WC Statutory

EL
1 Waiver of Subrogation in favor of City £} Longshore & Harbor Workers
{1 Jones Act
o General Liability
[} Products/Completed Operations [T} Sexual Misconduct

[T] Fire Legal Liability
£

Automobile Liability (for any and all vehicles nsed for this contract, other than commuting 1o/from work)

Professional Liability (Errors and Omissions)

Discovery Period 12 Months After Completion of Work or Date of Termination

Property Insurance (to cover replacement cost of buflding - as determined by insurance company)

{71 AH Risk Coverage [ Boiler and Machinery
C¥loed {1 Builder's Risk
[C}Earthquake ]

. PoHution Liability
i

Surety Bonds - Performance and Payment (Labor and Materials} Bonds

Crime Insurance

100% of the contract price

Other:




Rev. 9/06
CITY OF LOS ANGELES

INSTRUCTIONS AND INFORMATION
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS

(Share this information with your insurance agent or broker.)

1. Agreement/Reference All evidence of insurance must identify the nature of your business
with the CITY. Clearly show any assigned number of a bid, contract, lease, permit, etc. or give
the project name and the job site or sireet address to ensure that your submission will be
properly credited. Provide the types of coverage and minimum dollar amounts specified on
the Required Insurance and Minimum Limits sheet (Form Gen. 146) included in your CITY
documents.

2. When to submit Normally, no work may begin until an Office of the City Administrative
Officer, Risk Management insurance approval number has been obtained, so documents should
be submitted as early as practicable. For As-needed. Contracts, insurance need not be
submitted until a specific job has been awarded. Design Professionals coverage for new
construction work may be submitted simultaneously with final plans and drawings, but before
construction commences.

3. Acceptable Evidence and Approval An Insurance industry Certificate of Insurance
{such as an ACORD Certificate} containing a thirty {30) days’ cancellation notice provision {ten
{10) days for non-payment of premium) AND an Additional Insured Endorsement naming the
CITY an additional insured completed by your insurance company or its designee is the
preferred form of evidence of insurance. If policy includes an automatic or blanket additional
insured endorsement, the ACORD cerificate must state the City is covered by this
endorsement. An endorsement naming the CITY an Additional Named Insured and Loss Payee
as lts Interests May Appear is required on property policies. All evidence of insurance must be
authorized by a person with authority to bind coverage, whether that is the authorized
agent/broker or insurance underwriter.

Acceptable Alternatives to Insurance Industry Certificates of Insurance:

« A copy of the full insurance policy which contains a thirty (30) days’ cancellation
notice provision (len {10) days for non-payment of premium} and additional insured
and/or loss-payee status, when appropriate, for the CITY.

« Binders and Cover Notes are also acceptable as interim evidence for up to 80 days
from date of approval.

Additional Insured Endorsements DO NOT appiy to the following:

» Indication of compliance with statute, such as Workers’ Compensation Law or the
California Financial Responsibility Law for Automobile Liability.
» Professional Liability insurance.

Completed Insurance Industry Certificates of Insurance can be sent electronically
(CAOQ.insurance.bonds@lacity.org) or faxed to the Office of the City Administrative Officer, Risk
Management ((213) 978-7615 or (213) 978-7616). Electronic submission is the preferred
method of submitting your documents. Verification of approved insurance and bonds may be
obtained by checking the Office of the City Administrative Officer, Risk Management, Insurance
& Bonds Compliance System at http://www.lacity.orgfcac/risk/index.htm.




4. Renewal When an existing policy is renewed, submit an Insurance industry Ceriificate of
insurance or a renewal endorsement. If your policy number changes, you must submit & new
Additional Insured Endorsement.

5. Alternative Programs/Self-insurance Risk financing mechanisms such as Risk Retention
Groups, Risk Purchasing Groups, off-shore carriers, captive insurance programs and self-
insurance programs are subject to separate approval after the CITY has reviewed the relevant
audited financial statements. To initiate a review for approval of your program, you should
complete and submit the Applicant’s Declaration of Self Insurance form
{http:/iwww.lacity.org/caolriskfinsuranceForms.htm} to the Office of the City Administrative
Officer, Risk Management for consideration.

5. General Liability insurance covering your operations {and products, where applicable) is
required whenever the CITY is at risk of third-party claims which may arise ouf of your work or
your presence or special event on CITY premises. Sexual Misconduct coverage is a required
coverage when the work performed involves minors. Fire Legal Liability is required for
persons occupying a portion of CITY premises. (Information on two City insurance programs,
the SPARTA program, an optional source of low-cost insurance which meets most minimum
requirements, and PROMPT COVER, which provides liability coverage for short-term special
events on CITY premises or streets, is available at www.2sparta.com, or by calling (800) 420~
0555.)

7. Automobile Liability insurance is required only when vehicles are used in performing the
work of your Contract or when they are driven off-road on CITY premises; it is not required for
simple commuting unless CITY is paying mileage. However, compliance with California law
requiring auto liability insurance is a contractual requirsment.

8. Errors and Omissions coverage will be specified on a project-by-project basis if you are
working as a licensed or other professional. The length of the claims discovery period required
will vary with the circumstances of the individual job. g

9. Workers' Compensation and Employer's Liability insurance are not required for
single-person contractors. However, under state law these coverages (or a copy of the state's
Consent To Self Insure) must be provided if you have any employees at any time during the
period of this contract. Contractors with no employees must complete a Request for Waiver of
Workers' Compensation Insurance Requirement form from www.lacity org/caofrisk. A Waiver
of Subrogation on the coverage is required only for jobs where your employees are working on
CITY premises under hazardous conditions, e.g., uneven terrain, scaffolding, caustic chemicals,
toxic materials, power tcols, etc. The Waiver of Subrogation waives the insurer's right to
recover (from the CITY) any workers’ compensation paid o an injured employee of
CONTRACTOR/CONSULTANT.

10. Property Insurance is required for persons having exclusive use of premises or equipment
owned or controlled by the CITY. Builder's Risk/Course of Construction is required during
construction projects and should include building materials in transit and stored at the project
site.

11. Surety coverage may be required to guarantee performance of work. A Crime Policy may
be required to handle CITY funds or securities, and under certain other conditions. Specialty
coverages may be needed for certain operations. For assistance in obtaining the CITY-required
bid, payment and performance surety bonds, please see the Bond Assistance Program Los
Angeles at htto:/lwww imwis.com/citylosangeles htm or call (213} 327-0208 for more
information.




EXHIBIT

CITY OF LOS ANGELES
INSURANCE SUBMITTAL GUIDELINES

{Share this information with your insurance agent or beoker)

CONTACT

For CITY Insurance forms and additional information about their completion contact the Office of the City Administrative
Officer, Risk Management at (213) 978-RISK (7475) or go online at www lacity, ora/cacirisk.

GENERAL INFORMATION

1.

Project 1D All submissions must identify the nalure of your business with the CITY., Ciearly show any assigned
number of 2 bid, contract, lease, permit, etc. or give the project name and the job site or street address io ensure that
your submission will be properly credited. Provide the types of coverage and dollar amounts specified on the
Insurance Requirements Sheet (Form Gen. 146) included in your CITY documents.

When to submit Normally, no work or occupancy may begin until an Office of the City Administrative Officer, Risk
Management insurance approval number has been obtained, so documents should be submitted as early as
practicable. For As-needed Contracts, insurance need not be submitied undil & specific job has been awarded.
Design Professionals coverage for new construction work may be submitted simultanecusly with final plans and
drawings but before construction commences.

Availability of Insurance Coverages and limits are subject to availability on the open markel at reasonable cost as
determined by the CITY. For requirements to be relaxed or waived, your broker or agent must document
non-availabifity or non-affordability in a letter to the CITY. It must show a good faith effort to place the required
msurance, must list the names of the insurance carriers contacted and show the declinations or cost indications
received from each. Non-availability or non-affordabllity cannot be based on contractor/consuitant's ioss history or
loss experience.

Alternative Programs/Selfinsurance Risk financing mechanisms such as Risk Relention Groups, Risk Purchasing
Groups, off-shore carriers, captive insurance programs and self-insurance programs are subject to separate approval
after the CITY has reviewed their financial statements.

ADMINISTRATIVE REQUIREMENTS

3.

California Licensee All insurance must be provided by an insurer admitted to do business in California or written
through a California-icensed surplus lines broker. Non-admitied coverage must contain a Service of Suit clause in
which the underwriters agree to submit as necessary to the jurisdiction of a California court in the event of a coverage
dispute. Service of process for this purpose must be allowed upon an agent in California designated by the insurer or
upon the California insurance Commissioner.

Aggregate Limitsfimpairment |} any of the required insurance coverages conlain annual aggregate limiis, you must
give the CITY written notice of any pending claim or lawsuit which will materially diminish the aggregate within thirty
(30) days of knowledge of same. You must lake appropriate steps to restore the impaired aggregates or provide
replacement insurance protection within thirty (30) days knowledge of same. The CITY has the option to spacily the
minimum acceptable aggregate limit for each line of coverage required. No substantial reductions in scope of
coverage which may affect CITY’S protection are allowed without CITY'S prior written consent.

Signature - All submissions must bear the autograph of a person with authority to bind coverage, whether that is the
authorized agent/broker or insurance underwriter.



EXHIBIT - Cont.
INSURANCE SUBMITTAL GUIDELINES

POLICY CONDITIONS

8.

10.

11.

Additional Insured/Loss Payee The CITY must be included as an additional insured in applicable liability policies

to cover the CITY'S vicarious liability for the acts or omissions of the named insured. Such coverage is hot expected

to respond to the active negligence of the CITY. The CITY is to be named as an additional named insured and a
Loss Payee As lts Interests May Appear in property insurance in which the CITY has an interast, e.g., as a lien
holder.

Notice of Cancellation You agree contractually to maintain all required insurance in full force for the duration of
your business with the CITY. By ordinance, all required insurance must provide at least thirty (30) days’ prior written
notice directly to the CITY if your insurance company elects o cancel or reduce coverage prior to the policy expiration
date (ten (10) days for non-payment of premium). This also applies when the scope of coverage which affects the
CITY'S interest is to be reduced or when the dollar limits of coverage are o be reduced for any reason except
impairment of an aggregate limit due to prior claims. Submissions not meeting this reguirement will be rejecled.

Primary Coverage The coverage must be primary with respect to any insurance or self insurance of the CITY. The
CITY'S program shail be excess of this insurance and non-contributing.

Separation of Insureds (Severability of Interest) In construction contracts, the CITY must be able to retain s
rights as a polential claimant as well as to be protected as an additional insured for vicarious liability to third party
claimanis except with respect to the insurance company's limits of liability.

PROCEDURES

12,

13.

Acceptable Evidence and Approval CITY Insurance forms (avaitable online at www lacity.ora/caolrisk) completed
by your insurance company or its designee and signed by its authorized representalive are the preferred form of
evidence of insurance. (Note: The CITY forms are acceptable to the California Department of insurance from any
insurance carrier. They need not be re-filed by individual insurance companies.) Altered forms may not be accepted
but the "Other Provisions” box on the CITY forms, may be used, as necessary, o provide pertinent information such
as important exclusions, specific provisions or scheduled locationsfequipment. Additional pages may be attached for
this purpose, as well. If they are, make note of it in this box. Completed CITY Insurance forms can be sent
electronically as an email attachment tinsurance.bonds@cao lacity.org) or faxed to the Office of the Cily
Administrative Officer, Risk Management ({213} 978-7615 or (213) 878-7616). An acceptable alternative to the CITY
Insurance form is a copy of the full insurance policy which contains a thirty (30) day cancellation notice provision
(ten (10) days for non-payment of premium) and additional insured and/or loss-payee status, when appropriaie, for
the CITY. Binders and Cover Notes are also acceptabie as interim evidence for up to 80 days. Certificates of
Insurance are acceptable for the following purposes: 1) supplemental information to accompany endorsements;
renewals or extensions of coverage already on file with the CITY; 2) for the naming of third-party, additional insureds;
3) as an indication of compliance with statute, such as Workers' Compensation Law or the California Financial
Responsibility Law for Automobile Liabiiity, 4) as proof of coverage beyond CITY requirements or which does not
directly relate to the CITY'S interests.

Renewal When an existing policy is limely renewed, submit a renewal endorsement or a Certificate of Insurance.
However, if your policy number changes or you use a different underwriting company (insurer) you must submit new
evidence which meets the policy conditions listed in Sections 8 through 11 of this informaticn sheet.

COVERAGE INFORMATION

14.

Dollar Limits of required insurance are sometimes set by statute or ordinance. When there is no specific amount
required by law, limits are based on the amount of risk to the CITY from the contracior, vendor or permitiea’s
activities.



15.

16.

17.

18.

19,

20.

EXHIBIT - Cont.
INSURANCE SUBMITTAL GUIDELINES

General Liability insurance covering your operations {(and products, where applicable) is required whenever the
CITY is at risk of third party claims which may arise out of your work or your presence on CITY premises.
Contractual liability coverage is a required inciusion in this insurance. (The CITY'S SPARTA program
(www.2sparta.com, (800) 420-0555), is an optional source of low-cost insurance which mests most minimum
requirements),

Automobile Liability insurance is required only where vehicles are used in performing the work of your Contract or
where they are driven off-road on CITY premises; it is not required for simple commuting unless CITY is paying
rnileage. However, compliance with California law requiring auto liability insurance is a contractual requirement.

Errors and Omissions coverage will be specified on a project-by-project basis if you are working as a licensed
professional. The length of the claims discovery period required will vary with the circumstances of the individual job.

Workers' Compensation and Employer's Liability insurance are not required for single-person contraclors.
However, under state law these coverages {or a copy of the state’s Consent To Self Insurg) must be provided if you
have any employees at any time during the period of this contract, Walver of Subrogation on the coverage is
required only for jobs where your employees are working on CITY premises under hazardous conditions, e.g., uneven
terrain, scaffolding, caustic chemicals, toxic materials, power fools, elc.

Property Insurance is required for persons having exclusive use of premises or equipment owned or condrafied by
the CITY. Fire Legal Liability is required for persons occupying a portion of CITY premises.

Surety coverage may be required to guaraniee performance of work, A Fidelity bond may be required to handie
CITY funds, high value property and under certain other conditions. Specialty Coverages may be needed for certain
operations. For assistance in cbtaining the City required bid, payment or performance surely bonds please see the
City of Los Angeles Bond Assistance Program at htto:/www.lacity.ora/caolrisk/BondAssistanceProgram.pdf or call
(213) 327-0298 for more information.




2. fasue Date (ounfddivy)

3. . Producer 5. ‘T'ype of Insurance: Errors and Omissions

{6. Policy Information
Insurer:

Policy No.

Poticy Pertod:
Retroactive Date:

Telephone Extended Discovery Period:

Named Insured . Dedugctible - Self-Insured Retention of 3 with a stop-loss

cap of § applies to each claim.

. Liability Limits (in thousands of dollars)

Each Claim Each Occurrence Aggregate

Mature of Professional
Services Insured:

. Applicability. This insurance pertains to the following specific City Contracts or Projects:

1n addition, this insurance applies 1o all other written agreements in force between the insured and the City of Los Angeles unless
Checked here in which case coverage is restricted to only the above-mentioned agreements.

1. Other Provisions:

In consideration of the premium charged and notwithstanding any inconsistent statemest in the policy to which this certificate applies or any certificate now or
hereafier applied thereto, it is agreed as follows: -

12. Conteactual Linbility. The insurance fforded by this policy shall appiy also to the lability assumexd by the Insured under the contract with the City of Los Angeles
as noled in item 9 above, provided that such Hability results from an error, omission or negligent act of the insured,

$3. Subcontractors, TIS COVEIAZE —mwn dogs . does not extend 1o subcontractors of the Named Insured under the contract with the City of Los Angeles.

14. Service of Suit, The underwriters will submit as necessary to any court of competent jurisdiction in California and all matters arising thereunder will be determined
in aceordance with the Jaw and practice of such court. Service of process may be made upon the California Inswrance Commissioner, 660 Seuth Commonwealth Avenue,
Los Angeles, CA 50003 or upon:
The above-named are autharized and directed to accept service of process on behalf of the tsurer as its true and lawfil attorney and to give & written undenaking to the
Insured that they will enter a general appearance upen the Insurer's behalf in the event that any action, sult or proceeding shalt be instituted.

15, Cancellation Notice. 1fthe Company slects to cancel this insurance before the stated expiration date, or declines 1o yenew in case of 2 continuous policy, or reduces
the stated limits ather than by impairment of an aggregate limit, the Company will, with respest to the City's interests, provide the City at least thinty (39) days prioy
written notice of such election. Ten (10) days written notice for non-payment of premium is acceptable. Notice will be addressed as follows: ity Administrative
Oficer, Risk Management, 200 Horth Maln Street, Room 1240, City Hall East, Los Angeles, CA 90012,

Excepl as stated above, nething hesein shall be held to waive, alter o7 extend any of the limits, conditions, agreements or exclusions of the policy to which this
certifieate is applied.
: [der o
16. City Department/Bureau 17. Authorized
Representative -[_] BrokerfAgent [} Underwriter

1 {print/type name), warrant that I have
authority to bind the above-mentioned insurance company and by my
signature hereon do so bind this company to this certificate.

Signature

" {Authhorized Representative)
Telephone: Date Signed




A x 1 A
) ) CInA 7. lssus Date fmm/ddfyy)
o o H i
3. Producer 5. Policy Information
Carrier:
Policy Mo
Policy Period:
Coverage Trigger (Check one): D Occurrence DC!aims Made
Telephone: Chcckm if Loss Adjustment Expense is included in Limits
4. Named Insured 6. DD&duetible {:]Selfninsured Retention {check which) of §
with a stop Joss cap of § apphies to
coverage, DPer GCCUITERCE DE’er Claim
7. Applicability This insurance penains to the opesations andior tenancy of the Named
Insured wader all written agreements and permits in fosce with the City of Los Angeles
uniess checked here {::] in which case onky the following specific agreements and pennits
with the City of Los Angeles are covered:
; City Agreement/Permit No.:
s L ¥
General Liability {Check one) 10, Other Provisions: {Description of operations, premises,
Commerciat General Liability vehicles, pertinent exclusions, names of other insureds, ste.)
Comprehensive Form (1973 Occurrence) (Retroactive Date}
gyeraoe Liability Limits in Thousands §
Each Oceurrence Aporesate
Premises/Operations

11. Claims: Underwriter's representative for claims

Underground & Collapse Hazard
pursuant {o this insurance.

Products/Completed Operations
Contractual
Independent

In consideration of the premium charged and notwithstanding eny inconsistent stalement in the policy to which this certificate applies or any certificate now or hereafter
applied thereto, it is agreed as follows: )

12, Additional Insured. The City of Los Angeles and its officers and employees are included as additional insureds with regasd o lability and defense of suits arising
from the operations and uses performed by or on behaif of the Named Insured.

13, Contribution Not Required. The insurance program of the City of Los Angeles shall be excess of this insurance and shall not contribute with it

14, Separation of Insureds. This insurance applies separately to each insured against whom claim is made or suit is brought except with respect to the Company's limits
of liabitity. The inclusion of any person or organization as an insueed shalt not affect any right which such person or organization would have as a claimant if not so
included,

15, Cancellation Notice. 1fthe Company elects to cancel this insurance before the stated expiration date, of declines 1 renew in case of a continuous policy, or reduces
the stated limits other than by impairment of an aggregate limit, the Company will, with respect 1o the City's interests, provide the City at least thisty (30} days prior written
notice of such election. Ten (10) days written notice for nor-payment of premium is acceptable. Notice will be addressed 43 follows: City Administrative Officer,
Risk Management, 200 North Maln Street, Room 1240, City Hall East, Los Angeles, CA 90012,

Except as stated above nothing herein shalt be held to watve, alter or extend any of the limits, conditions, agreements or exclusions of the policy to which this certificate
is applied.

it OIGE
16. City Department/Bureau 17. Authorized
Representative [} Broker/Agent [ ] Underwriter []
i {print/type name), warrant that I have

authority to bind the above-mentioned insurance company and by my
signature hereon do so bind this company to this certificate.

Signature

‘(Authusizcd Representative)
Telephone: Date Signed



. Q 2 2. Issue Date {mn/dd/yy)

O g 0
3. Producer 5. Policy Information
Carrier:
Policy No.: Check here if policy is
(] ;
Policy Period: continnous until canceiled
Telephone 6. [ JDeductivte [ Self-insurcd Retention (check which) of §
4, Named Insured applies to fability coverage,

7. Applicabifity This insurance pertains to the operations and/or tenancy of the
Named Insured under all written agreements and permits in force with the City of
Los Angeles unless checked here| Jin which case only the following specific |
agreements and permits with the City of Los Angeles are covered:

City Agreements/Permits

B Ne0
Automobile Liability 11, Other Provisions: (Description of operations, premises,
AyBToE 10.  Liability Limits in Thousands g vehicles, pertinent exclusions, nomes of pther insureds, ¢tc)
Any Auto Bodily Injury
All Owned Autos (Priv. Pass.) {per person} $
All Dwned Autos (Other than Bodily Injury
Hired Autos Paiv. Pass.) (per ccidert) 3 12. Claims; Underwriter's representative for claims
Nan-Qwned Autos Propesty pursuznt to this insurance.
Garage Liability BDamage 3
BI&PD
Combined §

In consideration of the premium charged and notwithstanding any inconsistent statement in the policy to which this certificale applies or any
certificate now or hereafter is applied thereto, it is agreed as follows:

13. Additional Interest. The City of Los Angeles and its officers and cmployees are included as additions] insureds with regard 1o liability and defense
of suits arising from the ownership, maintenance or use of the insured vehicles being operated by or on behatf of the Named Insured.

14. Contribution Not Required. The insurance program of the City of Los Angeles shall be excess of this insurance and shall not contribute with it.

15. Separation of Insureds. This insurance applies separately to each insured against whom ¢laim is made or suit is brought except with respect to the
Company's limits of liability. The inclusion of any person or organization as an insured shall not affect ity right which such person or organization
would have as a claimant if not so included.

16. Caneeliation Notice. If the Company elects to cancel this insurance before the stated expiration date, or declings to renew in case of & continuous
policy, or reduces the stated limits other than by impairment of an aggregate limit, the Company will, with respect to the City's interests, provide the City
at lenst thirty {30) days prior written notice of such election. Ten (10) days written notice for non-payment of premium is aceepiable. Notice will be
addressed as follows: Ciy Administrative Officer, Risk Management, 200 North Main Street, Room 41240, City Hall East, Los
Angeles, CA 90012

Except us staled above nothing herein shall be held to waive, alter or extend any of the limits, conditions, agreements or excinsions of the policy to
which this certificate applies. :

010
17. City Department/Bureau 18. Authorized _
Representative DBmker!Agem DUmh‘:rwriter D

i {print'type name), warrant that I have |
authority to bind the above-mentioned instrance company and by my
signature hereon do so bind this company to this certificate.

Signature

(Authorized Representative)

Telephone; Date Signed




2. Issus Date {mmiddivy)

Producer . Policy Information

Carrier:
Policy No.:

Telephone Policy Period:

. Applicability This insurance pertains to the operations and/or tenancy of the ramed
insured under all written agreements and permits in Torce with the City of Los Angeles
unless checked here D in which case only the following specific agresments and permits
with the City of Los Angeles are covered:

City Agreement/Permit No.:

4, Mamed Insured

. .
Workers' Compensation 9, Includes (check as applicablie):

Liability Limits in Thousands 8
L] waiver of Subrogation against the City.

$
Workers' Compensation Statuiory
and {Each Accident)
Employer's Liability {Disease-Policy Limit) ]
(Disease-Each Employee)

Ll Longshore and Harbor Workers.

1. Claims: Underwriter's reprosentative for claims

0. Other Provisions: (Description of operations, premises, vehicles, pertinent
purstant to this insurance.

exclusions, names of other insureds, ete)

n consideration of the premium charged and notwithstanding any inconsistent statement in the policy to which this centificate applies or any certificate now or hereafler

s applied thereto, it is agrecd as follows:

2. Cancellation Netice. If the Company elects to cancel this insurance before the stated expiration date, or declines 1o renew in case of a continuous policy, or reduces
he stated limits other than by impairment of an aggregate fimit, the Company will, with respect to the City’s interests, provide the City at least thiny (30) days prier
written notice of such election. Ten (10} days writien nolice for non-payment of premium is acceptable. Notice will be addressed as follows: Clty Administrative

Officer, Risk Management, 200 North Main Street, Room 1240, City Hall East, Los Angeles, CA 30012,

Except us stated above nothing herein shall be held to waive, alter or extend any of the limits, conditions, agreements or exclusions of the policy to which this certificate

14, Authorized
Representative mbker/Agem [ Underwriter ]
i {print/type name), warrant that I have
authority to bind the above-mentioned insurance company and by my
signature hereon do so bind this company to this certificate.

13. Ci DcprtentlBureau

Signature
fAuthorized Represemative)

Telephone: Date Signed




City of Los Angeles
Applicant's Declaration of Self-Insurance

It is hereby RESOLVED that:

Name and Address of Organization:

which is aD For-profit Corpomtion,D Non-profit Corporatierz,D General Par&nership,D Limited Partncrship,[j Sole Proprieior

D Other has a formal program to self-insurs exposure in the amount
{type of coverage)

of § per occurrence, and 3 annual aggregate limit and agrees to the following terms and conditions:

L. To provide the City of Los Angeles (City) the same defense of suits and payment of claims as would be afforded by first dollar
insurance with respect to its operations for which City has issued a permit, lease, contract, or other agreement (hereinafter
Agreement).

2. During the term of the Agreement with City, to provide annually an audited financial statement that gives evidence of capacity
to respond to claims within the self-insured retention listed above. Fajlure to provide such financial information may be
grounds for disapproval of this self-insurance program and may cause suspension or termination of Agreement with City.
(Most recent statement is attached.)

To notify the cognizant City Agency/Bureau immediately of any claim, judgement, settlement, award, verdict or change in
financia! standing which would substantially affect the protection that this self-insurance program provides and to provide City
at least 30 days prior written notice of intent to discontinue this self-insurance program.

g

Name & Address of Applicant's Legal Counsel: Name & Address of Applicant’s Claims Representative:

Declaration

The Undersigned hereby declares: that this resolution has been adopted in accordance with applicable law and any
other governing documents, that this program is now in force and that the persons whose signatures appear hereon are authorized to act as
stated in the Resolution.

The Undersigned herewith transmits this form, along with any other evidence of insurance which may be required, to
City Administrative Officer, Risk Management, 200 Morth Main Street, Room 1248, City Hall East, Los Angeles, CA 90012 for approval
prior to the start of the operation or tenancy.

Exccuted this day of , 20 ,al
(Place}
and
{Stgnatuie) {5ignature)
and
¢Print name and title) {Print name and title)
Telephone:
Note: Two officers must sign for a corporation
City Agency/Bureau Apphcability; This self-insurance program applies to the foilowing

specific permit, leas, or agresment with the City:







ANTOINETTE CHRISTOVALE CALIFORNIA

CITY OF LOS ANGELES OFFICE OF FINANCE

CITY HALL
200 NC, SPRING ST, ROOM 101
LOS ANGELES, CA 80012-570]
{USE MAIN ST, ENTRANCE)

HIRECTOR OF FINANCE

(213) 473-3501
FAX (213) 978.1548
WWW CITYOFLA.ORG/FINANCE

MAYOR

IMPORTANT NOTICE
Dear City of Los Angeles Vendor:
Re:  Tax Registration Certificate (TRC) and/or Vendor Registration Number (VRIN)

On October 14, 1987, the City of Los Angeles Controller’s Office implemented a program designed to
ensure that all businesses (hereafter referred to as vendors), which centract to provide goods or
services to the City, have fully complied with all business tax requirements. As such, each vendor
must provide the Controller’s Office with a registration account number issued by the Los Angeles
Office of Finance, prior to being paid for any goods or services provided.

The Office of Finance is responsible for the collection of various taxes, fees, and charges as required
under the Los Angeles Municipal Code. Section 21.03 L.AM.C. (Imposition of Tax) requires persons
engaged in any business or occupation within the City of Los Angeles to register and pay the required
tax due. Businesses, including vendors, owing a business tax are issued a Tax Registration Certificate
(TRC). However, in some cases businesses are not required to pay a business tax, depending on the
nature and location of that business. In those cases, the vendor is issued a Vendor Registration
Number (VRN). In order to be paid under contract with the City, a Tax Registration Certificate
Number (TRC) or Vendor Registration Number (VRN) must be provided to the Controller’s Office.

In order to obtain the required registration number, please complete and retum the enclosed application
(Exhibit A), along with the appropriate attachments, based on your business activity. Applications are
reviewed by Office of Finance personnel and the appropriate registration number will be issued. An
annual business tax is due upon issuance of a Tax Registration Certificate Number (TRC). All Vendor
Registration Numbers (VRN) will be reviewed on an annual basis.

Additionally, non-profit organizations may apply for an exempt Tax Registration Certificate.
Applications for exemption of the City of Los Angeles business tax are reviewed by the Office of
Finance and/or the Los Angeles Police Department, Cormission Investigation Division, Charitable
Services Unit to determine if an exemption should be granted. The determination is generally
completed in approximately thirty (30) days from the date all required documentation is submitted.

If you require non-profit tax exemption information, please contact the Tax Exemption Unit at {213}
978-3050, or if you have questions regarding Vendor Registration, please contact the Special Desk
Unit at (213) 473-3901.

Enclosures {Revised 11/03;

Wpa#AJvmAPPL AN EQUAL OPPORTUNITY ~ AFFIRMATIVE ACTION EMPLOYER




BRANCH OFFICES

Van Nuys Civic Center
6262 Van Nuys Blvd #110

West Los Angeles
1828 Sawtelle BL., Room 102

Holiywood
6501 Fountain Ave.

San Pedro
638 S. Beacon St. Room 211

Westchester Municipal Building
7166 W. Manchester Ave., Room 9

Watts Civic Center Building
10221 Compton Ave., Room 202

Figueroa Plaza Bldg. One Stop Ctr.

201 N. Figueroa St., 3 Floor
(Counter 17)

{Revised 11/05)

Office of Finance

(Main Office)
City Hall
200 North Spring Street
Room 101
Los Angeles, CA 90012
(213) 978-1521

Hours: 8:00 a.m. - 5:00 p.m.
Monday — Friday

TELEPHONE NUMBERS HOURS
(B18) 374-6850 Monday —~ Friday
8:00 a.m. -~ 5:00 pom.
(310) 575-8888 Monday - Friday
8:00 am. — 5:00 p.m.
(213) 485-3935 dMonday — Friday
8:00 a.m. - 5:00 p.m.
(310) 7324537 Mon. Wed. Fri.
7:30-Noon/1-4:30 p.m.
(213)473-6750 Tues. & Thurs.
8-Noon/1-4:30 p.m.
(213 473-5109 Tues. & Thurs.
1:00-4:30 p.m.
(213) 482-7032 Mon. Tue. Thu. Fri,
7:30 - 4:30 p.m,

Wed. 9:00 a.m.-4:30 p.m.

Criafer







DECLARATION OF NON-COLLUSION

The City Charter Section 388 and Administrative Code Section 10.18 provides that a bid shall be
supported by a non-collusion affidavit or declaration. Any bid or proposal made without such an
affidavit, or in violation of, shall not be considered and may be excluded from future bidding.
The affidavit or declaration of non-collusion may be presented in several different forms.
Following are two affidavit forms or 2 sample of a declaration which may be inserted in the
proposal. One form of "Declaration” is to be selected, based upon the nature of the service(s)

requested, and included in the proposal.



NON-COLLUSION AFFIDAVIT

The appropriate, authorized operator's designate must sign and affix the corporate seal (sec space
below).

i, , depose and say that I am

of B
{*President”, Vice President”, ete.) (Insert Name and Address of Organization)

who submits this proposal to the City of Los Angeles Personnel Department, and hereby declare
that this proposal is genuine, and not sham or collusive, nor made in the interest or in behalf of
any person not herein named and the proposer had not directly induced or solicited any other
proposer to put in a sham proposal, or any other person, firm, or corporation to refrain from
submitting a proposal, and that the proposer has not in any manner sought by collusion to secure
for him/herself an advantage over any other proposer.

Date: _oat
(Month, Day, Year) (City, State)

L2

{Corporate Seal) I certify or declare under penalty of perjury that the
foregoing is correct.

(Signature)



AFFIDAVIT TO ACCOMPANY PROPOSALS OR BIDS

STATE OF CALIFORNLA

COUNTY OF LOS ANGELES

, being first duly gwarn, deposes and says: That be

(aort “uods oonmer, s parsest™, “ponskdes®, *wcrmary®, @ ot proper Sl
af ‘ who submits berewith to
s, pmnn of bdder) ’

tha atached proposal;

m&mmummwmmmww;mwmkw;wmm
s.mmummmmnmmuanmmmormmmmmmwmmmhmmww
aof any pereon, partocrship, company, sssockation, crpnkuﬁmarmmn&mmubaﬁnmmudwdhcbad.

Affiznt further deposes and asys: That the bidder has pot dircctly or indirectly by agrocmen, communication of
sonference with anyose attemptod Lo induce sction prejudicial to the intercuts of the public body which is W award the contract,
ar af any other bidder, or anyooe clse inferested in the proposed contract; that the bidder has not @I any maaner soughl by
eolluzion o secure for himscl an advantage over any other bidder, )

Affiant further deporca and zays that prior 1o the public opening and reading of bida the said bidder

A, did not, diroetly or indirectly, induee or solicit anyone clsc to submit a falsc or sham bid;

n. didnot.dim}ya{in-dixw.!y.wﬂm.mh,mcarwwﬂzmmmmwb%a;
anyone slac would subetit & fslse or sham bid, or that anyone shoukd refrin from bidding or withdraw hia
bid:

<. did not, in any manner, direstly or indircetly, seck by agrecment, communication or canfereoce with aanyone

o rzisc or fix the bid price of zaid biddaoru(myunctbc,urmrukcurﬁxmrow‘i-m&”m”»
slement of his price ar of that of anyone clse;

D. did sot, directly of indirectly, submit hia bid price or any breakdown thercof, or the cootents thearoaf, or
divulge information or dats relative thoreto, o Roy corporation, pastoership, company, issocition,
srpinizativa, bid dcpositary, o to aay menber ur agent herool, or Lo aay individual or group of individuals,
szoept t the awarding authority or 1o any persas of persons who have a pasteership of otber fnancial
Iteroat with said bidder In hiz business. ’

§ herchy conify or declare under penalty of perjury that the foreguing & true and sorrzet.

Signed:

Subienibed and sworn o before me WARMIMG

this day of .19 BIDS WILL NOT BE CONSIDERED UNLESS
THE AFFIDAVIT HEREON IS FULLY
EXECUTED. INCLUDING THE CERTIFICATE
Netasy Public OF THE NOTARY AND THE NOTARIAL SEAL.







LOS ANGELES RESIDENCE INFORMATION

The City Council in consideration of the importance of preserving and enhancing the economic
base and well-being of the city encourages businesses to locate or remain within the City of Los
Angeles. This is important because of the jobs businesses generate and for the business taxes they
remit. The City Council, on January 7, 1992, adopted a motion that requires proposers to state
their headquarter address as well as the percentage of their workforcs residing in the City of Los

Angeles,

Organization:

I Corporate or Main Office Address:

.- Total Number of Employses in Organization:

Number and Percentage of E:ﬁploym in Organization who are Los Angeles City

Residents: -
and %







CITY OF LOS ANGELES CONTRACT HISTORY

The City Council passed a resolution on July 21, 1998 requiring that all proposed vendors
supply in their proposal or bid, a list of all City of Los Angeles contracts held by the
bidder or any affilialed entity during the preceding 10 years. Use the space below to list
all such contracts. [nclude the dates of the contract, the services or goods provided, the
amount of the contract, and the contract number. If the bidder or any affiliated entity has
held no City of Los Angeles contracts during the preceding 10 years, state so in the space
below. Use the back of the page and additional pages as needed.

Mame of Crganization Signature

Print Name Title

Date







BCA Form (H6100)

CITY OF LOS ANGELES

RIMINATION @ EQUAL BMPLOYMENT PRACTICES @ AFFIRMATIVE ACTION
NGNDISCCONS’I‘Q;{JUCHON & Now%oxsmucrmm CONTRACTORS (VENDORS, SUPPLIERS, CONSULTANTS)

.s Angeles Administrative Code (LAAC), Division 10, Chapter I, Aticle 1, Section 10.8 requires entities doing business with the City

to comply with a Nondiscrimination/Affirmative Action Program. _(Refer questions regarding these requircments to the Bureau of
Contract Administration, Office of Contract Compliance, Affirmative Action Section, at (213) 847-6480.) In order to comply, it is
necessary that the bidder/proposer/respandent complete, sign and return with the bid/proposal/respense, the following:

A. For all contracts, the contractor agrees to adbere to the following Nondiscrimination Clause: ) )

1. The contractor agrees and obligates the company not to discriminate -d'uring the performance of this coatract against any
employee or applicant for emplayment because of the employee's or applicant’s race, religion, national origin, ancestry, sex,
age, sexual orieatation, disability, marital status, domestic partaer status, or quical condition; and

2. All subcontracts awarded under this contract shall contain a like Nondiscrimination Claase. )

8. For construction contracts from $1,000 to under $5,000 and nonconstruction contracts from §1,000 to under $180,000, the
contractor agrees fo:

1. Adhere to the Nondiscrimination Clause gbove; . ) ' N

2. Designate a management level Equal Employment Opportunity Officer as provided for in Section "E” below; and

3. Adhere to Equal Employment Practices provisions as outlined in LAAC § 10.8.3 and on Page A-3 of this document.

C. For construction contracis of $5,080 or more and non-construction contracts of $100,000 or more, the contractor agrees to:
1. Adhbere to the Nondiscrimination Clause abave; ) ' ) ) .
2. Designatc a management level Equal Employment Opportunity Officer as provided for in Section E below;
3. Adhere to Equal Employment Practices provisions as outlined in LAAC § 10.8.3 and on Pages A-4 and A-5 of this document;
4. Complete the Ethnic Composition of Total Work Force Report provided on Page A-2 of this document; and
5. Sign and submit an Affirmative Action Plan. The bidder must submit one of the two following plans:
. Plan A, Los Angeles City Affirmative Action Plan ("Los Angeles City Affirmative Action Requirements ) on Page A-S

and Page A-7 which is an approved plan requiring only sigpature of acceplance aleng with the Ethaic Composition of
Work Force (Page A-2) submittal to be effective; or, : :

Plan B, The Bidder's own Affirmative Action Plan for approval, which must contain at a mininwin all of the elements
of the City's Plan. _ ’ o

D. Subcontractors: .

The contractor shall require the same documents indicated above 1o be submitted for subcontractors of any contract awarded
the City; and ) ’ -

b
2. 'I{ae contractor shall be responsible for obtaining the Affirmative Action Plans from its subcontractors. Additional forms are
Available from the Office of Contract Compliance or the awarding authority. }

E. Equal Employment Opportunity Officer:
Please be advised that

- #3248 hereby
NAME OF DESIGNEE TITLE .
designated as the Company’s Equal Employment Ox?orm:ﬁ_ty Officer. 'The Officer has been given the authority ‘to establish,
disseminate and enforce the Equal Employment and Affirmative Action Policies of this firm to ensure nondiscrimination in all of
its employment practices. The Officer may be contacted at:

‘ . )
_ WORK ADDRESS “ TELEPHONE
F. Signed Certification - The Contractor by its signature affixed heceto declares under penalty of perjury that.
. 1. The contractor hag read the Nondiscrimination Clause in A above and centifies that it will adhere to the practices in the
erformances of all contracts;
2. e contractor has read the Equat Employment Practices provisions on Page A-3 and certifies that it will adhere to the
in the performance of any construdtion contract $1,000 to under $5,000 and nonconstruction contract $1,000 to under $

?ractices

(0,000,

3. The conteactor has designated the Equat Employment Opportunity Officer as noted in Section E above;

4. The countraclor has read the Affirmative Action Program provisions on Pages A-4 and A-5, certifies that it will adhere to the
practices in the performance of any construction contract of $5,000 or more and noncoastruction contract of $100,000 or mere

and submits an Affirmative Action Plan. Indicate which plan is submitted: 0O City Plan; © Company Plan.
5. The information contained herein is true and correct. :

All Certificates and Plans are effective for 12 months from date of approvat by the Gffice of Contract Compliance.

COMPANY NAME - AUTHORIZED SIGNATURE

ADDRESS NAME AND TITLE (TYPE ORLPRINT)

CHY, COUNTY, STATE, 2P TELEPHONE . DATE

Form Mo, AAGGS (16100 A-1

[Sp——_

g Ao
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EQUAL EMPLOYMENT PRACTICES PROVISIONS

Construction Contracts in excess of $1,000 or more but less than 5,008 and
Monconstruction Contracts of $1,000 or more but less than 5100,000

Sec. 10.8.3. Equal Employinent Practices Provisions.

non-canstruction contact with or on behalf of the City of Los Angeles for which the consideration is 31,000 or more, and every construction

wontiact for which the consideration is $1,000 or more, shall contain the following provisions, which shall be designated as the EQUAL
EMPLOYMENT PRACTICES provision of such contract:

A

All contractors subject to the provisions of this section shall inciude a like

During the performance of this contract, the contractor agrees and represents that it will provide equal employment practices and the contractos
and each suﬁomracmr hereunder will ensure that in his or her employrment practices persons are employed and gmployees are treated equally
and without regard w or because of race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status, domestic

This provision applies to work or service performed of matetials manufactored or assembled in the United States. )
Nothing in this section shall require or prohibit the establishment of new classifications of employees in any given craft, work ot service
category. .

3. Th:gm!ztmcmr ageees to post a copy of Paragraph A hereof in conspicuous places at lts place of business available to employees and
applicants for employment. :

. ;;armer status, or medical condition.
2.

£
The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants
will receive consideration for employment without regard to thewr race, feligion, ancesiry, national ofigin, sex, sexual orientation, age, disability,
marital status, domestic partner stalus, or medical condition,

As part of the City’s supplier registration process, and/or at the request of the awarding authority, or the Board of Public Works, Office of
Contract Compliance, the contractor shatt certify in the specified format that he or she has not discriminated in the performance of City contracts
against any employee or applicant far employmens on the basis or becauge of race, religion, national origin, ancestry, sex, sexual orientation,
age, disabitity, marital status, domestic partner status, of medical condition.

The contractor shall permit access to and may be required (0 provide certified copies of all of his or her yecords pertaining to employment and
10 employment practices by the awarding authority of the Office of Contract Compliance for the pucpose of investigation to ascertain compliance
with the Equai ploymeit Practices provisions of City contracts. On their or etther of their request the contractor shall provide gvidence that
he or she has or will comply therewith. -

The failure of any contractor 1o comply with the Equat Employment Practices provisions of this contract may be deemed to be a material breach
of City contracts. Such failure shall only be established t&on a finding to that effect by the awardmg authority, on the basis of its own
investigation or that of the Board of Public Works, Office of Contract Compliance. No such finding shall be made or penalties assessed except
upon a full and fair hearing after notice and an cpportunity to be heard has been given o the contractos.

Upon a finding duly made that the contractor has failed to comply with the Equal Employment Practices provisions of a City contract, the contract
may be forthwith canceled, terminated or snsg-em!ed‘ in whofe or in part, by the awarding authority, and all monies due or to become dus
hereunder may be forwarded to and retained %lhc City of Los Angelss.  In addition thereto, such failure to com‘pig' may be the basis for a
determination by the awarding authority or the Board of Public Works that the said contractor is an irresponsible bidder or proposer pursuant
to the provisions of Section 371 of the Charter of the City of Los Angeles. In the eveat of such a detecmination, such contractor shall be
disqualified from being awarded a contract with Cllﬁ of Los Angeles for a period of 1wo years, or until the contractor shall establish and carry
.out a program in conformance with the provisions hereof. .

Eoswét&;émm%ng any other provision of this contract, the City of Los Angeles shall have any and all other remedies at !zn}v or in equity for any
reach hereof, . ‘

. . ~ wggtan”
The Board of Public Works shall promulgate rules and regulations through the Office of Contract Compliance, and provide necessary forms and
required language to the awarding authorities to be included in City Request for Bids or Request for Proposal packai;cs o ti supplier registiation
requirements for the implementation of the Equal Employment Practices provisions of this contract, and such rules and eegulations and forms
stiall, so far as practicable, be similar to those adopted in applicable Federal Executive orders. No other rules, regulations or forms may be used
by an awarding authority of the City to accomplish the contract Compliance program. ‘

Nothing contained in this contract shall be construed in-any manner so as to require or permit any act which is prohibited by law.

At the time a supplier registers to do business with the City, er when an individual bid or proposal is submitted, the contractor shali agree to
adhere to the Bqual Employment Practices specified herein during the performance or csmtﬁxucd of City Contracts.

Equ::i_EmpEoymem Practices shall, without limitation as to the subject or nature of employment activity, be concerned with such employment
ractices as:

Hiring practices;

2. Apprenticeships where such approved programs ate functioning, and other on-he-job training for non-apprenticeable occupations;
3. Training and promotional opportunities; and :
4. Reasonable accommodations for persons with disabilities.

: . y hall tnciu %mvisim; in alf subcontracts awarded for work to be performed undee
the contract with the City and shall impose the same obligations, including but not limited to filing and reporting obligations, on the subconlractors
as are applicable to the contractor, Failuce of the contractor to comply with this requirement or to obtain the compliance of its subconicactors
with all such obligations shall subject the contractor to the imposition of any and all sanctions allowed by law, including but not tHimited to -
termination of the contractor's contract with the City. )

A



Form Na, AADM {H6/00)

AFFIRMATIVE ACTION PROGRAM PROVISIONS

Construction Contracts of $5,000 or more and
Nencenstruction Contracts of $100,000 or More

.et. 10.8.4. Alficmative Action Program FProvisiens.

Every non-construction contgact with of on behalf of the City of Los Angetes for which the consideration is $100,000 or more and every constouction
contract with or on behalf of the City of Los Angelfes for which the consideration is §5,000 or more shall contain the following provisivas which shall
be designated as the AFFIRMATIVE ACTION PROGRAM provisions of such contract: :

A,

H.

During the performance of a City conteact, the contractor certilies and yepresents that the contractor and each subcontractor hereunder will adhere
to an affirmative action program to ensure that in its employment practices, fm’om are employed and employees are treated equally and without
regard 1o of because of race, religion, ancestry, mational origin, sex, sexual onentation, age, disability, marital status, domestic partoer status,
or medical condition. .

t. ‘This provision applies to work of services ﬁcrformed ot materizls manufactured or assembled in the United States. <
2. Nothing in tiis section shall require or prohibit the establishment of new classifications of employees in any given craft, work or service
categoty.. . . . . ; ) .
4. The contractor shall post a copy of Paragraph A hereof in conspicuous places at its place of business available to employees and applicants

for employment. -
The contractor will, in ail solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicans
swill receive consideration for employment without regard to their race, religion, ancestry, sational origin, sex, sexual orientation, age, disability,
marital status, domestic partner status, or medical condition. .

As part of the City's supplier registration process, and/oc at the request of the awarding authority or the Office of Contract Compliance, the

‘contractor shall certify on an electronic of hard copy form to be supplicd, that the contractor has not discriminated in the performance of City

contracts against any employee of applicant for employment on the basis or because of race, religion, ancestry, national origin; sex, sexual
orietation, age, disability, marital status, domestic partner status, oc medical condition. .

The contractor shall permit access to and may be required to provide certified copies of all of its records pertaining to exploymest and to its
employruent practices by the awarding autherity or the Office of Contract Compliance, for the purpose of investigation to asceriain comphance
w?ix the Affirmative Action Frogram provisions of City contracts, and on their or either of their request to provide evidence that it bas of will
comply therewith. ‘ .

The failuge of any contractor to com;‘))lz with the Affirmative Action program provisions of City contracts may be deemed to be a material breach
of contract, Such Failure shall only be established upon a finding to that effect by the awarding authority, on the basis of its own investigation
or that of the Board of Public Works, Office of Contract Compliance. No such Ffinding shall be made except updn a full and fair heacing after
rotice and an opportunity to be heard has been given to the contractor. -

Upon a finding duly made that the coutractor has breached the Affirmative Action Program provisions'of a City contract, the contract may be
forthwilh canceled, terminated or suspended, in whole or in pad, by the awarding authority, and all mosies due or to become due hereunder may
be forwacded to and retained by the City of Los Angeles. In addition thereto, such breach may be the basis for a determination by the awarding
authority or the Board of Public Works that the said contractor is an irresponsible bidder or propaser pursuaat to the provisions of Section 371
of the Los Angeles City Charter. In the event of such determination, such contractor shali be disqualified from being awarded 4 contract with

§m Ciegy of Los Angeles for a period of two years, or until he or she shall establish and carry out a program In conformance with the provistons
ereof, . e . Cee o .

In the event of a finding by the Fair Employment and Housing Commission of the State of California, ot the Board of Public Works of the City
of Log Angeles, or any court of competent jurisdiction, that the contractor las been guilty of a willfut violation of the California Fair Employment
and Houstng Act, or the Affiemative Action Program provisions of a City contract, there may be deducted from the amount payable to the
contractor by the City of Los Angeles under the contract, a penalty of TEN DOLLARS ($10.00) for each person for each calendar day on which
such person was discriminated against in violation of the provisions of &City coniract,

Notwithstanding any other provisions of a City conteact, the City of Las Angeles shall have any and ali other remedies at faw or in equity for
any breach hereof, :

"The public Works board of Comimissioners shall promulgate rules and regulations through the Office of Cantract Compliance and provide to the
awarding authorities electronic and hard copy forms for the implementation of the Affirmative Action Program provisiens of City contracts, and
rules and regulations and forms shall, so far as practicable, be similar to those adopted in appticable Federat Executive Orders. No other rules,
regulations or forms maybe used by an awarding authority of the City to accomplish this coniract compliance program.

Mothing contained in City contracts shall be construed in any manner o as to require or permit any act which is prohibited by law,

A4
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Sec. 10.8.4. Affirmative Acfion Program Provisians.

K.

e

The contractor shal} submit an Affirmative Action Plan which shall meet the requirements of this Clmtplt:r at the time it submits its bid-or proposal
or at the time it registers o do husiness with the City. The pian shall be subject to approval by the Otfice of Contract Compliance prior to award
of the contract. The awarding authority may also tequire contractors and suppliers to take part in a pre-registration, pre-bid, pre-proposal, or
pre-award conference in order to develop, improve or unplement a qualifying Affirmative Action Plan. Affirmative Action Programs developed
puesuant o this section shall be effective for a period of twelve months from the date of approval by ihe Office of Contract Compllance. In case
of prior submission of a plan, the contractor may submit documentation that it has an Affirmative Action Plan approved by the Olfice of Contract
Compliance within the previous twelve months.” If the approval is 30 days or less from expiration, the contractor must submit a new Flan to the
Office of Contract Compliance and that Plan must be approved before the contract is awarded.

(1} Every conteact of $3,000 or mare which may provide construction,-demolition, reaov‘mond, conservation or major maintenance of any kind
shal! in addition comply with the requirements of Sectien 10.13 of the Los Angeles Administrative Code. -

{2) A contractor may establish and adapt as its own Affirmative Action Plan, by affixing his or her signature thereto, an Affirmative Action Plan
prepared and furnished by the Office of Contract Compliance, or it may prepare and submit its owa Flan for approval,

The Office of Contract Complianice shall annuafly supply the awarding authorities of the City with a list of contractors and suppliers wha have
developed Affirmative Action Programs. For each comtractor and supplier the Office of Contract Compliance shall state the date the apxmg.ra!
expires. The Office of Contract Comgpliance shall not withdraw its approval for any Affirmative Action Plan or change the Affinmative Action
Plan after the date of comract award for the entire contract tenn without the mutual agreement of the awarding authority and the contractor,

The Affirmative Action Plan reguired to be submitted hereunder and the pré—registmtiml, pre-bid, pre-proposal or pre-award conference which
may be required by the Board of Public Works, Office of Contract Compliance or the awarding austhority shall, without limitation as to the subject
or nature of employment activity, be concerned with such employment practices as:

Appreaticeship where approved gm rams are functioning, and other on-the-job training for non-apprenticeable occupations;
Classroom preparation for the job when not apprenticeable;
Pre-apprenticeship education and preparation.
Upgrading teaining and opportunities; . . . .
Encauraging the use of contractors, subcontractors and suppliers of all racial and ethnic groups, provided, however, that ony contract subject
to this ordinance shall require the contractor, subcontractor or supplier to provide not less than the prevailing wage, working conditions and
tactices generally observed in private industries in the contractor’s, subcontractor’s or supplier’s geographical area for such work;
6. The entry of qualified women, minority and all other journeymen into the industry; and -
7.

The provision of needed supplics or job conditions to permit persons with disabilities to be employed, and minimize the impact of any
disabiity. ’ . ‘

Any adjustments which may be made in the contracior’s or supplier’s work force 10 achieve the requirements of the city's Affirmative Actitin
Contract Compliance Program in purchasing and construction shall be accomplished by either an increase in the size of the work force o

repi?;:emeqt of ti:;)se emploayces who leave the work force by reason of resignation, retiresnent or death and not by termination, layoff, demotion
or change in grade. -

Affirmative Action Agrezments resuiting from the proposed Affirmative Action Plan or the pre-registration, pre-bid, pre-propesal or pre-award
conferences shall not be confidential and may be publicized by the contractor at his s her discretion.  Approved Affirmative Action Agreements
become the propecty of the City and may be used at the discretion of the City in its Contract Compliance Affirmative Action Pragrant.

This ordinance shall not confer upon the City of Los Angeles or any Agency, Board or Commission thereaf any power not atherwise pm\;ided
by faw to determine the legality of any existing collective hargammtg agreenent and shall have application only fo disceiminatory employment
practices by contractors or suppliers engaged i the performance of City contracts.

All contractors subject to the provisions of this section shali include a like provision in all subcontracts awarded for work to be performed uader

the contract with the City and shall :megse the same obligations, including but aot limited to filing and reporting obligations, on the subcontractors

as are anhcah[c to the contractor, Failure of the contractor 1o comply N’(lflh this requirement or [o obtain the compliance of its subcontractors
)

with all such obligations shall subject the contractor to the imposition of any and all sanctions altowed by law, including but not limited to
termination of the contractor’s contract with the Clry.
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otwithstanding any other provision of this Division to the contrary, every construction contract nvolvin anﬂcxpcndimze of $3,000
or more of Ci v fugds, f:xccp:pt in cases of urgent necessity, as provided in Section 371 of the Charter of the city of Los Angeles and
except as provided in Section 10.9 of this -CocE:, shall contain as part of the contract an Affirmative Action Plan su staptially as set forth
“a this section and which by the coniractor's signature affixed thereto, shall constitute and be established as the contractor’s Affirmative
Action Plan, The Plan, wgich may be a plan propased by the contractor or the City's proposed Plan tEn‘:pamd by the Office of Contract
Compliance, shall be subject to the approval of the Office of Contract Compliance prior to award of the contract. The Plan may_coasist
ofa Sl:m approved by the Office of (?ontmcz Compliance within the previous twelve months. If the pmvgomtﬁf roved Plan is 30 days
or less from expiration, the contractor must submit a new Plan to the Office of Contract Compliance which s subject to approval
before the contract may be awarded.

See. 10.13. Mandatory Provisions Pertaining to Nondiscrimination in Employment and Affirmative Action in Hiring Emplgyees

in the Performance of Work on Certain City Construction Contracts,

i. Construction Contracts Included. . . .
The contractor shall not be eligible for an award of a City Construction Contract in excess of $5,000, unless the contractor has
submitted as part of the bid a written Affirmative Action Plan embodying both (1} anticipated levels of migority*, women and all
«other staffing utilization, and (2) specific affitmative action steps directed at applying good faith efforts in a nondiscriminatory
manner to recruit and employ minority, women and all other potential staff or 15 eemed to have submitied such a program
pursuant to Subsection 3 of this section.” Both the anticipated levels and the affirmative action steps must be taken and applied in’

* good Faith and in a nondiscrimipatory manner to altempt to meet the requirements of this section for all trades which are to be

utilized on the project, whether subcontracted or not.

a}l:;ﬁmrity is defined as the term  minority person  is defined in subsection {f) of section 2000 of the California Public Contract
e. _ ,

2, Anticipated Utilization. ‘

The plan must set forth anticipated minority, women, and all other staffing utilization by the contractar and ali subconiractors on
each project constructed by the City using those trades within the area of jurisdiction of the Los An?eles Building and Construction
Trades Coungil within the City of Los Angeles in cach work class and at all levels in terms of staff hours, The anticipated-levals
of minority, women and other staffing utilization shall be the levels at which each of these groups are represented in the reievany
workforce in the Greater Los Angelés Area as determined by the U. S. Bureau of the Census and made available by the Office
of Contract Compliance. Attainment of the anticipated levels of utilization may only be used as an indicia of whether the
contractor has complied with the requirements of this section and has a;iplaed its Affirmative Action Plan in good faith and i'a
gondiscriminatory manner. Failure to attain the anticipated levels of utilization shall not, by itself, disqualify the contractor for
award of a contract or subject the contractor to any sanctions or penalties. -
Tn no event may a contractos utilize the requirements of this section in such a manner as to cause or result in discrimination against
any person og account of race, color, teligion, ancestry, age, disability, medical condition, marital status, domestic partaer status,
seX, sexual orientation, or national origin. ’ . _

3. An Affirmative Action Plan, . i e
The contractor certifies and agrees 0 immediately implement good faith efforts measures to recruit and employ minority, women,
and other potential staff in a nondisceiminatory manoer including, but not timited to, the following actions. 'ﬁw confractor shatl:
a." Recruit and make efforts to obtain such employees through: ‘ ~ S -

(1) Adverising employment opportunitics in minority-and other community news media. Notifying minority, women and
other community organizations of emplgyment opportunities.
(2)  Maintaining contact with schools with diverse populations of students to notify them of eployment apportunities.
(3)  Encouraging present minority, women and other employees to refer their friends and relatives. -
-%4) Promoting after school and vacation employment oppostunities for minority, women and other youth,
5)  Validating all job specifications, selection requirements, tests, etc. ' :
(6) Maintainmg a file of names and addresses of each worker referred to the contractor and what action was faken
concerning such worker, . L )
¢7)  Notifying the appropriate awarding authority of the City and the Office of Contract Compliance in writing when a union
-, with whom the contractor has a collective bargaining agreement has failed to refer a minetity, waman or other worker.
Continually evaluate personnel practices 1o assure that hiring, upgrading, promotions, transfers, demotions and layoffs aré made
in a nondiscriminatory manner so as to achieve and maintain a diverse work force, ‘
Utilize training programs and assist minority, women and other employees in focating, quatifying for and engaging in such
training programs to enhance their skills and advancement. ) : '
Secure cooperation or compliance from the labor referral agency to the contractor’s contractual affirmative action obligations.
“Establish a person at the management level of the contracting entity to be the Equal Employment Opportunity Office; such
individual to have the authority fo disseminate and enforce the company's Equal Employment and Affirmative Action Policies. -
Maintain such records as are necessary to determine compliance with equal employment and affirmative action obligations,
and making such records available to City, State and Federal authorities upon request.

A6
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“The contractor shall make 2 good faith effort with respect to apprenticeship and traiping program to:

2. Recruit and refer minority, women and other employees to such progranis, o

b. Hstablish teaining programs within the company and/or its association that will prepare minority, women aad other employees
for advancement opportunities. . L . o

¢. Abide by the requirements of the Labor Code of the State of California with respect to the provision of apprenticeship job
opportaities.

The contractor shall establish written company policies, rules, and procedures which shall be encompassed in a company-wide
Affirmative Action Plan for all its operations and contracts.- Said policies shall be glrcgvaded to all employees, subcontractors,
vendors, unions and all others with whom the contractor may become intvolved in fulfilling any of its contracts. The company’s
Affirmative Action Plan shall encom%ass the requirements contained herein as a minimuin and shall be submitted with its bid to
the appropriate awarding authority of the City and to the Office of Contract Compliance of the City. A

Where probilems are experienced by the contractor in complying with its obligations pursuant to this section, the contractor shall
document its good faith effort to comply with the requirements by the following procedure. The contractor shall state:

a. What steps were taken, how and on what date. )

b. To whom those efforts were directed.

¢. The responses received, from whom and when.

d. What other steps were taken or will be taken to comply-and when. :

e. Why the contractor has been or will be unable to comply.

The contracter shall complete ard file, and require each of its known subcontractors 1o complete and file with the contractor’s bid
for the subject praject an acceptable Affirmative Action Plan.

The contractor shall submit and require each of its subcontractors 1o submit an Ethnic Composition of the Cempa@‘s Taotal Work
Force (by employees) prior to the date of award of the contract. )

Mo contract shall be executed until the appropriate awarding authority of the City of Los Angeles, and the Federal funding agency
(if Federal funds are involved), has determined in writing such contractor has executed and filed with the awarding authority
and the City Office of Contract Compliance the required Affirmative Action Plan. . :

It shall be no excuse that the union with which the contractor has a collective barzaining agreement providing for referral, exclusive
or otherwise, failed to refer minority, women or other employees. .

Subject to this subsection the contractor shall execute such fusther forms and documentation at such times and as may be required
by the appropriate awarding authority of the City of Los Angeles. .

Whete the contractor has failed to comply with the requirements contained in this section, any and all sanctions allowed by law
may be imposed upon the contractor. -

The Office of Contract Compliance within the Department of Public Works shall be responsible for administering the City’s
Contract Compliance Program in the manner described in Sections 22.359 through 22.359.5 of this Cade. .
All contractors subject to the provisiens of this section shall include a like provision in all subcontracts awarded for work to be
performed under the contract with the City and shall impose the same obligations, including but not limited to filing and reporting
obligations, on the subcontractors as are applicable to the contractor. Fatlure of the contractor to com ty with this-reqiiirement
or to obtain the compliance of its subcontractors with all such obligations shall subject the contractor to-&m imposition c?f any and
alt sanctions allowed by law, including but not limited to termination of the contractor’s contract with the City.

By its execution hereof, the contractor accepts and submits the foregoing as its Afficmative Action Plan,

Date Officer’s Signatures

Firm Name Officer’s Name and Title (Type or Print)






MBE/WBE/OBE
SUBCONTRACTORS INFORMATION FORM

SCHEDULE A
RFPIRFQ Title
Proposer . Address
Cantact Person PhonelFax
LIST OF ALL SUBCONTRACTORS { SERVICE PROVIDERS/SUPPLIERSIETC.)
HAME, ADDRESS, TELEPHONE NO. OF DESCRIPTION OF WORK GR 1 MBE/ | CALTRAMS/ DOLLAR VALUE
SUBCONTRACTOR SUPPRLY WBES | CITYIMTA OF

OBE CERT. NO SUBCONTRACT

PERCENTAGE OF MBENNBE PARTICIPATION

DOLLARS PERCENT
TOTAL MBE AMOUNT s " Signature of Person Complating this Form
TOTAL WBE AMOUNT 3 %

Title Data
BASE BID AMOUNT 3

MUST BE SUBMITTED WITH PROPOSAL



FINAL REPORT OF SUBCONTRACTING AND PURCHASES

SCHEDULE B
| Project Title Contract No.

Company Name Address

Contact Person | Phone
Name, Address, Telephone No. of Description of Work | MBE WEE Dollar Yalue of

Subcontractor or Supply Subeoniract
Tetal Achieved | Pledged Total | Achieved | Pledged
Dellars Levels Levels Dollars Levels Levels
MBE WBE
Participation ] Participation

Signature of Person Completing this Form

Title Date

SUBMIT WITHIN 153 DAYS OF PROJECT COMPLETION




PERSONAL SERVICES CONTRACTS
MINORITY BUSINESS ENTERPRISE (MBE)
WOMEN BUSINESS ENTERPRISE (WBE) AND
OTHER BUSINESS ENTERPRISE (OBE)
SUBCONTRACTOR OUTREACH PROGRAM

A. POLICY AND GOOD FAITH EFFORT DOCUMENTATION

It is the policy of the City of Los Angeles to provide Minority Business Enterprises (MBEs), Women Business
Enterprises (WBEs), and all Other Business Enterprises (OBEs) an equal opportunity to participate in the performance
of City contracts greater than $100,000. Proposers shall assist the City in implementing this policy by taking all
reasonable steps to ensure that all available business enterprises, including MBEs, WBEs and OBEs have an equal
opportunity to compete for and participate in City contracts. A proposer's good faith efforts to reach out to MBEs,
WBEs and OBEs shall be determined by the level of effort put into achieving the following indicators. Failure te meet
expected MBE/WBE participation levels will net by ifself be the basis for disqualification or determination of
noncompliance with this policy. However, failure to include supporting decumentation of a good faith effort and failure
to achieve a minimum of 75 out of 160 Good Faith Effort evaluation peints will render the bid non-respensive and will
result in its rejection. Good Faith Effort is required even if the propeser has achieved the anticipated MBE/WBE
participation levels,

Indicator Poinis

1 4

2 10

3 10
4 9

5 15

6 10
7 5

8 10

9 26
16 5

Total: 100

Lach indicator (2-10) is evaluated on a pass/fail basis, i.e. either full or zero points can be achieved for compliance with
each item (Partial credit will not be granted).
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1 LEVEL OF ANTICIPATED MBE/WBE PARTICIPATION No Points

The proposer made a good faith effort to obtain participation by MBEs, WBEs and OBEs which could reasonably be
expected by the Awarding Authority to produce a level of participation by interested sub-consultants, including
percent MBE and percent WBE,

2 | ATTENDED PRE-BID MEETING 10 Peints

The proposer attended the pre-proposal meeting scheduled by the Project Manager to inform all proposers of the
requirements for the project for which the contract will be awarded, This reguirement will be waived if the proposer
certifies in writing prior to the pre-proposal meeting that it s informed as to those proiect reguirginents.

Reguired Documentation: 1) Attend pre-proposal meeting and be listed on the attendance sheet; or b) Submit a letter
prior te the pre-proposal meeting either by fax or by mail to the Project Manager at the fax number and/or address
listed for the direction of questions.

3 | SUFFICIENT WORK IDENTIFIED FOR SUBCONSULTANTS 18 Points

The proposer identified and selected specific items of the project to be performed by subconsultants in order to provide
an oppertunity for participation by MBEs, WBEs, and OBEs. The proposer shail, when econemically feasible, divide
total contract requirements into small portions or quantities to permit maximum participation of MBEs, WBEs, and
OBEs.

Required Documentation: Proof of this must be demonstrated in either Indicator 4 or 5.

4 | ADVERTISEMENT % Points

The propeser advertised for subpropoesals or bids from interested business enterprises not less than ten (10) calendar
days prior to the submission of preposal in ene or more daily or weekly newspapers, trade association publications,
minority or trade oriented publications, trade journals, or other media specified by the Awarding Authority.

Required Documentation: A copy of the advertisement and a proof of publication statement or other verilication which
confirms the date the advertisement was published.

Note: The advertisement must be specific to the project, not generic, and may not be a plan holder advertisement
provided by the publication, It should include the City of Los Angeles project name, name of proposer, areas of work
available for subconsulting, and a contact person's name and telephone number, information on the availability of plans
and specifications and the proposer’s policy concerning assistance to subconsultants in obtaining bonds, lines of credit
and/or insurance. Consideration will be given to the wording of the advertisement to ensure that it did not exclude or
seriously limit the number of petential respondents.

I's | WRITTEN NOTICES TO SUBCONSULTANTS 15 Points

The proposer provided written notice® of its interest in receiving subconsultant proposals to those business enterprises,

{Rev. 08/07/02) CitywidePSC 2



including MBEs, WBEs and OBEs, having an interest in participating in such selected work. All notices of interest shalf
be provided not less than ten (10) calendar days prior to the date the proposals are required to be submitted. In all
instances, proposer is to document that information concerning its interest in sub-proposer work was sent to available
MBEs, WBEs and OBEs for each item of work to be performed,

Required Documentation: A copy of each letter sent to available MBEs, WBEs and OBEs for each item of work to be
performed. If there is only one master notification, then a copy of the letter along with a listing of all recipients will
suffice. Faxed copies must include the fax transmittal confirmation slip showing the date and time of transmission.
Maited letters must include copies of the metered envelopes or certified mail receipts. Letters must contain areas of
sork te be subcontracted, City of Los Angeles project name, name of the proposer, and contact person's name, address,
and telephone number.

*This written notice can be used to satisfy Indicaters 3,7, and 10.
CERTIFICATION AGENCIES

(Bidders should contact the foliowing agencies to obtain current copies of MIBE/WBE directories for listings of certified
MBE/WBE firms.)

City of Lus Angeles
Bureau of Contract Administration {213) 847-1922
Dfifice of Contract Compliance £213) 847-2777 FAX
1149 8. Broadway, Suite 300
Los Angeles, CA 90013
Caltrans
State of California, Department of Transportation (916) 445-3520 directory orders
Civil Rights Group » http:/iwww.det.ca.gov/hg/bep/
120 S. Spring Street
Los Angeles, CA 90012
Los Angeles County Metropolitan Transportation Autherity
Equal Oppertunity Department (213) 922-2688
1 Gateway Plaza (213} 922-7660 FAX
Los Angeles, CA 900412 http://www.mia.net
6 | FOLLOW-UP ON INITIAL SOLICITATION 19 Points

The proposer documented efforts to follow up initial solicitations of interest by contacting the affected business
enterprises to defermine with certainty whether said enterprises were interested in performing specific portions of the
project not less than three (3) calendar days prior to the date the bids were required to be submitted.

Required Documentation: A copy of telephone logs. These logs must include the name of the company called, telephone
number, contact person, who did the calling, time, date, and the result of the conversation. Propeser must follow-up
with all subconsultants te whom they sent letters. (Indicator No.5)

7 | PLANS, SPECIFICATIONS AND REQUIREMENTS 5 Points

The proposer provided interested subconsultants with information about the project scope, services requested, and other
requirements for the selected subconsulting work.

(Rev. 08/07/02) CltywidePSC 3



Reguired Documentation: Include in Indicator 4_or 5, information detailing how, where and when the
proposer will make the required information available to interested subconsultants.

['8 | CONTACTED RECRUITMENT/PLACEMENT ORGANIZATIONS [ 10 Points |

The proposer requested assistance from organizations that provide assistance in the recruitment and
placement of MBEs, WBEs and OBEs not less than 15 calendar days prior te the subrmission of the proposals.
Any legitimate association concerning MBE, WBE or OBE activities not on the following list may also be
contacted for this purpose,

Required Documentation: A copy of each letter sent to outreach agencies reguesting assistance in recruiting
MBEs, WBE and OBEs. Faxed copies must include the fax transmittal confirmation slip showing the date
and time of transmission. Mailed lefters must include eepies of the metered envelopes or certified mail
receipts. Letters must contain areas of werk to be subcontracted, City of Los Angeles project name, name af
the proposer and contact person’s name, address and telephone number.

{Recruitment/Placement Organizations List follows)
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RECRUITMENT/PLACEMENT ORGANIZATIONS

{Although e-mail addresses have been provided for these outreach organizations, it should be noted that no credit

will be wwarded for Indicator Number 8 if the letters are sent to the organizations via e-mail }

Mayor’s Office of Economic Development

Minority Business Opportunities Committee (MBOC)

200 N. Spring Street, 13" Floor
Los Angeles, CA 90012
Atin: Amy Richardson Howard

National Center for American Indian Enterprise Development

11138 Valley Mall, Suite 260
El Monte, CA 91731
Attn: Tabitha Tapia

Latin Business Association
120 8. San Pedro St., Suite 530
Los Angeles, CA 90012

Black Business Association
P.O. Box 43159

Los Angeles, CA 90043
Atta: Earl “Skip” Cooper, I

Asian Business Association
120 S. San Pedro St., Suite 523
Los Angeles, CA 90012

Attn: Dee Castro

Engineering Contractors’ Association
8310 Florence Avenue

Downey, CA 90240

Attn: Richard Paine

The National Association of Minority Contractors
of Southern California

P.O. Box 43307

L.os Angeles, CA 90043

Attn: Kevin Ramsey, President

National Assocliation of Women Business Owners
900 Wilshire Blvd., Suite 404

Los Angeles, CA 90017

Attn: Carmelita Whitfield

{Rev. 11/7/06)

(213) 978-149%4
(213) 978-0690 Fax
www.labavn.org

(626) 442-3701
(626) 442-7115 Fax

www.nealed.org

{213) 628-8510
(213) 628-8519 Fax
www.lbausa,com

(323) 291-9334
(323) 291-9234 Fax

www.bhala.org

(213) 628-1222

(213) 628-3222 Fax

www.aba-la.ore

(562) 861-0929
{562) 923-6179 Fax

www.ccaoniine.net

(323) 296-8005
(323) 296-8381 Fax
WWW,IAINCSC. 00

(213) 622-3200
(213) 622-6655 Fax

www.nawhola.ore
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NEGOTIATED IN GOOD FAITH 26 Points

The proposer negotiated in good faith with interested MBEs, WBEs and OBEs and did not unjustifiably reject as
unsatisfactory proposals prepared by any enterprise.

Required Documentation: a) Copies of all MBE/WBE/OBE propesals or quotes received; and b) Summary sheet
organized by work area, listing proposals received and the subcousultant selected for that work area. If the proposer
elects to perform a listed work area with its own staff, include an explanation.

10

BOND, LINES OF CREDIT, AND INSBURANCE ASSISTANCE 5 Points

The propeser decumented efforts to advise and assist interested MBEs, WBEs and OBEs in obtaining bonds, lines for
eredit, or insurance required by the Awarding Authority or propeser.

Required Documentation: Include in Indieator 4 or 5, information about the propeser's efforts tp assist with bonds, lines
of credit and insurance.

B. SUBMITTAL DOCUMENTS

1.

!Q

MBE/WBE/OBE Subcontractors Information Form (Schedule A)

Proposers shall submit with their proposal the MBE/WBE/OBE Subcontractors Information Form, provided
here in as Schedule A. The proposer shall list itself and the names and addresses of all firms to be bsed with a
complete description of work or supplies to be provided by each, and the dollar vajue.

Final Report of Subcontracting (Schedule B)

Upon completion of the contract, n summary of these records shall be prepared on the "Final Report of
Subeontracting and Purchases" form (Schedule B) and certified correct by the proposer or ifs autherized
representative. The completed form shall be furnished to the Awarding Authority within 15 working days after
completion of the confract.

C. DEFINITIONS

I

192) CitywidePSC

Minority or Women Business Enterprise (MBE or WBE): For the purpose of this program, Minerity or Women
Business Enterprise shall mean a business enterprise that meets both of the following criteria:

a. A business that is at least 51 percent owned by one or more minority persous or women, in the case of
any business whose stock is publicly held, at Jeast 51 pereent of the stock is owned by one or more
minoerity persons or women; and

b. A business whose management and daily business operations are controlled by one or more minerity
PErSONS OF Womnlen, ’

Other Business Enterprise (OBE): For the purpose of this program, Other Business Enterprise shall mean any
business enterprise which does not otherwise qualify as a Minerity or Women Business Eunterprise.

Minority person: For the purpese of this program, the term "Minority person” shall mean African Americans;

5
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Hispanic Americans; Native Americans (including American Indians, Eskimos, Aleuts, and Native Hawaiians);
Asian-Pacific Americans (including persons whose origins are from Japan, China, Taiwan, Kores, Vietnam,
Laos, Cambedia, the Philippines, Samea, Guam, the United States Trust Territories of the Pacific, Northern
Marianas); and Subcontinent Asinn Americans (including persons whose origins are from India, Pakistan and
Bangladesh}.

Certification as a Minerity or Women Business Enterprise: an MBE/WBE must be certified by 1) City of Los
Angeles, Bureau of Contract Administration; 2) State of California Department of Transportation {Calirans); or
3) Los Angeles County Metropolitan Transportation Authority prier to the Awarding Authority’s approval to
negotiate a contract if credit is to be allowed towards the anticipated levels of MBE/WBE participation on this
project.

Applications for certification and directories of MBE/WBE certified firms are available at the following
locations:

. City of Los Angeles
"The Office of Contract Compliance, 1149 8. Broadway, Suite 300, Los Angeles, CA 90015
Telephone: (213) 847-1922 FAX: (213) 847-2777

b. Caltrans

State of California, Department of Transportation, Civil Rights Group, 120 5, Spring Street,
Laos Angeles, CA 90012, Telephone: (213) 857-0600.

To order a directory, call (916) 445-35240.

internet address: http://www.det.ca.gov/hg/bep/

e Los Aneetes County Metropolitan Transportation Authority
Equal Opportunity Department, 1 Gateway Plaza, Los Angeles, CA 90012
Telephone: (213} 922-2600 FAX: (213) 922-76060
Internet address: hitp://www,.mta.net

Good Faith Effort Documentation: Prior te propesal submittal the proposer must take affirmative steps to assure
that minerity and women owned and controlled businesses are considered along with other business enterprises
whenever possible as sources of supplies and services. Affirmative steps for Goeod Faith Effort Documentation
are outlined in Paragraph A herein. The Good Faith Effort Documentation must be submitted with the
proposal. Failure to submit the Goed Faith Effort Documentation will result in the proposal to be found non-
responsive.

Personal Serviees Contracts: Contracts for prefessional services whese consultant selection is based on technical
propesals and/or qualifications rather than through the competitive bid process.

Subcensultant: For the purpese of this program, the term "Subconsultant” denotes an agreement between the
prime consultant and the individual, firm or corporation (MBE/WBE/OBE) for the performance of a particuiar
portion{s) of the work and the completion of which the consultant is obligating itsell.

Participation Recognition:

a. Work performed by a prime consultant will not be censidered for credit in computing the anticipated
levels of MBE/WBE participation established by the Awarding Authority for this projeet. The prime
consultant will be required to make good faith efforts to obtain reasonable expected participation levels
through subconsulting or materials and supplies acquisition.

b. Recognition for materials and/or supplies is limited to 60 percent of the amount to be paid to the vendor

&



for such materials/supplies in computing the anticipated levels of MBEAWBE participation, unless the
vendor manufactiures or substantially alters the materials/supplies.

. MBE/WBE credit for brokers reqguired for performance of the contract is limited to the reasonable fee
or commission charged, as pot considered excessive, as compared with fees customarily allowed for

similar services.

d. A firm which qualified as both a MBE and a WBE will be credited as MBE participation or as WBE
participation, but will net be credited for both,

SUBCONTRACTS

Substitution: The contract document reguires that the proposer’s levels of MBE/WBE/OBE participation, if any, shall
be maintained throughout the duration of the contract, 1 the substitution of a subconsultant lowers the pledged levels of
MBE/WBE/OBE participation, the Awarding Authority requires the consultant to demonstrate a good faith effort to
provide MBE, WBE and OBE firms an equal opportunity to compete {or the subcontracting work being substituted.

NON-COMPLIANCE

The City will, when deemed appropriate, provide contract provisions relating to consultant’s faflure to comply with their
pledged levels of MBE/WBE/OBE participation. Under these provisions:

1. Retainage of five percent (3%) of the mouthly payment(s) shall be withheld when it is determined that the
submitted MBE/WBE/OBE atilization (verified by City staff) are not being metf. Retainage would be released
upon compliance with the utilization plan.

2. In the event of nen-compliance, i.e., a consultant Is not achieving the contractually agreed upon MBE/WBE/OBE
levels of participation, the “retainage”, or part thereof, shall be assessed by the City as a penalty and/or the contract
terminated,

"AWARD OF CONTRACT

Nothing herein restricts the discretion of the Awarding Authority to reject all proposals in accerdance with Charter
Section 386.

02) CitywidePSC 7
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SOURCES OF ADVERTISEMENT

The following publications have been used by previous bidders and were verified as acceptable
sources of outreach. The City of Los Angeles does not recommend or endorse any publication.
This list is provided only to assist bidders with meeting the Good Faith Effort requirement.

REED CONSTRUCTION DATA

(Formerly CONSTRUCTION MARKET DATA)

P.O. Box 1748

Glen Ellen, CA 95442
(800) 242-9747

(800) 850-9009 Fax

DODGE CONSTRUCTION NEWS GREENSHEET

1333 S. Mayilower Ave.
Monrovia, CA 91016-4066

(888) 753-2229 or (310) 320-6810
{310} 329-6845 Fax

LOS ANGELES SENTINEL
3800 Crenshaw

Los Angeles, CA 90008
(323) 299-3800

(323) 299-9896 Fax
www.lasentinegl.net

SMALL BUSINESS EXCHANGE, INC,

703 Market Street, Suite 1000
San Francisco, CA 94103

(800) 800-8534; (415) 778-6250
{(415) 778-6255 Fax

{Rev. 11/6/06)

THE DAILY NEWS

P.0O. Box 4200

Woodland Hills, CA 91365-4200
(818) 713-3000; (800) 346-6397

LA OPINION

700 S. Flower Street, Suite 3000
Los Angeles, CA 90017

{213) 622-8332

(213) 896-2080 Fax

MINORITY BIDDERS BULLETIN
16885 W. Bernardo Dr., Suite 335
San Diego, CA 92127

(858) 487-2600

(858) 487-3500 Fax

WEEKLY BID FILASH
5910 Pacific Center Blvd.
San Diego, CA 92121

(858) 643-9050

(858) 777-6835 Fax
www.theweeklvbidflash.com




INDICATOR 4: ADVERTISEMENT

Requesting Sub-bids from Qualified MBE/WBE/OBE
Subcontractors/Subconsultants for:

PROJECT NAME
“Owner: City of Los Angeles
Bid Date: Monday, September 29, 20XX

Your Company Namme
Address
Telephone Number and Fax Number

You may choose to include in the advertisement the following to satisfy:

INDICATOR 3: WORK AREAS
List of areas of work to be subcontracted (break down areas of work by component).

INDICATOR 7: PLANS, SPECIFICATION AND REQUIREMENTS
A copy of the [Name of Project] bid specifications and plans are available for review inour
office from the City’s Internet Web site @ http://wywow.ci.la.ca.us. or plan room.

INDICATOR 10: BONDS, LINES OF CREDIT, INSURANCE
We will assist interested MBEs, WBEs, and OBEs in obtaining bonds, lines of credit and/or
insurance if necessary. )




INDICATOR 5: LETTER TO POTENTIAL SUBCONTRACTORS and
INDICATOR 8: LETTER TO OUTREACH AGENCIES

Potential Subcontractor Name/Outreach Agency Name
Street Address
City, Zip Code

Dear:
1 REQUEST FOR SUB-BIDS

(Your Company Name Here) is requesting Sub-bids from
| qualified MBE/WBE/OBE Subcontractors and Suppliers
for the following work:

(List areas of work to be subcontracted here)

Project Name: List name of project here
Owner: . City of Los Angeles

] E_%.id Pate: September 27, 20XX @10:00 am.

For additional information, please contact:
Name of Contact Person
Address
Telephione Number and Fax Number s

-

’ kY
Y ou may choose to include in the letter the following to satisfy:

INDICATOR 7: PLANS, SPECIFICATIONS, AND REQUIREMENTS
A copy of the [Name of Project] bid specifications and plans are available for teview in our
office from the City’s Internet Web site @ http//www.ci.la.ca.us. or plan room.

INDICATOR 10: BONDS, LINES OF CREDIT, INSURANCE

We will assist interested MBEs, WBEs, and OBEs in obtaining bonds, lines of _credi‘i and/or
insurance if necessary. ‘ ‘ ’



SAMPLE FAX TRANSMITTAL CONFIRMATION - SLIP

TRANSMISSION VERIFICATION REPORT
Tine; GW27720XX 1325
Mame: Your Congpany™s Name
Fax: (213 1234567
Tel: (213} 123-4507

Date, Time:
Fax Mo.MName
Dyratian
Page(s)
Resuft

Mode

§49/27°15:25
12134567890
00:00:41

{}2* #*

oK+
STANDARD
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PROJECT NAME
SUMMARY SHEET
1 Area of Work Compahy Mame Dollar Amt of Bid Selection/Non-
selection (Reasons)
| Demalition | ABC Demo Co. | $19,000.00 Did not
select/Excludes
XYZ Bemolition Inc. 521,600.00 -Selected/Lowest Most
‘ Complete Bid
| Blue Co. 1 $29,000.00 Did not
, | select/Complete bid,
but too high
Landscaping | Mary’s Landscaping | $49,124.00 Selected/Lowest price

and included
backflow preventer

Landseape, Inc. $48,800.00 Did not . 7
select/Although lowest
bid, did not include |
} backflew preventer

Ed’s Sprinkler & $66,i 18.00 { Did not selécffgi;}wtap

Landscape , high
| Bob & Carobs $53,990.006 Did not select/Bid too

Landscaping Service high

“






CITY OF LOS ANGELES - DEPARTMENT OF PUBLIC WORKS
BUREAU OF CONTRACT ADMINISTRATION

OFFICE OF CONTBACT COMPLIANCE
1149 S. Broadway Street, 3” Floor

Los Angeies, CA 80015

Phone: {213} 847-1922 - Fax: (213) B47-2777
EMPLOYEE INFORMATION FORM

Contract No.:

Awarding City Departiment:

Name of Company:

Company Phone Number: Prime Contractor: Yes No

It no, state the name of the Prime Contractor:

Number of employees working on this City Coniract and listed on the attached payrolls:

The Living Wage Ordinance requires that subject employers provide to employees: (1) as of July 1, 2007 a
wage of atleast $9.71 per hour with health benefits of $1.25 per hour, or $10.96 per hour without health benefits
{to be adjusted annually); {2) at least 12 compensated days off per year for sick leave, vacation or personal
necessity at the employee’s request (pro-rated for part-time employees); and (3) at least 10 additional days ofi
per year of uncompensated time off for sick leave (pro-rated for part-time employees). Refer to the LWO Rules
and Regulations, available from the Department of Public Works, Bureau of Contract Administration, Office of
Contract Compliance {OCC) website, for details regarding the wage and benelfit requirements of the Ordinance.

EMPLOYEE INFORMATION

A contractor is required to provide to the OCC the following information within 10 days of contract execution:

» A copy of your most recent payroll. Attach it to this form and indicate on the payroll which employees are
working on this City contract.

° If health benefits (such as medical, dental, vision, mental health, and disability insurance) are provided to
employees, submit a copy of the most recent health benefit premium statemeni(s) showing which
employees receive health benefits. Indicate how much, if any, employees pay for co-premiums.

° A copy of your company's current paid and unpaid time off policy for the employees working on the City
contract.

Failure to comply with these requirements will result in withholding of payments by the Gity Controller, or a
recommendation to the awarding authority for contract termination. All information submitted is subject to
verification, and false information may result in contract termination.

NOTE: Payrolis and health benefits information need not be submitted if all employees working on this City
agreement earn an hourly wage of at least $15 per hour. If so, check the box below and sign as requested.

il I certify under penalty of perjury that | do not have any employees earning less than $15 per hour
working on this City contract.

t understand tha! the employee information provided herein is confidential and will be used by the City of Los Angeles, Office of Contract
Compliance for the purpose of monitoring the Living Wage Ordinance.

Print Name of Person Completing This Form Signature of Person Compleling This Form

Title Date
Form OCC/ALW-8, Rev. 06/07



City of Los Angeles

CALIFORNIA

ANTONIO R. VILLARAIGOSA
MAYOR

NOTICE TO EMPLOYEES
LIVING WAGE ORDINANCE

This employer is a contractor with the City of Los Angeles. This contract is subject fo the
Living Wage Ordinance (LWO).

THESE ARE YOUR RIGHTS...

1. Minimum hourly compensation:
5 $9.71/hour plus at feast $1.25 an hour in health benefits, OR
& $10.96/hour without health benefits.

» The wage rate is adjusted annually. Changes are effective July 1 of each year.
These rates are effective July 1, 2007,

2. Minimum days off: '

& 12 compensated days off per year (including holidays) for sick leave,

vacation or personal necessity at the employee’s request.

» A full-time employee should accrue one day per month.

» Unused compensated time off must be carried over for at least one year.

CAND . _

5 10 additional uncompensated days off per year for family or personal
illness.

» Time off must be available to employees after 6 months of employment.

3. Tax Credit:

& Employees earning less than $12/hour may be eligible to apply for the
Federa! Earned Income Tax Credit (EITC).

» Application forms are available from your employer. For additional information
about the EITC and obtaining forms, contact the Earned income Tax Credit Hotline:
1-800-829-1040.

FOR ARDDRITIONAL INFORMATION Of ASSISTANCE, CALL:
Cily of Los Angeles
Departrment of Public Works
Office of Goniract Complianca
1149 S. Broadway Street, 37 Fioor
Los Angeles, CA 96015
FPhone; (213) 847-1922 — Faxz (213) B47-2777

Form QCCILW-11, Rev. 08/07



City of Los Angeles

CALIFORNIA

ANTONIO R. VILLARAIGOSA
MANYOR

AVISO PARA EMPLEADOS
ORDENANZA DEL SUELDO DIGNO

Este empleador tiene contrato con la Ciudad de Los Angeles. Este contrato esta sujeto a la
Ordenanza del Sueldo Digno (Living Wage Ordinance) de la Cuidad de Los Angeles.

ESTOS SON SUS DERECHOS...
1. Una compensacién minima, por hora de: |
5 $9.71/hora mas un minimo de $1.25/hora para el pago de beneficios
médicos, O
5 $10.96/hora sin beneficios médicos.
+ El Sueldo Digno es ajustado anualmente. Los cambios seran el primero de julio de cada
afio. Este Sueldo Digno sera vigente a partir del primero de julio de 2007,

2. Dias libres, al minimo:
& 12 dias pagados cada aio (dias de fiesta incluidos) por razones
personales, la enfermedad, o vacacion,
« Los empleados “Full-time” deben acumularse un dia cada mes.
+ Dias acumulados y no utilizados deben continuar adeianie al menos un ano.
Y TAMBIEN
10 dias libres adicionales cada afio, no pagados, por la enfermedad de Ud.
o alguiin miembro de su familia.
» Desples de 6 meses de empleo, Ud. puede hacer uso de sus dias libres.

Ot

3. Crédito sobre ingresos del trabajo:

5 Si Ud. gana menos de $12 por hora posiblemente sera eligible para el “Crédito por
Ingreso del Trabajo” (Eamed income Tax Credit, EITC). Puede pedir un formulario de
su empleador. Para mas informacion sobre el EITC y pedir formularios, llame a la
linea informativa del EITC: 1-800-829-040.

PARA MAS INFORMACION, PUEDE LLAMAR:
Cily of Les Angeles
Depariment of Public Works
Qffice of Contract Compliance
1149 S. Broadway Strest, 3° Floor
L.os Angeies, CA 86015
Telélonor {213) 847-1922 — Fax; (213) 847-2777

Form OCCAW-11, Rev, 0B/O7Y




CiTy OF LOS ANGELES
CALIFORNIA

ANTONIO VILLARAIGOSA
MAYOR

NOTICE TO EMPLOYEES
WORKING ON CITY CONTRACTS
RE: LIVING WAGE ORDINANCE AND
PROHIBITION AGAINST RETALIATION

“Segction 10.37.5 Retaliation Prohibited” of the Living Wage Ordinance (LWO) provides that
any employer that has a contractual relationship with the City may not discharge, reduce
the pay of, or discriminate against his or her employees working under the Gity contract for
any of the following reasons:

1. Complaining to the City if your employer is not complying with the Ordinance.
2. Opposing any practice prohibited by the Ordinance.

3. Participating in proceedings related to the Ordinance, such as serving as a witness
and testifying in a hearing.

4. Seeking to enforce your rights under this Ordinance by any lawful means.
5. Asserting your rights under the Ordinance.

Also, you may not be fired, lose pay or be discriminated against for asking your employer
questions about the Living Wage Ordinance, or asking the City about whether your
employer is doing what is required under the LWO. |If you are fired, lose pay, or
discriminated against, you have the right to file a complaint with the City's Equal
Employment Opportunity Enforcement Section, as well as file a claim in court.

For more information, or to obtain a complaint form, please call the Equal Employment
Opportunity Enforcement Section at (213) 847-1922.

CITY OF LOS ANGELES
Department of Public Works
Bureau of Contract Administration
Office of Contract Compliance
1149 S. Broadway Street, 3™ Floor
Los Angeles, CA 90015
Phone: (213) 847-1922 — Fax: (213) 847-2777

fev. 06/06




CIiTY OF LOS ANGELES
CALIFORNIA

ANTONIO VILLARAIGOSA
ALCALDE

AVISO A EMPLEADOS TRABAJANDO
BAJO CONTRATOS DE LA CIUDAD
CON RESPECTO A: LA ORDENANZA DE SUELDOS DIGNOS
Y LA PROHIBICION A REPRESALIAS

“La seccidn 10.37.5 prohibe las represalias” bajo la Ordenanza de Sueldos Dignos.
Esta seccion provee que cualquier empleador que tiene un contrato con la ciudad no
puade despedir, reducir el pago, o discriminar a sus empleados {as) que trabajan bajo
un contrato de la Ciudad por ninguna de las siguientes razones:

1. Por quejarse a la ciudad si su empleador no esta cumpliendo con la Ordenanza.
2. Por oponerse a cualquier practica gue sea prohibida por la Ordenanza.
3. Por participar en cualquier proceso relacionado a la Ordenanza, como por

gjemplo servir de testigo y testificar en una audiencia.

4. Por buscar procesos legales para hacer cumplir sus derechos bajo la
Ordenanza.
5. Por afirmar sus derechos bajo la Ordenanza.

También, usted no puede ser despedido(a), perder su sueldo, o ser discriminado por
hacer preguntas a su empleador sobre la Ordenanza de Sueldos Dignos, o por
preguntarie a la Ciudad si su empleador esta cumpliendo con los requerimientos de la
Ordenanza. Si usted es despedido(a), pierde su sueldo, o es discriminado, usted tiene
el derecho de presentar una queja a la Oficina de la Seccién de Sueldos Dignos de la
Ciudad, asi como también presentar una demanda legal en corte.

Para mas informacion, o para obtener un formulario de quejas, por favor llame a la
Oficina de la Seccion de Sueldos Dignos de la Ciudad al (213) 847-1922.

City of Los Angeles
Department of Public Works
Bureau of Contract Administration
Office of Coniract Compliance
1149 8. Broadway Street, 3" Floor, Los Angeles, CA 90015

Phone: (213) 847-1922 — Fax: {213) 847-2777
Rev. 608



LIVING wAGE ORDINANCE STATUTORY EXE!\}W fIONS

Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories:
Exemptions that do net require approval from the Department of Public Works, Bureau of Contract
Administration, Office of Contract Compliance (OCC}.

Exemptions that do not require OCC approval but require a Contractor Certification of Exemption.
Exemptions that require submission of an Application for Exemption and OCC approval of the Application.

1.

2.
3.

. The following exemptions do not require OCC approval or any Contractor Certification: Departments

only need to indicate the exemption in the appropriate category on the LWO Departmental Determination of
Coverage Form.

a.

b.

Less than three months OR less than $25,000 (LAAC 10.37.1(])). Service coniracts or Authority for
Expenditures that do not meet these thresholds are not covered by the LWO.

Other governmental entities (LAAC 10.37.1(u)). Agreements with other governmental entities such
as Los Angeles County, the State of California, or the University of California, are not covered by the
LWO. Subcontractors to these entities are also not covered by the LWO.

Purchase of goods, properly, or the leasing of property, with the City as lessee (LAAC
10.37.1(j)). Such contracts are categarically exempt from the LWO unless they include a service
component that is more than just incidental (regular and recurring services is required). Examples of
such categorically exempt contracts include contracts o purchase office supplies or to lease space to
be occupied by City departments.

Construciion coniracts, not conforming to the definition of a service contract (LAAC 10.37.1(})).
Such contracts are categorically exempt from the LWO. Examples include construction of buildings and
infrastructure.

City financial assistance not meeting thresholds (LAAC 10.37.1(c)). Agreements 1o provide a
contractor with City financial assistance (which typically mean grants or loans provided at interest rates
that are lower than the Applicable Federal Rate) are categorically exempt from the LWO if they meet
both of the following: -

{1) The assistance given in a 12-month period is below $1,000,000 AND less than $100,000 per year.
{2) The assistance is not for economic development or job growth. '

Business improvement Districts (BID) (LWO Regulation #11). Service agreements are categorically
exempt from the LWO if the services are funded with the BID’s assessment money collected by the Gity
afier the formation of the BID. Service contracts in which City money is used to hire firms fo help in
forming the BID remain subject to the LWO unless the contractor otherwise qualifies for an exemption.

The following exemption cateqories do_not reguire OCC approval, _but the contraclor must stil]

submit a Contractor Certification of Exemption from Living Wage {OCC/LW-13). No OCC approval is
required for the exemption to be valid. Howsver, the department must include the Contractor Gertification
of Exemption with the contract.

a.

501(c)(3) Non-profit organizations (LAAC 10.37.1(g)): Employers (contractors, subcontractors,
financial assistance recipients) organized under IRS Code Section 501(c)(3) are exempt from the LWO
if the hourly wage rate of the corporation’s highest paid employee is less than eight times the hourly
wage rate of the corporation’s lowest paid worker. However. the exemption does not extend to Child
Care Workers as defined in the LWO Rules and Requlations {an employee “whose work on an
agreement involves the care or supervision of children 12 years of age and under.”}.A copy of the IRS
501(c){3) Exemption Letter will be required.

One-person contractors with no employees (LAAC 10.37.1(f)): Contractors, lessses, licensees or
financial assistance recipients who employ no workers are exempt from the LWO.



LIVING WAGE ORDINANCE STA: JTORY EXEMPTIONS {Continued)

3. The iollowing exemption _cateqories require submission of an application ior exemption and OCC
approval of the application to be valid..

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12). Contraclors
whose employees are covered by a CBA that supersede the requirements of the LWO are not subject
to the LWO. A copy of the CBA with the superseding language or a lelter from the union indicating that
the union has agreed to allow the CBA to supersede the LWQO will be required o be submitied.
Example: Labor agreement between parking contractor and a labor union with language that wages
and benefits in the CBA shall supersede the LWO. Contractors must use the LWQ Application for Non-
Coverage or Exemption form (Form OCC/LW-10) and submit a copy of the CBA or a letter from the
union.

b. Occupational license (LAAC 10.37.1(f)): Employees required to possess an occupational license in
order to provide the services under the City agreement are not subject {o the LWO. However, only the
individual employees who are required to possess an occupational license are exempt. Employees who
work on the City contract and are not required to possess an ccoupational license remain subject o the
LWO. Example: Under California Labor Code Sections 7375 — 7380, a person must be licensed by the
State of California in order to inspect and ceriify cranes and derricks used in lifting services.
Contractors must use the LWO Application for Non-Coverage or Exemption form (Form OCC/LW-10)
and submit a listing of the employees who possess occcupational licenses and a copy of the licenses.

c. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.1{)): Small business that
lease property from the City may apply for OCC approval for LWO exemption if the lessee or licensee:
{1) employs no more than a total of seven employees; and (2) has annual gross revenues of less than
$415,488 (adjusted July 1, 2006). This applies only o lessees with lease agreements executed afler
February 24, 2001, and to amendments executed after February 24, 2001 that add monies or exiend
term. Use the Application for "Small Business” Exemption (Form OCGC/ALW-20} and submit the
application with the documents requested on that form.

d. Cily financial assistance agreements that exceed the LWO monetary thresholds may apply for
one of the exemptions below. Applicants and departments should refer to Regulation #3(c) for the
requirements and the documents that must be submitted with the LWO Application for Non-Coverage
or Exemption {(OCC/LWO-10).

(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 10.37.1(¢)).

{2) The CFAR employs fewer than five employees (LAAC 10.37.1(c})}.

(3} The CFAR would face undue hardship because it employs the long-term unemployed or provides
trainee positions to prepare employees for permanent positions (LAAC 10.37.1(c)). BEQUIRES
COUNCIL APPROVAL.




LWO EXEMPTION APPLICATION

CiTY OF LOS ANGELES

Department of Public Warks
Bureau of Contract Administration

Otice of Contract Compliance
1149 S. Broadway Street, 3" Floor
l.os Angeles, CA 90015
Phone: {213) 847-1922 — Fax: {213) 847-2777

LIVING WAGE ORDINANCE APPLICATION FOR NON-COVERAGE OR EXEMPTION
Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all Gity contractors (including
service contractors, subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are
subject 1o the LWO unless an exemption applies. Contractors may submit this form with their bid or proposal to apply for
exemption. City departments may also use this form. Exemptions based on the categories listed below must be
approved by the Office of Contract Compliance (OCC) to be valid.

SECTION 1: CONTRACTOR INFORMATION

Company Name: Contact Person:
Company Address:
City: State: Zip: Phane:

SECTION 2: DEPARTMENT AND CONTRACT INFORMATION

Department Awarding Contract: Contract # {if any}:
Mame of Department Conlact: Department Phone:
Contract Amount: _$ Start Date: End Date:

Purpose/ Service Provided:

SECTION 3: EXEMPTION BASIS (Check one of the options below and submit supporting documentation as requested.)

E] Collective Bargaining Agreements (LAAC 10.37.12): Contractors who are party to a collective bargaining agreement
(CBA) which contains specific language indicating that the CBA will supersede the LWO may receive an exemption as
to ihe employees covered under the CBA. .

Required documentation: A copy of the CBA with the superseding language clearly marked, or a letter from the union
stating that the union has agreed to allow the CBA to supersede the LWO must be submitted with this application.

[ ] occupational License (LAAC 10.37.1(f)): Only the individual empioyees who are required to possess an occupational
- license to provide services to or for the City are exempt.- - . : :

Required documentation: A listing of the employees required to possess occupational licenses to perform services to
or for the City and copies of their occupational licenses must be submitted with this application.

[ Other - Cite the LWO code section:
Recuired documentation: Submit a memorandum explaining the basis for the request for application for exemption.

SECTION 4: CONTRACTOR CERTIFICATION UNDER PENALTY OF PERJURY
By signing, the contracior certifies under penalty of perjury under the laws of the State of California that the information
submitted in support of this application is true and correct to the best of the conliractor's knowledge.

Name of Signatory Signature Title Date

Any approval of this application exempts only the listed contractor from the LWO during the performance of this
contract. A subcontraclor performing work on this contract is not exempt unless the Office of Contract
Compliance has approved a separate exemption for the individual subcontractor.

FOR OCC USE ONLY

Approved / Not Approved ~ Heason: By OCC Analysl: Date:

Form OCC/AW-10 (Rev. 6/06)



LWO MON-PROFIT/ONE-PERSON
CITY OF LOS ANGELES
Department of Public Works
Bureau of Contract Administration
Office of Contract Compliance
1149 S, Broadway Street, Suite 300
Los Angeles, CA 90015
Phone: (213) 847-1922 — Fax: (213) 847-2777

NON-PROFIT/ONE-PERSON CONTRACTOR CERTIFICATION OF EXEMPTION FROM LIVING WAGE
Non-profit organizations organized under IRS Code Section 501(c)(3) and contractors with no employees may be
exempted from the Living Wage Ordinance (LWO) by completing this Certification and submilting it to the Awarding
Department. No appraval by the Office of Conlract Gompliance {OCGC) Is necessary so long as coniractors meet all of the
exemptlion requirements. However, this Certification is valid only for the listed contractor during the performance of this
contract. A new Certification will be required for each City agreement. Further, a subcontractor performing work on this
contract is not exempt unless the individual subcontractor qualities (and is approved, if necessary) for a separate
sxemption.

INSTRUCTIONS: Complete the information in Section 1, select an exemption basis listed in Section 2 (and provide the
reguired information if you are 501(c)(3)), sign in Section 3, and submit it to the City department awarding the contract.

SECTION 1: CONTRACT AND CONTRACTOR INFORMATION

City Depariment Awarding Agreement: Name of Dept. Contact:
Services o be Provided:

Contract Amount: _§ Start Date: End Date:
Contractor Name: Coniact Person:

Coniractor Address:

City: State: Zip: Phone:

SECTION 2; EXEMPTION BASIS (Check one of the options provided below.)

(] 501(c){3) Non-Profit Organizations (LAAC 10.37.1{g}): A corporation organized under 501{c)(3) of the IRS Code
qualifies for an exemption from the LWO if the highest paid empioyee makes less than eight times the hourly waae of
the lowest paid emplovee. The exemption is valiid for all employees except Child Care Workers. Therefore, even
if a 501{c){3) organizalion meets the salary test, Child Care Workers performing work on the City agreement
must still be provided with the LWO required wage and time off benefits. Under the EWO's Rules and
Reaulations. a Child Care Worker is an employee “whose work on an agreement involves the care or supervision of
ohildren 12 years of age and under.” This is read broadly so that the term would include, for example, tutors working
with children 12 or under. Provide all information requested below.

IRS 501{c}H3) Number: Attach a copy of your 501{c)}{3} letter from the IRS.
Hourly wate of lowest pald employee in the organization:  _3 Lowes! hourly wage mullipliedby 8: _§$
Hourly wage of highest paid employee in the organization: _§ Must be less than eight times the lowes! paid wage.

Will there be any Child Care Workers (as defined by the LWO Regulations) warking on this Agreement? CINO ] YES

[C] One-Person Contractors (LAAC 10.37.1()): Contractors that have no employees are exempt fram the LWQ. By
checking this option and signing the Declaration Under Penalty of Perjury below, you certify that you have no
employees. If you have employees in the future, you must compty with the Ordinance,

SECTION 3: CONTRACTOR CERTIFICATION UNDER PENALTY OF PERJURY

1 declare under penalty of perjury under the laws of the State of California that; (1) | am authorized to bind the
entity listed above; {2) the information provided on this form is true and correct to the best of my knowledge; and
(3) the entily qualifies for exemption from the LWO on the basis indicated above. By signing below, 1 further agree
that should the entity listed above cease to qualify for an exemption because of a change in salary structure, non-profit
status, the hiring of employees, or any other reason, the entity will notify the Awarding Department and the QCC of such
change and comply with the LWO's wage and time ofi requirements.

Name (Print) Signature Title Date

Form GCG/LW-13 (Rev. 08/06)



SUBCONTRACTOR BOC
CITY OF LOS ANGELES
Department of Public Works
Bureau of Contract Administration
Office of Contract Compliance
1149 S. Broadway Street, Suite 300
Los Angeles, CA 90015
Phone: (213) 847-1922 — Fax: (213) 847-2777

SUBCONTRACTOR'S DECLARATION OF COMPLIANCE
Service Contract Worker Retention Ordinance and the Living Wage Ordinance
{Los Angeles Administrative Codes Sections 10.36 et seq. and 10.37 et seq.)

A subcontractor (including a sublessee, a sublicensee, or a service contraclor to a City financial assistance
recipient) that works on or under the authority of an agreement subject to the Service Coniractor Worker
Retention Ordinance (SCWRO) and Living Wage Ordinance (LWO) must comply with all applicable provisions of
the Ordinances unless specifically approved for an exemption. In general, the SCWRO requires that, in case of a
successor service contract, a successor prime contractor and its subcontractors shall retain for a 90-day transition
employment period, certain employees who have been employed by the terminated prime contractor and its
subconiractor, if any, for the preceding 12 months or longer. The basic requirements of the LWO obligate prime
contractors and subcontractors:

{a) To pay covered employees a wage no less than the minimum initial compensation of $9.71 per hour {adjusted
July 1, 2007) with health benefits, as referred to in (c) below, or otherwise $10.96 per hour (adiusted July 1,
2007). Such rates shall be adjusted annually and shall become effective July 1;

(b} To provide at least 12 compensated days off per year for sick leave, vacation or personal necessity at the
employee’s request, and at [east 10 additional days per year of uncompensated time off;

(c) Where so elected under (a) above, to pay at least $1.25 per hour per employee toward the provision of health
benefits for the employees and their dependents;

(d) To inform employees making less than $12 per hour of their possible right to the federal Earned Income Tax
Credit (EITC) and make available the forms required to secure advance EITC payments from the employer,

(e) To permit access to work sites for authorized City representatives to review the operation, payroll and related
documents, and to provide certified copies of the relevant records upon request by the Gity; and, B

{f) Not to retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to
comply with federal law prohibiting retaliation for union organizing.

A prime contractor is responsible for ensuring that each subcontractor complies with the SCWRO and LWO,
including reporting requirements. As part of the reporting requirements, each subject subcontractor must sign and
submit this Declaration of Compliance to the Office of Contract Compliance within 90 days of execution of the
subcontract. By signing this Declaration of Compliance, the subcontractor certifies that it will comply with all
applicable provisions of the SCWRO, LWO, and their implementing Rules and Regulations, including any
amendments or revisions to the Ordinances and Regulations.

If a subcontractor fails to complete and submit this form to the Office of Contracl Compliance, the prime
contractor may be deemed to be in violation of the LWO and SCWRO for failing to ensure its
subcontractor's compliance with the Ordinances. This may result in withholding of payments due the
prime contractor, or termination of the prime contractor’s agreement with the City.

Check box only if applicable: m certify under penalty of perjury that | do not have any employees
earning less than $15 per hour working on this City agreement.

Company Name Company Address 5 Phone Number
Signature of Officer or Authorized Representative Type or Print Name and Titlle Date
‘Fype of Senvice Provided by Subcontractor Name of Prime Contraclor Contract Number

Form OCC/LW-5, Rev. 06/07



CITY OF LOS ANGELES

Department of Public Works - Bureau of Contract Administration - Office of Contract Compliance
1149 S. Broadway Strest, 3" Fioor, Los Angeles, CA 90015
Phone: (213) 847-1922 — Fax: (213) 847-2777

Name of Contractor:

Contact Person:

Awarding City Department:

A contractor must provide to the Office of Contract Compliance (OCC) a list of all subcontractors

Phone Number:

Coniract Numbear:

working under the agreement within 10 days of execution. Attach additional sheels as needed.

1 1 have no subcontractors working on this City contract. (Sign at the bottom of page 2)

SUBCONTRACTOR INFORMATION FORM

Subcantractor Name:

Phonea Number:

Address:

Start Dale: End Date;

{ontact person:

Total Amount of Subcontract:
$

Purpose of Subcentract:

is this subcontractor organized as a non-profit under IRS section 501(c){3)?

Yes Mo

15 this subcontractor a one-person conlractor, employing no workers?

Yes No

Subcontracior Name:

Phone Number:

Address:

Start Date: End Date:

Contact person:

Total Amount of Subconiract:
3

Purpose of Subcontract:

s this subcontractor organized as a non-profit under IRS section 501(c)(3)?

Yes No

Is this subcontractor a one-person contracter, emplaying no workers?

Yes Mo

Subcontractor Mame:

Phone Number:

Address:

Start Date: £nd Date:

Contact person:

Total Amount of Subconiract:

$

Purpose of Subcontract:

Is this subcontractor organized as a non-profit under IRS section 501{c}{3)?

Yes Mo

Is t1is subcontractor a ane-person condractor, employing no workers?

Yes Mo

Form OCC LW0O-18, Rev. 06/06




SUBCONTRACTOR INFORMATICN (cont)

Contractor Name: Contract No.:

City Department:

Page __ of

Subcontractor Nams:

Phone Number:

Address.

Start Date: End Dale:

{Contact persom.

Total Amourt of Subcontract:
5

Purpose of Subcontract:

Is this subcontracter organized as a non-profit under RS section 501(c){3)?

Yes Mo

Is this subcontractor a one-person centractor, employing no workers?

Yes Mo

Subconiractor Name:

Phone Number:

Address:

Start Date: End Date:

1 Goniact person:

Total Amount of Subcontract:
$

Purpose of Subcontract:

Is this subcontractor organized as a non-profit under IRS section 501(¢)(3)7

Yes No

15 this subcontractor a ene-persen contractor, employing no workers?

Yes Mo

Subcontractor Name:

Phone Number:

Address:

Start Date: End Date:

Cantact person:

Total Amount of Subgontract:
3

Purpose of Subcontract:

Is this subcontractor organized as a non-profit under IRS section 501 (€)(3)?

Yes Mo

1 Is this subcontractor a one-person coniractor, employing no workers?

Yes No

Subcontractor Namae:

Phone Number;

Address:

Start Date: End Date:

Contact person:

Total Amount of Subconiract:
$

Purpose of Subconiract:

15 this subcontractor organized as a non-profit under RS saction 501(c){3}7?

Yes No

Is this subcontractor a one-parson comtractor, employing no workers?

Yes Mo

Print Name of Person Completing This Form

Signature of Person Completing This Form

Date Title

Form OCC LWO-18, Rev. 06/06







COMPLIANCE

CITY OF LOS ANGELES
Department of Public Works
Bureau of Contract Administration
Ofiice of Contract Compliance
1149 S. Broadway, 3 Floor, Los Angeles, CA 80015
Phone: (213) 847-1922 - Fax: (213) 847-2777

EQUAL BENEFITS ORDINANCE COMPLIANCE FORM
Your company must be certified as complying with Los Angeles Administrative Code Section 10.8.2.1, Equal
Benefits Ordinance, prior to the execution of a City agreement. This torm must be returned to the City department
awarding the agreement. if responding to a request for bid/proposal, submit this form with the bid/proposal.

City Dept. Awarding Contract; Contact/Phone:

SECTION 1. CONTACT INFORMATION
Company Name:
Company Address:
City: State: Zip:
Contact Person: Phone: Fax:

| am a one-person contractor, and | have no employees. E3Yes O No (if you answered “Yes,” go to Section 3)
Approximate Number of Employees in the United States:
Are any of your employees covered by a collective bargaining agreement or union trusi fund? O Yes

SECTION 2. COMPLIANCE QUESTIONS

Has your company previously submitted a Compliance Form and all supporting documentation? O Yes L No

if Yes, AND the benefits provided to your employees have not changed since that time, continue onto Section 3. If
No, OR if the benefits provided to your employees have changed since that time, complete the rest of this form.

O No

In the table below, check ali benefits that your company currently provides to employees orto which your
employees have access. Provide information for each henefits carrier if your employees have access 1o
more than one carrier. Note: some benefits are available or apply to employees because they have a spouse of
domestic partner io whom the benefit applies, such as bereavement leave that allows an employee time off
because of the death of a spouse or domestic partner; other benefits are provided directly to the spouse or
domestic partner, such as medical insurance that covers the spouse or domestic partner as a dependent.

BENEFIT(S) YOUR This Benefitls | This Benefitis | Available/Applies Avf;'%b;ﬁ‘:‘pg”es
COMPANY CURRENTLY Not OHered Avallable to to Spouses of Pa ﬂnersscf
OFFERS to Employees Employees Employees Employees
1 | Health Insurance {List Name of Carrierish
Health Carrier 1: [J ] £] [N}
Health Carrier 2: 0 Ol N |
Dadditional carriers on attachment.
2 | Dantal insurance {List Name of Carrigr{s}}
Dental Carrier 1: | ] | £l
Dental Carrier 2: [ £l 1 W]
O additional carriers on attachment.
3 i Vision Plan {List Name of Carriet{s})
Vision Carrier 1: ] | [ B
Vislon Carrier 2: ] [ L1 [m]
4 | Pension/401(k) Plans u| ] O |}
5 | Bereavement Leave 3 [ =] [
6_{ Family Leave |} ] [} {H|
7 | Parental Leave 0 ] ] W]
8 | Employee Assistance Proaram (W] il Bl ]
g | Relocation & Travel ] [ ] N
10 | Company Discount, Fagililies & Events £ ] | ]
11 | Credil Union M [, 3 i1
12 | Child Care =] | [} ||
13 { Other: ] ] 3 [}
14 | Other: 0 n O ju;

Form QCC/EBQ-1 {Rev. 06/086)

Page 1



COMPLIANCE

YOU MUST SUBMIT SUPPORTING DOCUMENTATION TO VERIFY EACH BENEFIT MARKED. Without proper
documentation for each carrier and each benefit marked, your company cannot be certified as complying with the
EBO. If documentation for a particular benefit does not exist, attach an explanation. Refer to the "Documentation to
Verify Compliance with the Equal Benefits Ordinance” fact sheet for more information on the type of documentation
that must be submitted to verify compliance with the EBO.

I in the Table in Section 2 you indicated that your company does not provide all benefits equally throughout its
entire operations to all your employees with spouses and employees with domestic partners of the same and
different sex, you may:

00 a. Request additional time to comply with the EBO. Provisional Compliance may be granted 1o
Contractors who agree to fully comply with the EBO but need more time to incorporate the requirements of
the EBO into their operations. Submit the Application for Provisional Compliance (OCC/EBOG-3) and
supporting documentation with this Compliance Form.

3 b. Request to be allowed to comply with the EBO by providing affected employees with the cash
equivalent. Your company must agree to provide employees with a cash equivalent. In most cases, the
cash equivalent is the amount of money equivalent io what your company pays for spousal benefits that are
unavailable for domestic partners, or vice versa. Submit a completed Application for Reasonable Measures
Determination (OCC/EBO-2) and supporting documentation with this Compliance Form.

{1 ¢.Comply on a Contract-by-Contract Basis. Compliance may be aranted on a contraci-by-contract basis
for those Contractors who have multiple locations in the U.S. but cannot comply with the EBO throughout
the Contracior's operations. Indicate below the compliance category you are requesting:

0 Contractor has multiple operations located both within and outside City limits. Contractor will comply with
the EBO only for the operation(s) located within City limits and for employee(s) located glsewhersginthe
United States who perform work relating to the City agreement. Supporting documentation for the
affected operation{syemployees must be submitted.

[1 Contraclor has no offices within City limits but does have (an) employee(s) working on the City
agreement located elsewhere in the United States. Gontractor will comply with the EBO only for
employee(s) located elsewhere in the United States who perform work relating to the City agreement.
Supporting documentation for the affected employee(s) must be submitted.

SECTION 3. EXECUTE THE DECLARATION AND SUBMIT THE FORM TO THE AWARDING DEPARTMENT
This form must be returned to the City department awarding the agreement. |f responding to a request for
bid/proposal, submit this form with the bid/proposal to the awarding department. The awarding department will
forward the form to the Department of Public Works, Bureau of Coniract Administration, Office of Contract
Compliance for review.

DECLARATION UNDER PENALTY OF PERJURY
| declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct, and
that | am authorized to bind this entity contractually.

Executed this day of , in the year ,at ,
{City) (State)
Signature Malling Address
Name of Signatory (please print) City, State, Zip Code
Title Federal 1D Number

Form OCC/EBO-1 (Rev. 06/06) Page 2



COMPLIANCE

CITY OF LOS ANGELES
Department of Public Works
Bureau of Contract Administration
Office of Contract Compliance
1149 S. Broadway Street, 3 Floor, Los Angeles, CA 90015
Phone: (213) 847-1822 - Fax: (213) 847-27/77

DOCUMENTATION TO VERIFY COMPLIANCE WITH THE EQUAL BENEFITS ORDINANCE
Section 2 of the Equal Benefits Ordinance Compliance Form (Form QCC/EBO-1) requires that you submit
supporting documentation to the Office of Contract Compliance to verity that all benefits marked in your response(s)
are offered in a nondiscriminatory manner. This list is intended to be used only as a guide for the type of
documentation needed.

Health, Dental, Vision Insurance: A statement from your insurance pravider that spouses and domestic partners
receive equal coverage in your imedical plan. This may be in a letter from your insurance provider or reflected in the
eligibility section of your official insurance plan document. Note that “domestic partner” includes same-sex as well
as different-sex partners so that the definition of “domestic partner” contained in the plan document must include
different-sex partners.

Pension/401{k) Plans: Documentation should indicate that participating employees may designaie a beneficiary to
receive the amount payable upon the death of the employee. Submit a btank beneficiary designation form.

Bereavement Leave: Your bereavement leave or funeral leave policy indicating the benefit is offered equally. If
your policy afiows employees time off from work because of the death of a spouse, it should also allow for time off
because of the death of a domestic partner. 1f the policy allows time off for the death of a parent in-law or other
relative of a spouse, it must include time off for the death of a domaestic pariner's equivatent relative.

Family Leave: Your company's Family and Medical Leave Act policy. All companies with 50 or more employees
must offer this benefit. Your policy should indicate that employees may take leave because of the serious medical
condition of their spouse or domestic partner. :

Parental Leave: Your company's policy indicating that employees may take leave for the birth or adoption of a
child. I leave Is available for step-children (the spouse’s child) then leave should also be made available for the
child of a domestic partner.

Employee Assistance Program (EAP): The benefit typically refers to programs that allow employees and their
family members access to counselors who provide short-term counseling and referrals to assist in dealing with
issues such as family problems, addiction, and financial and legal difficulties. Your company's EAP policy must
confirm that spouses, domestic partners and their parents and children are equally eligible {or ineligible) for such
benefits. If provided through a third party, a statement from the third party provider regarding eligibility is required.

Relocation & Travel: Your company's policy confirming that expenses for travel or relocation will be paid on the
same basis for spouses and domestic partners of employees.

Company Discounts, Facilities & Events: Your company's policy confirming that to the extent discounts, facilities
{such as a gym) and events {(such as a company holiday party) are equally available to spouses and domestic
partners of employees.

Credit Union: Documentation from the credit union indicating that spouses and domestic partners have equal
access to credit union services.

Child Care: Documentation that the children of spouses (step-children) and children of domestic partners have
equal access to child care services.

Other Benefits: Documentation of any other benefits listed to indicate that they are offered equally.

Form QCC/EBO-1 (Rev. 06/06) Page 3



REASONABLE MEASURES

CITY OF L.OS ANGELES
Department of Public Works
Bureau of Contract Administration
Office of Gontract Compliance
1149 S. Broadway Sireef, 3" Floor, Los Angeles, CA 90015
Phone: {213) 847-1922 - Fax: (213} 847-2777

APPLICATION FOR REASONABLE MEASURES DETERMINATION - CASH EQUIVALENT COMPLIANGE

Mame of Company Federal 1D Number
Street Address City, State Zip
Contact Perscn/Title Telephone Number Fax Number

Belore the Department of Public Works, Bureau of Contract Administration , Office of Contract Compliance (OCC) will approve
= contracior's application 1o comply with the Equal Benefits Ordinance (EBO) by paying a cash equivalent, the OCC must
determine that: (a) the contractor has made a reasonable yet unsuccessful effort to provide equal benefits; or (b} under the
circumstances, it would be unreasonable to require the contractor to provide benefits to domestic partners {or spouses ff
applicable). To apply, contractors must submit:

1. An explanation and documentation that demonstrates: (a) the Contractor has made a reasonabie, yet unsuccessiul,
effort to provide equal benefits; or (b) under the circumstances, it would be unreasonable to require the contractar to
provide egual benefits rather than paying the cash equivalent. See EBO Requiation #2B{1){a) and #28(1)(b).

2. This completed application. Fill in the company's information, then read and sign the acknowledgement below.

3. Acompleted Equal Benefits Ordinance Compliance Form (Form OCC/EBO-1). Be certain that box “b" on page two of the
form is checked.

4. A draft of the memorandum that will be distributed to affected employees informing them of the cash equivalent oplion.

5. Copies of the revised policies, such as bereavement, for which the cash equivalent is not applicable.

if approved by the OCC, a contractor will be allowed to comply with the EBO by paying its employees with domestic pariners
the cash equivalent of benefits made available to ihe spouses of its employees. The cash equivalent s the difference between
the amount an employer pays 1o provide an empioyee with spousal or family coverage and the amount that an employer pays
to provide an employee with employee-only coverage. For example, an employer pays $200 per month to provide benefits for
an employee and his/her spouse, and $150 per monith to provide benefits for an employee with employee-only coverage. The
cash equivalent that must be paid to the employee with a domestic partner is $50 per month.

For benefits for which a cash equivalent is not applicable, such as bereavement leave, the employer must amend its policies so
that domestic partners are treated in the same manner as spouses. For example, if the policy allows an employee three days
off in the event of the death of a spouse or the spouse's parents, the pelicy must be amended to allow an employee three days
off in the event of the death of a domestic partner or the domestic pariner's parents.

ACKNOWLEDGEMENT REGARDING APPLICATION

i declare under penally of perjury under the laws of the State of California that | am authorized to bind the
company/entity listed above. ] understand that this Application must be approved by the OCC before compliance by
paving the cash equivalent will be allowed. By signing below, | agree on behalf of the company that if this Application
is approved by the OCC, the company will compiy with the EBO by providing employees with domestic partners the
cash equivalent of the benefits that are made available to employees with spouses. For those benefits to which the
cash equivalent is not applicable, such as for bereavement leave or family leave, the company agrees o amend its
policies so that the domestic partners of employees wili be treated in the same manner as the spouse of an employee.
The relatives of domestic partners will be treated in the same manner as relatives of spouses. The company further
agrees to provide a memorandum notifying our affected employees of the availability of the cash equivalent optionif
they have domestic partners for whom equal benefils cannot be provided.

Executed this day of , in the year ,at

ity ' {State)

Name of Signatory (Print} Signature Title Date

Form OCC/EBO-2 {Rev. 06/06)



PROVISIONAL COMPLIANCE

CITY OF LOS ANGELES
Department of Public Works
Bureau of Contract Administration
Office of Contract Compliance
1149 S. Broadway Street, 3™ Floor, Los Angeles, CA 80015
Phone: {213) 847-1922 - Fax: (213) 847-2777

APPLICATION FOR PROVISIONAL COMPLIANCE WITH EQUAL BENEFITS ORDINANCE

COMPLETE AND SUBMIT THIS FORM ONLY IF APPLICABLE. Contractors entering into, amending, or bidding
on a City contract who agree to comply with the Equal Benefits Ordinance (“EBQO"} but need more time to
incorporate the requirements of the EBO into their operations must submit this form, and supporting documentation,
to the Department of Public Works, Bureau of Gontract Administration, Office of Contract Compliance (“OGC").
(This form must be submitted with the EBO Compliance Form OCG/EBO-1.) The Contractor may be granted
additional ime to incorporaie the requirements of the EBO only in the circumstances indicated below. Fiil out all
sections that apply. Allach additional sheets if necessary.

A. OPEN ENROLLMENT FOR HEALTH, DENTAL AND/OR VISION INSURANCE PLANS
The Contractor may be granted additional time to implement the requirements of the EBO if equal benefits cannot
be provided until after the first open enroliment process tollowing the date the contract with the City is executed. To
qualify, the Contractor must submit svidence that reasonable efforts are being undertaken to implement the
requirements of the EBO. Additionaltime granied may not exceed two years from the date the coniract with the City
is executed, and applies only to benefits for which an open enrallment period is applicable.

- Date domestic pariner {(same and difierent sex) coverage will become effective.

You musi submit copies of correspondence between your company and your insurance provider(s)
documenting your efiort to obtain domestic partner coverage for same- and different-sex couples. You
should also submit verification of the next open enroliment date or the date the benefits become available.

B. ADMINISTRATIVE ACTIONS AND REQUESTS FOR EXTENSION -

The Contractor may be granted additional time to implement the requirements of the EBO if the administrative
actions necessary to incorporate the EBO cannot be completed prior to the date that the contract with the GCity is
executed. Additional time granted for the completion of the administrative action shall apply only to those benefits
that require administrative actions and may not exceed three months. Upon written request by the Contractor and at
the discretion of the OCC, the Contractor may be granted additional time to complete the administrative actions.
Administrative actions may include personnel policy revisions and the development and distribution of employee
communications.

Describe below or on an attachment the administrative actions needed and the anticipated completion dates.
Attach supporting documentation such as the relevant portions of your current policy and the changes you
plan to make.

If you are requesting an extension beyond three months, expiain why more than three months is needed and attach
any supporting documentation that may be relevant.

Form QCG/EBO-3 (Rev. 06/06) Page 1



PROVISIONAL COMPLIANCE
C. COLLECTIVE BARGAINING AGREEMENTS
Compliance with the EBO may be delayed until the expiration of a Contractor's current collective bargaining
agreement(s) {CBA). When the CBA is renegotiated, the Gontractor must propose 1o the union for incorporation
into the CBA the EBO requirements so that all benefits provided to employees with spouses are also extended to
employees with domestic partners. Provisional compliance status may be granted if all of the following conditions
are met. '

1. The provision of some or all of the benefits oftered to the Contractor's employees are governed by one or morg
CBA(s) but domestic partner coverage for same- and different-sex couples is not offered under the CBA(s).

Required Information: Indicate below the name of each CBA for which Provisional Compliance is being
requested and the time period the CBA covers.

Name of Bargaining Unit: Start date: End date:
Name of Bargaining Unit: Start date: End date:
Name of Bargaining Unit: Start date: End date:

2. The Conlractor agrees to propose 1o the union that the EBO requirements be incorporated into each of the
CBA(s} by signing the statement below.

When the CBA is renegotiated, we will propose io the union that the EBO requiremenis be
incorporated into the CBA so that all benefits provided to employees with spouses will be extended
to employees with same or different sex domestic partners. After the CBA expires, we will provide,
upon request by the City, reports on the status of the efforis to incorporate the EBO requirements
into the CBA.

By the end of negotiations, we agree to notify the OCC of the result by submitting a statement which
will indicate: (1) when the issue of same and different sex domestic pariners was raised during
negotiations; and (2} whether or not the EBO requirements was incorporated into the CBA. We
understand that a separate statement must be submitted for each CBA for which Provisional
Compliance was requested.

Name of Signatory (Print) Signature Title Date

3. For benefits not strictly governed by a CBA, the Contractor must establish policies so that those benefits are
provided in accordance with the requirements of the EBO. For example, the Contractor may be required 1o
expand the existing bereavement leave policy {o allow an employee with a domestic partner time off in event of
the domestic pariner's death even if the GBA does not require the employer to do so.

Required documentation: A listing of benefits not strictly governed by the GBA along with the Contraclor's
policies as they relate to those benefits.

EXECUTE THE DECLARATION AND SUBMIT THE FORM TO THE AWARDIMG DEPARTMENT: This form, and
the Equal Benefits Ordinance Compliance Form (Form OCC/EBO-1) must be returned to the Gity department
awarding the agreement. I responding to a request for bid/proposal, submit this form with the bid/proposalto the
awarding department. The awarding department will forward the form to the OCC for review.

DECLARATION UNDER PENALTY OF PERJURY
i deciare under penalty of perjury under the laws of the State of California that the foregoing is true and correct, and
that | am authorized to bind this entity contractually.

Executed this day of , in the year : , at

{City} ! {State)

Name of Company Name of Signalory (Print) Signature Title

Form QCC/EBO-3 {Rev. 06/06) Page 2



CITY OF LOS ANGELES
Departmant of Public Works
Bureau of Contract Administration
Office of Contract Compliance
1149 S. Broadway Street, 3 Floor, Los Angeles, CA 30015
Phone: {213) 847-1922 - Fax: (213} 847-2777

INSTRUCTIONS FOR COMPLETING EQUAL BENEFITS ORDINANCE FORMS

1. Start with the Equal Benefits Ordinance (EBO) Compliance Form (Form OCC/EBO-1). Your company must be
determined lo be in compliance with the EBO before a contract with the City may be executed. In Section 2 of the
form, indicate what benefits your company currently ofiers its employees. if a benefit is not offered, indicaie the
benefit is not offered.

If your company currently does not offer equal benelfits to employees with spouses and employees with same or
difierent sex domestic partners, you may, on page two of the EBO Compliance Form, reguest one of the following
by checking the appropriate box on the form:

a. Request additional time o come into compliance with the EBQ. This is available to contractors who agree
to fully comply with the EBO but need additional time o add domestic partner coverage, to change company
policies, or to negotiate the addition of domaestic partner coverage to a coilective bargaining agreement.
Complete the Application for Provisional Compliance {Form OCC/EBO-3} and return it with the EBO
Compliance Form (Form OCC/EBO-1). You must submit supporting documentation to verify why additional time
is needed.

b. Hequest io be allowed 1o comply with the EBO by providing employees the cash equivalent. This is
available to contractors who meet both of the following: {1) agree to provide employees with domestic pariners
the cash equivalent of the benefits offered to employees with spouses; and (2) have demonstrated that they
have taken reasonable vet unsuccessful efforls to comply, or that it would be unreasonable under the
circumstances to require the coniractor to provide equal benefits rather than pay the cash equivalent o
employees. Complete the Application for Reasonable Measures Determination (Form OCC/EBO-2) and refurn
it with the EBO Compliance Form (Form OCC/EBO-1). You must submit the supporting documentation
requested in the Heasonable Measures Form.

¢. Requesttio be allowed to comply with the EBO on a contract-by-contract basis. If your company can only
gomply with the EBO for those locations or employees covered by the EBO, you may apply for compliance ona
confract-by-coniract basis. Contact the Depariment of Public Works, Office of Contract Compliance for
additional information. Check the appropriate box an the EBC Compliance Form {Form OCC/EBO-1) and

- submit supporting documentation regarding the locations and employees affected by the EBQ.

2. Obtain supporting documentation. The City must verify that each benefit offered by your company is offered
equally. Refer to the EBO supporting documentation information sheet for the type of documentation that will be
required. You must submil supporting documentation for _each benefit checked in Question 2 of the EBO
Compliance Form (Form OCC/EBO-1).

Unless otherwise specified in the RFB/RFP/RFQ, you do not need to submit supporting documentation with the
bid or proposal. However, because supporting documentation will be required if you are selected for award of a
contract, you must have the supporting documentation readily available for submission. A delay in the submission of
documentation will result in a delay in the execution of your contract. If you have already been notified that you
have been selected for the award of a contract, supporting documentation must be submitied immediately
to avoid delays.

3. Submit the EBO Compliance Form {(Form OCC/EBO-1) to the awarding department. If you are requesting
additional time to comply or to be allowed to pay employees the cash equivalent, you must also submit the
appropriate forms (see #1 above) and supporting documentation with the EBO Compliance Form.

4. The forms and documentation will be forwarded to the Office of Contract Compliance for review. If additional
information or supporting documentation is needed, the Contractor Enforcement Section will contact you to obtain
the information. Because your contract cannol _be executed until you have been determined to be in
compliance with the EBQ, you must respond promptly to any request for additional information.

Form OCC/EBO-10 {Rev. 08/06)






CITY OF LOS ANGELES

PLEDGE OF CONMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) provides
that, unless specifically exempt, Gity contractors working under service confracts of at least 525,000 and three
monihs, contracts for the purchase of goods and products of at least $100,000, contracts for the purchase of
garments of at least $25,000, and construction contracts of any amount; public fessees; public licensees; and
certain recipients of City financial assistance or City grant funds, shall comply with all applicable provisions of
the Ordinance. Upon award of a City contract, public lease, public license, financial assistance or grant, the
contractor, public lessee, public licensee, City financial assistance recipient, or grant recipient, and any its
subcontractor(s), shall submit this Pledge of Compiiance to the awarding authority.

The contractor agrees to comply with the Contractor Responsibility Ordinance and the foilowing provisions:

{a)} To comply with ail federal, state, and local laws in the performance of the contract, including but not fimited
{o laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which
affect employees.

{b) To notify the awarding authority within 30 calendar days after receiving notification that any governmental
agency has initiated an investigation which may result in a finding that the contractor did not comply with
any federal, state, or local law in the performance of the contract, including but not limited to laws regarding
health and safety, labor and employment, wage and hours, and licensing laws, which affect employees.

(¢} To notify the awarding authority within 30 calendar days of all findings by a governmental agency or court
of competent jurisdiction that the contractor has violated any federal, state, or local law in the performance
of the contract, including but not limited to laws regarding health and safety, labor and employment, wage
and hours, and licensing laws which affect employees.

(d) If applicable, to provide the awarding authority, within 30 calendar days, updated responses to the
Responsibility Questionnaire if any change occcurs which would change any response contained within the
Responsibility Questionnaire and such change would affect the contractor’'s filness and ability to continue
the contract. i

{e) To ensure that subcontractors working on the City agreement {including contractors or subcontractors of a
public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the
leased or licensed premises) shall comply with all federal, state, and local laws in the performance of the
contract, including but not limited to laws regarding heaith and safety, fabor and employment, wage and
hours, and licensing laws, which affect employees.

{f) To ensure that subcontractors working on the City agreement {including contractors or subcontractors of a
public lessee, licensee, sublessee, sublicensee that perform or assist in performing services on the leased
or licensed premises) submit a Pledge of Compliance.

{g) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a
public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the
leased or licensed premises) shall comply with paragraphs (b) and (¢).

Failure to complete and submit this form to the Awarding Authority may result in withholding of
payments by the City Controller, or contract termination.

Company Name, Address and Phone Number

Signature of Officer or Authorized Representative ) Date

Print Name and Title of Officer or Authorized Representative

Awarding City Department Contract Number

SRIS/CRO-3, Pledge of Compliance (Rav. 5/25/04})



SERVICE

CITY OF LOS ANGELES
RESPONSIBILITY QUESTIONNAIRE

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTIONNAIRE MUST BE SUBMITTED OGN THIS FORM.
In responding to the Questionnaire, neither the Gity form, nor any of the questions contained therein,
may be retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or
Proposers that submit responses on a form that has been retyped, recreated, modified, altered, or
changed in any way shall be deemed non-responsive.

The signatory of this Questionnaire guarantees the truth and accuracy of all statements and answers to the
questions herein. Failure to complete and return this questionnaire, any false statements, or failure to answer
{a) question({s) when required, may render the bid/proposal non-respansive. All responses must be typewrilten
or printed in Ink. Where an explanation is required or where additional space is needed to explain an answer,
use the Responsibility Questionnaire Aftachments. Submit the completed form and all attachments to the
awarding auihority. Retain a copy of this compleied form for future reference. Conlractors must submit
updated information to the awarding authority if changes have occurred that would render any of {he responses
inaccurate in any way. Updates must be submitied to the awarding authority within 30 days of the change(s).

A. CONTACT INFORMATION

CITY DEPARTMENT INFORMATION

City Depariment!Division Awarding Confract City Contact Parsan Phone

City Bid or Contract Number {if applicable) and Project Tite

BIDDER/CONTRACTOR INFORMATION

Bidder/Proposer Businoss Nams

Strest Address City - State Zip
Contact Parson, Title éhona Fax
TYPE OF SUBMISSION:

The Questionnaire being submiited is;

O An initial submission of a completed Questionnaire.

1 An update of a prior Questionnaire dated / /

1 No change. | certify under penalty of perjury under the laws of the State of Califarnia that there has been no
change to any of the responses since the last Responsibility Questionnaire dated / !
was submitied by the firm. Aftach a copy of that Questionnaire and sign below.

Print Name, Title ) Signature ' Date

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS:

Responsibility Questionnaira {(Rav, 05/10/02) ' 1



SERVICE
B, BUSINESS ORGANIZATION/ISTRUCTURE
indicate the organizational structure of your firm. “Firm” includes a sole proprietorship, corporation, joint
yenture, consortium, association, or any combination thereof.

{1 Corporation: Dats incorporated: / / Siate of incorporation:
List the corporation’s current officers.

President:

Vice President

Secratary:

Treasurer:

0 Check the box only if your firm is a publicly traded corporation.

List those who own 5% or more of the corporation's stocks. Lse Attachment A if mors space is needed.
Publicly fraded corporations need not list the owners of 5% or more of the corporation’s stocks.

{1 Limited Liability Company: Date of formation: ' / / State of formation:
List members who own 5% or more of the company. Use Attachment A if mors space is needed.

{1 Partnership: Date formed: / ! Stale of formation:
List all partners in your firm. Use Attachment A if more space is needed.

L1 Sole Proprietorship: Dale starded; / /

List any firrn{s) that you have been associated with as an owner, partner, or officer for the last five years,
Use Attachment A If more space Is needed. Do not include ownership of stock in a publicly traded
company in your response {o this question.

Y
Y

1 Joint Venture: Date formed: { !

List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will
have in the joint venture, Use Attachment A if more space is needed. Each member of the Joint
Venture must complete a separate Questionnaire for the Joint Venture's submission o be
considered as responsive fo the invitation.

Responsibility Questiornaire (Rev, 05/10/02) ' 2




SERVICE

. OWNERSHIP AND NMAME CHANGES

1. s your firm a subsidiary, parent, holding company, or affiliate of another firm?
[O¥es [INo
If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an owner,
partner or officer of your firm holds a similar position in another firm.

2. Has any of the firm's owners, pariners, or officers operated a similar business in the past five years?
[dYes [lNo
If Yes, list on Altachment A the names and addresses of all such businesses, and the person who
operated the business. inciude information about a similar business only if an owner, pariner or officer of
your firm holds a similar position in another firm.

3. Has the firm changed names in the past five years?
i1¥es [INo

if Yes, list on Attachment A all prier names, addresses, and the datas ihey were used. Explain the reason
for each name changs in the last five years.

4, Are any of your firm's licenses held in the name of a corporation or partnership?
Fyes [Ho

if Yes, list on Altachment A the name of the corporation or parinership that actually holds the licenss. Z

Bidders/Contractors must continue on to Section D and answer all remaining questtons
contained in this Questionnaire. PR

The responses to the remaining questions in this Questionnaire will not be posted on the
internet but will be made available to the public for review upon request. Contact the
appropriate Deslgnated Administrative Agency.,

Responsibllity Questionnairs (Rev., 08/10/02) : . 3
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5.

10.

11.

12.

SERVICE

FINANCIAL RESOURCES AND RESPONSIBILITY

Is your firm now, or has it ever been at any time in the last five years, the debtorin a bankrupicy case?
Cyes [INo

if Yes, explain on Attachment B the circumstances surrounding each instance,

Is your company in the process of, or in negotiations toward, being soid?
CYes [INo

if Yes, explain the circumstances on Attachment B.

PERFORMAMNCE HISTORY
How many years has your firm been in business? Years,

Has your firm ever held any contracts with the City of Los Angeles or any of its departments?
OvYes HBNe
If, Yes, list on an Altachment B all contracts your firm has had with the Cily of Los Angeles for the last 10

years. For each contract listed in response to this question, include: (&) entity name; (b) purpose of
contract; (c} fotal cost; (d) starting date; and (e) ending date.

List on Attachment B all contracts your firm has had with any private or governmental 2ntity (other than the’
City of Los Angeles) over the last five years that are similar to the work to be performed on the contract for
which you are bidding or proposing. For each contract listed in response to this question, include: () entity
name: {b) purpose of contract; (c) total cost; (d) starting date; and (g) ending date. -

[0 Check the box if you have not had any similar contracts in the last five years

In the past five years, has a governmental or private entity orindividual terminated your firm’s contract prior
to completion of the contract? T

JYes [ No

If Yes, explain on Attachment B the circumstances surrounding each instance.

In the past five years, has your firm used any sut;’cuntractor to perform work on a government contract
when you knew that the subcontractor had been debarred by a governmental enfity?

{1 Yes OiNo

if Yes, explain on Atachment B the circumstances surrounding each instance,

in the past five years, has your firm been debarred or determined to be a non-responsible bidder or
contractor?

£] Yes O No

If Yes, explain on Attachment B the circumstances surrounding each instance. -

Responsibility Questionnaire {Rov. 0S/10/02) - 4
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13.

14.

15,

16.

17.

SERVICE
DISPUTES

In the past five years, has your firm been the defendant in couri on a matter related to any of the joliowing
issues? For paris (a) and (b) below, check Yes sven if the matter proceeded to arbifration without court
litigation. For part (c), check Yes only if the matter proceeded to court lifigation. If you answer Yes o any of
the questions below, explain the circumstances surrounding each instance on Attachment B. You must
inciude the following in your response; the name of the piaintiffs in each court case, the specific causes of
action in sach case; the date each case was filed; and the disposition/current status of each case.

(a) Payment {o subcontractors?
Clyes {ONo

{b) Work performance on a contract?
[lyes [INo

(c) Employment-refated litigation brought by an employee?
HvYes [OHNe

Does your firm have any ouisianding judgemenis pending against it?
OYes CINo

If Yes, explain on Attachment B the circumstances surrounding each instance.

In the past five years, has your firm beean assessed liquidated damages on a contract?
Oyes [No '

If Yes, explain on Aftachment B the circumstances surrounding each instance and identify .all such
projects, the amount assessed and paid, and the name and address of the project owner. -

. COMPLIANCE

In the past five years, has your firm or any of its owners, partners or officers, ever been investigated, cited,
assessed any penalties, or been found fo have violated any laws, rules, or reguiations enjorced or
administered, by any of the governmental entities fisted on Attachment C (Page 9)? For this question, the
term “owner” does not include owners of stock in your firm if your firm is a publicly traded corporation,

Clves [iNe

K
If Yes, expiain on Attachment B the circumstances surrounding each instance, including the entity that was
involved, the dates of such instances, and the outcome. ‘

If a license is required to perform any services provided by your firm, in the past five years, has your firm,
or any person employed by your firm, been investigated, cited, assessed any penallies, subject {o any
disciplinary action by a licensing agency, or found to have violated any licensing laws?

OYes [dNo

if Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.

Rasponsibility Questionnaire {Rev. 0510/02) - 5



18.

19.

20.

SERVICE

In the past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given a
letter of waming by ithe City of Los Angeles for faiiing to obtain authorization from the City for the
substitution of a Minority-owned (MBE), Women-owned (WBE), or Cther (OBE) business enterprise?

Ovyes [Oio

if Yes, explain on Attachment B the circumstances surrounding each instance in the lasl five years.
BUSINESS INTEGRITY

For questions {a), (b), and {c) below, check Yes if the situation applies to your firm. For these questions,
the term “firm” includes any owners, partners, or officers in the firm. The term “owner’ does not include

owners of stock in your firm if the firm is a publicly traded corporation. }f you check Yes to any of the
guestions below. explain on Altachment B the circumstances surrounding gach instance.

(a) Is a governmental entity or public utifity currently investigaling your firm for making (g} false claim(s) or
material misrepresentation(s)?

OvYes [ONo

{(b) In the past five years, has a governmental entity or public utility alleged or delermined thal your firm
made {(a) false claim{s) or material misrepresentation(s)?

OYes CIiNo

(c) In the past five years, has your firm been convicted or found liable in a civil suit for, making (g) false
claim(s) or material misrepresaniation{s) to any govarnmental entity or public ulilty?

(1Yes [ONo

in the past five years, has your firm or any of its owners or officers been convicled of a crime involving the
bidding of a government contract, the awarding of a government contract, the performance of a
govemnment contract, or the crime of fraud, theft, embezziement, perjury, bribery? For this question, thel
term “owner” does not include those who own stock in a publicly traded corporation,

[JYes [INo

if Yes, expiain on Altachment B the circumstances surrounding each instance.

kS
CERTIFICATION UNDER PENALTY OF PERJURY

i certify under penally of perjury under the laws of the Staie of California that | have read and understand the
questions contained in this questionnaire and the responses contained on all Atachments. | further certify that
| have provided full and compiete answers {0 each question, and that ali information provided In response to
this Questionnalre is frue and accurate 1o the best of my knowledge and befief,

Print Name, Title Signature Date

Responsibility Questionnaire (Rev. 05/10/02) ' - 8



SERVICE
ATTACHMENT A FOR SECTIONS A THROUGH C

Where additional information or an explanation is required, use the space below {o provide the information or
explanation. information submitied on this shest must be typewritten or printed in ink. Include the number of
the question for which you are submitting additional information. Information submitted on this Attachment in
response to Questions in Sections A through C will be posted on the internet for public review. Make copies of
this Attachment if additional pages are needed.

Page

Resgonsibility Questionnaire {Rev. 6510/02) ' ’ 7



SERVICE
ATTACHMENT B FOR SECTIONS D THROUGH H

Where additional information or an explanation is required, use the space below o provide the information or
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of
the question for which you are submitling additional information. Information submitted on this Attachment in
response to Questions in Sections D through H will not be posted on the internet but will be made available to
the public for review upon request. Make copies of this Atachment if additional pages are needed.

Page

Responsibility Questionnalre (Rev. 0510/02)



SERVICE

ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 16

Check Yes in response to Question No. 16 if your firm or any of its owners, pariners or officers, have ever
been investigated, cited, assessed any penalties, or found to have viclated any laws, rules, or regulations
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including
but not limited to those examples specified below. The lerm “owner” does not include owners of stock in your
firm if your firm is a publicly traded corporation. If you answered Yes, provide an explanation on Attachment B
of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and

the cutcome.
FEDERAL ENTITIES

Federal Department of Labor

+  American with Disabilities Act

immigration Reform and Control Act

Family Medical Leave Act

Fair Labor Standards Agt

Davis-Bacon and laws covering wage requirements

for federal government contract workers

+ Migrant and Seasonal Agricultural Workers
Protection Act ‘

«  immigration and Naturslization Act

»  Qccupational Safety and Health Act

» anti-discrimination provisions applicable to
government contractors and subcontractors

= whistleblower protection laws

& $ ¢ &

Federal Department of Justice

s  Civil Rights Act

»  American with Disabilities Act

+ tmmigration Reform and Control Act of 1985
+  bankruptey fraud and abuse

Federal Department of Housling and Urban

Development (HUD}

= apti-discrimination provisions in federally
subsidized/assisted/sponsorad housing programs

» prevalling wage requirements applicable to HUD
related programs

Federal Environmental Protection Agency
» Environmental Protection Act

National L.abor Relations Board
s National Labor Relatlons Act

Federal Equal Employment Opportunity
Commission

Civil Rights Act

Equal Pay Act ,

Age Discrimination in Employment Act
Rehabilitation Act

Americans with Disabilities Act

*@ @ @

L]

Rasponsibility Questisnnaira (Rav. 0510/02)

STATE ENTITIES

Californla’s Department of industrial Relations

= wage and labor standards, and licensing and
registration .
occupational safety and health standards

workers’ compensation self insurance plans
Workers' Compensation Act

wage, hour, and working standards for apprentices
any provision of the California Labor Coda

¢ @ ¢ ¥ @

California’s Department of Falr Employmeant and
Housing

+ California Fair Employment and Housing Act

+  Unruh Civil Righis Act

= Ralph Civil Rights Act

Califernia Department of Consumer Affairs

= licensing, registration, and certification
requirements

» occupational licensing requirements administered -
andfor enforced by any of the Department's . -
boards, including the Contractors' State Licensing
Board

California’s Department of Justice
LOCAL ENTITIES

City of Los Angeles or any of its subdivisions for
violations of any law, ordinance, code, rule, or
regulation administered andfor enforced by the City,
including any letters of waming or sanctions issued by
the City of Los Angeles for an unauthorized substitution
of subcontractors, or unautherized raductions in dollar
amounts subcontracted.

OTHERS

Any other federal, state, local governmental entity
for violation of any other federal, state, or local law or
regulation relating to wages, labor, or other terms and
conditions of employment,







CITY OF LOS ANGELES - SLAVERY DISCLOSURE OxDINANCE
Unless otherwise exempt from the Slavery Bisclosure Ordinance (SDO), a Company entering into a Contract with the Gity
must complete an Affidavit disclosing any and all records of Participation or Invesiment in, or Profits derived from Slavery,
including Staveholder Insurance Policies, during the Slavery Era. The Company must complete and submit the Affidavit and
any aftachments o the Awarding Autherity. This is required only of the Gompany actually selected for award of a Contract, i
must be done before the Contract or Contract amendment can be executed. Questions regarding the Aff;davst may be directed
to the Department of Public Works, Office of Contract Compliance located at 1149 S, Broadway Street, 3™ Floor, Los Angsles,

California 90015, Phone; {213) 847-1922; Fax: (213) 847-2777.
City Depariment Awarding Agreement

Department Contact Person

AFFIDAVIT DISCLOSING SLAVERY ERA PARTICIPATION, INVESTMENTS, OR PROFITS

1.1

. am authorized o bind contractually the Company identified below.

2. Information about the Company entering into a Contract with the City is as follows:

Company Name Phone Federal 1D #
Sireet Address City State Zip
3. Has the Company submitted the SDO Affidavit previously? _ NO _ YES Date of prior submission;

If "NO," complete Section 4, B, and 6. I "YES,” list the daie of prior submission and skip to Section § and execute the form.

4, The Company came into existence in

{year}).

5. The Company has searched iis records and those of any Predecessor Companies for information relating 1o Participation
or Investments in, or Profits derived from Siavery or Slaveholder Insurance Policies. Based on that research, the Company

represents thal:

The Company found no records that the Company or any of its Predecessor Companies had any Participation
or Investments in, or derived Profits from, Slavery or Slaveholder Insurance Policies during the Slavery Era.

The Company found records that the Company or iis Predecessor Companies Participated or Invested in, or
derived Profits from Slavery during the Slavery Era. The nature of that Participation, Investment, or Profii is described on

the attachment o this Affidavit and incorporated herein.

The Company found records that the Company or its Predecessor Companies bought, sold, or derived Profits
from Slaveholder Insurance Policies during the Slavery Era. The names of any Enslaved Persons or Slaveholders under
the Policies are listed on the attachment to this Affidavit and incorparated hergin,

6. declare under penalty of perjury under the laws of the State of California that the representations made herein are true

and correct {o the best of my knowledge.

Executed on at

{Date)
Signature;

{City) {Slate)

Title:

DEFINITIONS

Awarding Authority means a subordinale or componeni entily or parson of
the City, such as a Cily Depariment or Board of Commissioness, tha! has the
authority to enter into a Contract or agreement for the provision of goods or
services on behalf of the Gity of Los Angeles.

Company means any person, firm, corporation, parinarship or combination of
thesa.

Contract means any agreement, franchise, lease or concession including an
agreemeny far any occasional professional or technical personal services, the
perarmanca of any work or service, the provision of any materials or supplies
or rendesing of any service to the City of Los Angeles or the public, which is
o1, awarded or entered into with or on behalf of the Cily of Los Angeles or
any Awarding Authority of the City.

Designated Administrative Agency (DAA) means the Depantment of Public
Works, Bureau of Contract Administration, Office of Conlract Compliance,

Ensiaved Person means any person who was wholly subject to the will of
another and whese person and services were whoily under the conirol of
another and who was in a state of enforced compulsory service to another
during the Slavery Era.

Investment means lo make use of an Enslaved Person {or future benefits or
advantages.

OCC/SDO-1 Affidavit (Rev.06/06)

Participation means having been a Slaveholder during the Stavery Era.

Predecessor Company means an entity whose ownership, title and interest,
including all rights, benefits, duties and liabilitles were acguired in an
uninterrupted chain of succession by the Company.

Profits means any economic advaniags or financial benefit derived from the
use of Enslaved Persons.

Slavery means the praclice of owning Enslaved Persens.

Slavery Era means thal period of ime in the United Siates of America prior
1o 1865,

Slaveholdar means holders of Enslaved Persons, owners of business
enterprises using Enslaved Persons, owners of vessels carrying Enslaved
Parsons or other means of transporting Enslaved Persons, merchants or
financlers dealing in the purchase, sale or financing of the business of
Enslaved Persons.

Slavaholder Insuranca Policies means policies issued o or for the berelit
of Staveholders to insure them against the death of, or Injury 1o, Enslaved
Persons.

Alfidavit means the form developed by the DAA and may be updated from
time to time. The Afiidavit need not be notarized but must be signed under
penalty of perjury.







City Ethics Commission

200 H Spring Street Bl dd er Cerﬁ ﬁ ca ﬁ on

City Halt — 24th Fioor

Los Angales, CA 80012 CEC Form 50

(213) 978-1960

Big/Coniract Number: Department:

Name of Bidder; Phave:

Adidress:

Email

| CERTIFICATION

I certify the following on my own behalf or on behalf of the entity named above, which I am authorized to
represent:

Al

B.

Date: Signature:

1 am a person or entity that is applying for a contract with the City of Los Angeles.

The contract for which | am applying is an agreement for oae of the following:
The performance of work or service to the City or the public;
The provision of goods, equipment, materials, or supplies;
Receipt of a grant of City financial assistance for economic development or job growth, as further de- -
scribed in Los Angeles Administrative Code § 10.40.1(h) [see reverse]; or
A public lease or license of City property where both of the following apply, as further described in
Los Angeles Administrative Code § 10.37.1(i) {see reverse]:
a. 1 provide services on the City property through employees, sublessees, sublicensees, contractors, or
subcontractors, and those services:
i. Are provided on premises that are visited frequently by substantial numbers of the public; or
ii. Could be provided by City employees if the awarding authority had the resources; or
iti. Further the proprietary interests of the City, as detenmined in writing by the awarding authority.
b. [ am not eligible for exemption from the City’s living wage ordinance, as eligibility is described in
Los Angeles Administrative Code § 10.37(i}b).

L D e

b

The value and duration of the contract for which [ am applying is one of the following:

. For goeds or services contracts—a value of more than $25,000 and a term of at least three months;
2. For financial assistance contracts—a value of at [east $100,000 and a term of any duration; or

3. For constructicn condracts, public leases, or licenses—any value and duration.

I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the
L.os Angeles Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Munici-
pal Code § 48.02.

Name:

Title:

Under Los Angeles Municipal Code § 48.09(H)}, this form must be submitted to the awarding authority with
your bid or propesal on the contract noted above.




Los Angeles Administrative Code § 10.40.1(h)

(h) “City Financial Assistance Recipient” means any person who receives from the City
diserete financial assistance in the amount of One Hundred Thousand Dotlars (5100,000.00}
or mare for economic development or job growth expressly articulated and identified by
the City, as contrasted with generalized financial assistance such as through tax legislation.

Categories of such assistance shall include, but are not limited to, bond financing, planning
assistance, tax increment financing exclusively by the City, and tax credits, and shall not
include assistance provided by the Community Development 8ank. City staff assistance
shalt not be regarded as financial assistance for purposes of this article. A loan shall not be
regarded as financial assistance. The forgiveness of a loan shall be regarded as financial
assistance. A loan shall be regarded as financial assistance to the extent of any differential
between the amount of the loan and the present value of the payments thereunder,
discounted over the life of the loan by the applicable federal rate as used in 26 U.5.C.
Sections 1274(d), 7872{f). A recipient shall not be deamed to include lessees and
sublessees.

Los Angeles Administrative Code § 10.37.1(1)

(i} “Public lease or licanse”,

{a} Except as provided in {i}(b), “Public lease or license” means a lease or ticense of City
property on which services are rendered by employees of the public lesses or licensee
or sublesses or sublicenses, or of a contractor or subcontractor, but only where any of
the following applies:

{1} The services are rendered on premises at least a portion of which is visited by
substantial numbers of the public on a frequent basis {including, but not limited
to, airport passenger terminals, parking lots, golf courses, recreational facilities);
or

(2) Any of the services could feasibly be performed by City employees if the awarding
authority had the requisite financial and staffing resources; or

{3) The DAA has determined in writing that coverage would further the proprietary
interests of the City.

(b) A public lessee or licensee will be exempt from the requirements of this article subject
to the following limitations:

{1) The lessee or licensee has annual gross revenues of tess than the annual gross
revenue threshold, three hundred fifty thousand dollars (350,000}, from business
conducted on City property;

{2) The lessee or licensee employs no more than seven (7} people total in the
company on and off City property;

{3} To qualify for this exemption, the lessee or licensee must provide proof of its
gross revenues and number of people it employs in the company’s entire
workforce to the awarding authority as required by regulation;

{4) Whether annual gross revenues are less than three hundred fifty thousand doliars
{$350,000) shall be determined based on the gross revenues for the last tax year
prior to application or such other period as may be established by regulation;

{5) The annual gross revenue threshold shall be adjusted annually at the same rate
and at the same time as the living wage is adjusted under section 10.37.2 (a);

(6) A lessee or licensee shall be deemed to employ no more than seven (7} people if
the company’s entire workforce worked an average of no more than one thousand
two-hundred fourteen (1,214} hours per month for at least three-fourths (3/4) of
the time period that the revenue limitation is measured;

{7} Pubtic leases and licenses shall be deemed to include public subleases and
sublicenses;

{8} If a public lease or license has a term of more than two {2) years, the exemption
granted pursuant 1o this section shatl expire after two (2} years but shall be
ranewable in two-year increments upon meeting the requirements therefor at the
time of the renewal application or such period established by regtlation.
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SEC. 48.01

Los Angeles Municipal Labbying Ordinance

Municipal Lobbying Ordinance
Los Angsles Municipal Code Chapter IV, Article 8
Repealed and Re-added by Ordinance No. 169916, effective 8/10/94.

Title and Findings
Amended by Ordinance No, 169916, effective 8/10/94.

A Title. This Article shall be known and may be cited as the Los Angeles Municipal
Lobbying Ordinance.

B. Findings. The following findings are adopted in conjunction with the enactment of
this Article:

1.

2.

SEC. 48.02

City Government functions to serve the needs of all citizens.

The citizens of the City of Los Angeles have a right to know the identity of
interests which attempt to influence decisions of City government, as well as
the means employed by those interests.

All persons engaged in compensated lobbying activities aimed al influencing
decisions by City government must, when so engaged, be subject to the
same ragulations, restrictions and requirements, regardless of their
background, training or other professional qualifications or license.

Complete public disclosure of the full range of activities by and financing of
lobbyists and those who employ their services is essential to the
maintenance of citizen confidence in the integrity of local government.

Itis in the public interest to ensure that lobbyists do not misrepresent facts,
their positions, or attempt to deceive officials through false communications,
do not place City officials under personal obligation to themselves or their
clients, and do not represent that they can control the actions of City
officials.

It is in the public interest to adopt these amendments to the City's
regulations of lobbyists to ensure adequate and effective disclosure of
information about efforts to lobby City government.

Definitions

Amended by Ordinance No. 169916, effective 8/10/94.
Amended by Ordinance No. 172479, effective 4/10/99.
Amended by Ordinance No. 175432, effective 9/28/03.
Amended by Ordinance No. 178064, effective 1/15/07.
Amended by Ordinance No. 178356, effective 3/12/07.
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Los Angeles Municipal Lobbying Ordinance

The foliowing terms used in this Article shall have the meanings set forth below. Other
terms used in this Article shall have the meanings set forth in the California Political
Reform Act of 1974, as amended, and in the regulations of the California Fair Political
Practices Commission, as amended, if defined therein.

"Activity expense” means any payment, including any gift, made to or directly benefiting
any City official or member of his or her immediate family, made by a lobbyist, lobbying
firm, or lobbyist employer.

"Agency” means the City of Los Angeles or any department, bureau, office, board,
commission, other agency of the City, or any other government agency, required to adept
a conflict of interest code subject to City Council approval, and includes the City's
Community Redevelopment Agency and the Los Angeles City Housing Authority.

"At the behest” means under the control of, at the direction of, in cooperation,
consultation, coordination, or concert with, at the request or suggestion of, or with the
express prior consent of any elective City officer or candidate for elective City office. A
donation to a religious, charitable, or other nonprofit organization is not made at the
behest of an elective City officer or candidate if the donation is solicited through a
newspaper publication, through radio, television, or other mass media, or through a
suggestion made fo the entire audience at a public gathering. A donation to a religious,
charitable, or other nonprofit organization is not made at the behest of an elective City
officer or candidate solely because the name of the officer or candidate is listed with other
names on written materials used to request donations or the officer or candidate makes a
speech to the entire audience or is honored and given an award at an event sponsored by
the organization.

"Attempting to influence" means promoting, supporting, opposing or seeking to modify
or delay any action on municipal legislation by any means, including but not fimited to
providing or using persuasion, information, statistics, analyses or studies. A person
attempts to influence municipal legislation when he or she engages in lobbying activities
for the purpose of influencing a decision.

"City official” means any elective or appointed City officer, member, employee or
consultant (who qualifies as a public official within the meaning of the Political Reform Act)
of any agency, who, as part of his or her official duties, participates in the consideration of
any municipal legislation other than in a purely clerical, secretarial or ministerial capacity.

"Client” means both

(1) the person who compensates a lobbyist or lobbying firm for the purpose of
attempting to influence municipal legislation and

(2) the person on whose behalf a lobbyist or lobbying firm attempts to influence

such municipal legislation, even if the lobbyist or lobbying firm is
compensated by another person for such representation.

Last Revised March 12, 2007 Page 2 of 24



Los Angeales Municipal Lobbying Ordinance

However, if a lobbyist or lobbying firm represents a membership organization and
individual members of that organization, an individual member is not a client solely
because the member is individually represented by the lobbyist or lobbying firm unless the
member makes a payment for such representation in addition to usual membership fees.

"Compensated services" means services for which compensation was paid during a
reporting period or for which the lobbyist or lobbying firm became entitled to compensation
during that period.

"Controlled committee" means any committee controlied by an elective City officer or
candidate for any elective City office, including any campaign, officeholder, legal defense
fund, or ballot measure committee.

"Direct communication” means appearing as a witness before, talking to (either by
telephone or in person), corresponding with, or answering questions or inguiries from, any
City official or employee, either personally or through an agent who acts under one's direct
supervision, control or direction.

"Donation” means a payment for which full and adequate consideration is not received.

“Elactive city officer” means the Mayor, City Attorney, Controller and Member of the City
Council.

“Elective officer” means any person who is a City Council Member, City Attorney,
Controller or Mayor, whether appointed or elected.

“Fundraiser” means an individual who receives compensation to engage in fundraising
activity as defined in this section,

"Fundraising activity" means soliciting a contribution or hosting or sponsoring a
fundraising event or hiring a fundraiser or contractor to conduct any event designed
primarily for political fundraising at which contributions for an elective City officer,
candidate for elective City office, or any of his or her controlled committees are solicited,
delivered or made.

"Host or sponsor” means to provide the use of a home or business to hold a political
fundraising event without charging market value for the use of that location; to ask more
than 25 persons to attend the event; to pay for at least a majority of the costs of the event;
or to provide the candidate, campaign, committee and/or fundraiser more than 25 names
to be used for invitations to the event.

“Lobbying activities™ includes the following and similar compensated conduct when that
conduct is related to a direct communication to influence any municipal legisiation:

(1)  engaging in, either personally or through an agent, written or oral direct
communication with a City official;
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(2) drafting ordinances, resolutions or regulations;
(3)  providing advice or recommending strategy to a client or others;
(4)  research, investigation and information gathering;

(5)  seeking to influence the position of a third party on municipal legislation or
an issue related to municipal legislation by any means, including but not
limited to engaging in community, public or press relations activities; and

(6)  attending or monitoring City meetings, hearings or other events.

“L obbying entity” means a lobbyist, lobbying firm or lobbyist employer, as defined in this
article.

*obbying firm" means any entity, including an individual lobbyist, which receives or
becomes entitled to receive $1,000 or more in monetary or in-kind compensation for
engaging in lobbying activities (either personally or through its agenis) during any
consecutive three-month period, for the purpose of attempting fo influence municipal
legislation on behalf of any other person, provided any partner, owner, shareholder, officer
or employee of the entity qualifies as a lobbyist. Compensation does not include
reimbursement of or payment for reasonable travel expenses. An entity receives
compensation within the meaning of this definition whether or not the compensation is
received solely for activities regulated by this article or is received for other activities as
well; however, only that portion of compensation received for the lobbying activities shall
count toward the qualification threshold. An entity "becomes entitled to receive
compensation" when the entity agrees to provide services regulated by this Article, or
performs those services, whether or not payment is contingent on the accomplishment of
the client's purposes.

"Lobbyist" means any individual who is compensated to spend 30 or more hours in any
consecutive three-month period engaged in lobbying activities which include at least one
direct communication with a Gity official or employee, conducted sither personally or
through agents, for the purpase of attempting to influence municipal legislation on behalf
of any other person.

Compensation does not include reimbursement of or payment for reasonable travel
expenses. A person receives compensation within the meaning of this definition whether
or not the compensation is received solely for activities regulated by this Article or is
received for both lobbying activities and other activities as well. However, only the
compensation for the lobbying activities shall be calculated to determine whether an
individual qualifies as a lobbyist. An individual "becomes entitled to receive
compensation” when the individual or the entity in which the individual is an employee,
partner, owner, shareholder or officer, agrees to provide services regulated by this Article,
or performs those services, regardless of whether payment is contingent on the
accomplishment of the client's purposes. A lobbyist includes a person who owns an
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investment in a business entity if that person attempts to influence municipal legistation on
behalf of the business entity and if the person acquires the investment as compensation
for his or her lobbying services or in contemplation of performing those services.

“.obbyist employer” means an entity, other than a lobbying firm, that employs a lobbyist
in-house to lobby on its behalf.

"Major filer" means any person who makes payments or incurs expenditures totaling
$5,000 or more during any calendar quarter for public relations, media relations,
advertising, public outreach, research, investigation, reports, analyses, studies, or similar
activities, for the purpose of attempting to influence action on any proposed or pending
matter of municipal legislation, if these payments or expenditures are not required to be
reported on a lobbyist or lobbying firm quarterly report. A "major filer" does notinclude a
fobbyist, lobbyist employer, or lobbying firm. Expenditures and payments for regularly
published newsletters or other routine communications between an organization and its
members shall not be counted for the purpose of this definition.

"Municipal legislation” means any legisiative or administrative matter proposed or
pending before any agency (as defined in this Article), including but not limited to those
involving the granting, denial, revocation, restriction or modification of a license, permit or
entitlement for use (including all land use permits) if the Mayor, the City Council, any of its
commitiees, any agency board, commission, committee, or general manager, or any
agency officer or employee charged by law with holding a hearing and making a decision,
is charged by law with making a final decision on the matter. However, "municipal
legislation” does not include any of the following:

(1)  Arequest for advice or for an interpretation of laws, regulations, City
approvals or policies, or a direct response to an enforcement proceeding
with the City Ethics Commission.

{2)  Any ministerial action. An action is ministerial if it does not require the City
official or employees involved to exercise discretion concerning any outcome
or course of action.

(3)  Any action relating to the establishment, amendment, administration,
implementation or interpretation of a collective bargaining agreement or
memorandum of understanding between an agency and a recognized
employee organization, or a proceeding before the Civil Service Commission
or the Employee Relations Board. Further, it does not include management
decisions as fo the working conditions of represented employees that clearly
relate to the terms of such collective bargaining agreement or memorandum
of understanding. Nevertheless, “municipal legislation” does include any
action relating to collective bargaining taken by the City Council, any of its
committees or members (inciuding the staffs of such members), or by the
Mayor or his or her office.
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(4)  Preparation or compilation of any radius map, vicinity map, plot plan, site
plan, property owners or tenants list, abutting property owners list,
photographs of property, proof of ownership or copy of lease, or neighbor
signatures required to be submitted to the City Planning Department.

"Person” means any individual, business entity, trust corporation association, committee,
or any other organization or group of persons acting in concert.

"Solicit" means to ask, personally or through an agent, that another person make a
contribution to an elective City officer or candidate for City office, or to his or her controlled
committee, including allowing one's signature to be used on a written request for funds.
For purposes of this article, a lobbying entity sclicits a contribution only when the fobbying
entity does so

{H at the behest of the elective City officer or candidate for elective City office,
or his or her campaign treasurer, campaign manager, or member of his or
her fundraising committee, or

(i) if the lobbying entity has informed the candidate or officer that the person is
soliciting the contributions.

A person does not solicit, however, by making a request for funds publicly to at least a
majority of persons who attend any public gathering, or by making a request that appears
published in a newspaper, on radio or television.

SEC. 48.03 Exemptions
Amended by Ordinance No. 169916, effective 8/10/94.

The following persons are exempt from the requirements of this Article:

A. Any public official acting in his or her official capacity, and any government
employee acting within the scope of his or her employment.

B. A newspaper or other regularly published periodical, radio or television station or
network, including any individual who owns, publishes or is employed by such
newspaper, periodical or station or network, when, in the ordinary course of its
business, it publishes or broadcasts news, editorials or other comments, or paid
advertising, which directly or indirectly attempts to influence action on municipal
legislation. This exemption does not apply to any other action by any such
newspaper, periodical, station or network, or by any such person, to attempt to
influence municipal legislation, if such activity otherwise regulated by this Article.

C. A person acting without any compensation or consideration other than
reimbursement or payment of reasonable travel expenses.
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Any person whose only activity is submitting a bid on a competitively bid contract,
submitting a written response to or participating in an oral interview for a request for
proposals or qualifications, or negotiating the terms of a written agreement with any
City agency if selected pursuant to that bid or request for proposals or
qualifications. Except with regard to persons covered by subsections E and F, this
exemption shall not apply to any person who attempts to influence the action of the
Mayor or Mayor's staff, any member of the City Council or their staffs, or any board
or commission member with regard to any such contract.

Any organization exempt from federal taxation pursuant to Section 501(c)(3) of the
Internal Revenue Code, which receives funding from any federal, state or local
government agency for the purpose of representing the interests of indigent
persons and whose primary purpose is to provide direct services to those persons,
if the individual or individuals represented by the organization before any City
agency provide no payment to the organization for that representation. This
exemption shall not apply to direct contracts with a City official in other than a
publicly noticed meeting, for the purpose of attempting to influence a City decision
with regard to any City funding which the organization is seeking.

Any person employed by an organization described in Subsection E with respect fo
his or her activities as an employee of the organization.

SEC. 48.04 Prohibitions

Amended by Ordinance No. 169916, effective 8/10/94.

No iobbyist or lobbying firm subject to the requirements of this Article shall:

A.

Do any act with the purpose and intent of placing any City official under personal
obligation to the lobbyist, the lobbying firm, or to the lobbyist's or firm's empioyer or
client.

" Fraudulently deceive or attempt to deceive any City official with regard to any

material fact pertinent to any pending or proposed municipal legislation.

Cause or influence the introduction of any municipal legislation for the purpose of
thereafter being employed or retained to secure its passage or defeat.

Cause any communication to be sent to any City official in the name of any
nonexistent person or in the name of any existing person without the consent of
such person.

Make or arrange for any payment to a City official, or act as an agent or
intermediary in making any such payment by any other person, if the arrangement
or the payment would violate any provision of the City's Governmental Ethics
Ordinance (Los Angeles Municipal Code Section 49.5.1, et seq.)
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SEC. 48.05 Record Keeping Responsibilities
Amended by Ordinance No. 175432, effective 9/28/03.

A Lobbying entities and major filers shall prepare and retain detailed records
{including all books, papers and other documents) needed to comply with the
requirements of this Article. Treasurers and fundraisers for elective City
officeholders and City candidates, or for any elective City officer’s or City
candidate’s controlled committees shall prepare and retain detailed contribution
activity records for any contributions received as a result of fundraising activity
engaged in by a lobbyist, lobbying firm or lobbyist employer, as defined by this
article. These records shall be retained for not less than four years.

B. If a lobbying entity engages in fundraising activities as defined in Section 48.02 of
this Code at the behest of a candidate or officeholder running for elective City
office, the lobbying entity shall maintain records detailing any contributions that they
know or have reason to know resulted from the fundraising activities.

C. If an officeholder or a candidate running for elective City office contracts with a
jobbying entity to engage in fundraising activity as described in Section 48.02 of
this Code, the commitiee treasurer and fundraiser shall maintain records detailing
any contributions that they know or have reason to know resulted from the
fundraising activities. The treasurer and fundraiser shall make the records
available to the lobbying entity upon request of the lobbying entity.

D. if a jobbying entity delivers or sends written communications to a certified
neighborhood council in an attempt to influence municipal legislation as described
in Section 48.08.8 of this Article, the lobbying entity shall prepare and maintain
detailed records of these written communications for not less than four years.

SEC. 48.06 Registration/Disclosure Forms
Amended by Ordinance No. 1771085, effective 12/18/05.

All lobbyist and lobbying firm registrations, and all other statements and reports required
by this Article shall be verified under penalty of perjury and shall be filed on forms
provided by the City Ethics Commission and as otherwise required by this Article in
section 48.06.1.

Any paper report or statement properly addressed and bearing the correct postage shall
be considered filed on the date of the postmark or on the date of delivery to the City Ethics
Commission, whichever is earlier.

SEC. 48.06.1 Online Filing of Lobbying Registration and Disclosure

Statements
Added by Ordinance No. 177105, effective 12/18/05.
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A Any person required by this Article to file registration and quarterly report
statements with the City Ethics Commission shall file those statements online,
using the Commission's Lobbyist Electronic Filing System (LEFS). Once any
person is required to file registration and quarterly report stalements online, that
person shall continue to file statements online until the person’s status as a
lobbyist, lobbying firm or lobbyist employer has officially terminated. Any person
who qualifies as a "Major Filer" as defined in section 48.02 of this Article is not
subject to this online filing requirement.

B. A person required by subsection A to file statements online also shall file a paper
copy of each statement required by this Article. Each paper copy of a required
statement shall contain an original signature. Paper copies of statementis shall
continue to be filed until the person's status as a lobbyist, lobbying firm or lobbyist
employer has officially terminated. Until otherwise permitted under City law, the
signed paper copy shall continue to be the original statement for audit and other
legal purposes.

C. in addition to any late filing penalties that may be imposed for a late filing of a paper
copy pursuant to this Article, any person who fails to comply with the online filing
requirement of this section will, in addition, be subject to an additional late filing
penalty of $25 per day after the deadline for the filing of the online copy.

D. The information contained on a statement filed online shall be the same as that
contained on the paper copy of the same statement that is filed with the
Commission.

E. The Lobbyist Electronic Filing System (LEFS) is an internet-based, interactive
computer program developed by the Los Angeles City Ethics Commission and
available on its website and allows persons to file, view and search statements and
reports filed with the Commission online.

SEC. 48.07 Registration
Amended by Ordinance No. 172478, effective 4/10/99.
Amended by Ordinance No. 175028, effective 2/5/03.

A. Requirement. An individual who gqualifies as a lobbyist shall register with the City
Fthics Commission within 10 days after the end of the calendar month in which the
individual qualifies as a lobbyist. A person, including an individual lobbyist, shall
register with the City Ethics Commission as a lobbying firm within 10 days after the
end of the calendar month in which a partner, owner, shareholder, officer or
employee qualifies as a lobbyist. If a person is not registered as a lobbyist or
lobbying firm, but is performing acts which would require that person {o so register,
that person may continue to act as a lobbyist or lobbying firm so long as the person
registers with the City Ethics Commission within 10 days after the person knew or
should have known of the obligation to register. A lobbyist or lobbying firm shall
register each client on whose behalf or from which the lobbyist or lobbying firm
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receives or becomes entitied to receive $250 or more in a calendar quarter for
engaging in lobbying activities related to attempting to influence municipal
legislation.

B. Duration of Status. A person who registers as a lobbyist or lobbying firm shall
retain that status through December 31 of that year unless and until that person
terminates the status as set forth below.

C. Registration Fees. Every lobbyist shall pay an annual registration fee of $450 plus
$75 for each client on whose behalf or from which the lobbyist receives or becomes
entitied to receive $250 or more in a calendar quarter. Persons who initially
register during the last quarter of a calendar year (October through December)
shall pay prorated registration fees of $337 for each lobbyist plus $56 for each
client.

D. Contents of Registration Statements — Lobbyists. Registration statements of
lobbyists shall contain the following:

1. The lobbyist's name, business address, and business telephone number.

2. The lobbying firm, if any, of which the lobbyist is an employee, pariner,
officer or owner.

3. If the lobbyist is not an employee, partner, officer or owner of a lobbying firm,
the name, address and telephone number of the lobbyist's employer, h
together with a letter from the employer authorizing the lobbyist to lobby on
behalf of the employer.

4, Each City agency that the lobbyist has the authority to attempt to influence
on behalf of any client or employer.
5. A statement that the lobbyist has reviewed and understands the

requirements of this Article.

6. Any other information required by regulation of the City Ethics Commission,
consistent with the purposes and provisions of this Article.

E. Contents of Registration Statements — Lobbying Firms
Registration statermnents of lobbying firms (including individual contract
lobbyists) shall contain the following:

1. The name, address and telephone number of the firm.

2. The name of each lobbyist who is a partner, owner, shareholder, officer or
employee of the firm.

Last Revisad March 12, 2007 Page 10 of 24



Los Angeles Municipal Lobbying Crdinance

3. The registration statement prepared by each lobbyist so identified, appended
to the statement.

4. For each client on whose behalf or from which the firm received or became
entitled to receive $250 in compensation during the calendar quarter for
engaging in lobbying activities related to attempting to influence municipal
legislation within the meaning of this Article:

(a)  The client's name, business or residence address and business or
residence telephone number,

{b)  The period during which the representation will occur.

(c)  Theitem or items of municipal legislation for which the firm was
retained to represent the client, or, if no specific items of municipal
legistation for which the firm was retained to represent the client can
be identified, a description of the types of municipal legislation for
which the firm was refained to represent the client.

(d)  Each City agency that the lobbying firm has the authority to attempt to
influence on behalf of the client.

(8) A letter from the client authorizing the firm to represent the client,

{H In the case of a lobbyist who is an individual contract lobbyist, a
statement that he or she has reviewed and understands the
requirements of this Article.

(g) The name of the person or persons responsible for preparing the
statement.

(h)  Any other information required by regulation of the City Ethics
Commission, consistent with the purposes and provisions of this
Article.

F. Filing Registration Statements. Every lobbying firm shall file its registration
statement with the City Ethics Commission and shall attach the registration
statements of all lobbyists who are partners, owners, shareholders, officers or
employees of the firm. Every lobbyist who is not a partner, owner, shareholder,
officer or employee of a lobbying firm shall file his or her registration statement with
the City Ethics Commission.

G. Amendments to Registrations. Lobbyists and lobbying firms shall file

amendments to their registration statements within 10 days of any change in
information required to be set forth on the registration statement.
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H. Termination. Any person registered under this Article shall file a Registration
Termination form with the City Ethics Commission within 20 days after ceasing ali
activity governed by this Article.

I, Education Requirement. Every individual who is required to register as a lobbyist
shall attend a City lobbying information session conducted by the City Ethics
Commission no less than once every two calendar years, according to the following
schedule:

(1) An individual who has not registered as a lobbyist in the immediately
preceding two calendar years shall attend a City lobbying information
session within six months of his or her registration date as a lobbyist.

(2)  Aregistered lobbyist who did not attend a City lobbying information session
during the previous calendar year shalf attend a City lobbying session by the
end of the current calendar year.

(3) A registered lobbyist who attends a City lobbying information session during
the current calendar year is not required to attend a City lobbying information
session during the following calendar year.

SEC. 48.08 Disclosure Reports
Amended and renumbered by Ordinance Mo, 175432, effective 8/28/03.

A. Reporting Requirement. Every lobbyist, lobbying firm, lobbyist employer and
major filer shall file the quarterly disclosure reports required by this section on or
before the last day of the month following each calendar quarter. A report properly
addressed and bearing the correct postage shall be considered filed on the date of
the postmark or on the date of delivery o the City Ethics Commission, whichever is
earlier,

1. All lobbyists and lobbying firms shall file quarterly reports for every calendar
quarter during which they retain that status. An individual who qualifies both
as a lobbyist and lobbying firm shall file only a lobbying firm quarterly report.
Lobbyist employers shall file quarterly reports for every calendar quarter
during which any individual employed by that employer retains the status as
lobbyist. Information required to be disclosed concerning compensation
received or expenditures made for lobbying shali be disclosed either by the
lobbyist or by his or her lobbying firm or employer.

2. Maijor filers shall file quarterly reports for every calendar quarter during which

they made qualifying payments or incurred qualifying expenditures totaling
$5,000 or more.

Last Revised March 12, 2007 Page 12 of 24



3.

Los Angeies Municipal Lobbying Ordinance

Quarterly reporis shall disclose all required information for the calendar
guarter immediately prior to the month in which the report is required to be
filed. The reports shall be filed in duplicate {one original and one CopY).

B. Quarterly Reports by Lobbyists — Contents. Quarterly reports by lobbyisis
shall contain the following information:

1.

2.

The lobbyist's name, business address and business telephone number.,

The lobbying firm, if any, of which the lobbyist is a partner, owner,
shareholder, officer or employee.

If the lobbyist is not a partner, officer or owner of a jobbying firm, the name,
address and telephone number of the lobbyist's employer.

The date, amount and description of each activity expense of $25 or more
made by the lobbyist during the reporting period, the name and title of the
City official benefiting from the expense, the name and address of the
payes, and the client, if any, on whose hehalf the expense was made. An
activity expense shall be considered to be made on behalf of a client if the
client requested or authorized the expense or if the expense was made in
connection with an event at which the lobbyist atiempted to influence the
official on behalf of the client.

The total amount of activity expenses made by the lobbyist during the
reporting period, whether or not itemized.

The name of any elective City officer, candidate for elective Gity office, or
any controlied committee of the officer or candidate to which the lobbyist
made contributions of $100 or more, or which were delivered by the lobbyist,
or in connection with which the lobbyist acted as an intermediary during the
reporting period, and the date and amount of the contribution.

The name of any elective City officer, candidate for elective City office, or
any City controlled committee of the officer or candidate for which the
lobbyist engaged in any fundraising activity during the reporting period, the
date(s) of the activity and the amount of funds the lobbyist knows or has
reason to know were raised as a result of the activity.

The date and amount of one or more contributions aggregating more

than $1,000 made by the lobbyist at the behest of an elective City officer or
candidate for elective City office during the reporting period to any and all
controlled committees of any other elective City officer or candidate for
elective City office, the name and address of the payee, the name of the
elective City officer or candidate for elective City office who made the behest
and the date of the behest.
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The date, amount and description of one or more donations aggregating
$1.000 or more made by the lobbyist at the behest of an elective City officer
or candidate for elective City office during the reporting period to any
religious, charitable or other nonprofit organization, the name and address of
the payee, the name of the elective City officer or candidate for elective City
office who made the behest and the date of the behest.

If, during the quarterly reporting period, the lobbyist provided compensaied
services, including consulting services, to the campaign of any candidate for
elective City office, or to a campaign for or against any City ballot measure,
the name of the candidate, the elective Cily office sought by the candidate,
the ballot number or letter of the ballot measure, the date of the election, the
amount of compensation earned for the compensated services, and a
description of the nature of the services provided. Such information shall be
reported if the lobbyist personally provided the services, or if the services
were provided by a business entity in which the lobbyist owns at least a 10%
investment, whether the compensation was provided directly to the lobbyist
or to such business entity.

I, during the quarterly reporting period, the lobbyist provided compensated
services under contract with the City or with any City agency, including
consulting services, the amount of compensation received, the agency for
which the services were provided, a description or other identification of the
contract and the nature of the services provided. Such information shall be
reported if the lobbyist personally provided the services, or if the services '
were provided by a business entity in which the lobbyist owns at least a 10%
investment, whether the compensation was provided directly o the lobbyist
or to such business entity.

Each City agency that the lobbyist attempted to influence.

Any other information required by regulation of the City Ethics Commission,
consistent with the purposes and provisions of this Article.

C. Quarterly Reports by Lobbying Firms — Contents. Quarterly reports by
lobbying firms, including individual contract lobbyists, shall contain the following
information:

1. The name, address and telephone number of the firm.

2. The name of each iobbyist who is a partner, owner, shareholder, ofiicer or
employee of the firm and whose quarterly report is required to be attached to
the report.

3. The original quarterly report of each lobbyist identified pursuant to

subdivision 2 above, attached as an exhibit to the report of the lobbying firm.
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4, The name, address and telephone number of each client that is required o
be registered and was represented by the firm during the reporting period; a
description of each item of municipal legislation for which the firm or its
lobbyists represented the client during the reporting period; the total amount
of payments received by the firm from each client (including all fees,
reimbursements for expenses and other payments) during the reperting
period for such representation.

5. The total payments received from clients required to be registered by the
firm during the reporting period in connection with the firm’s representation of
clients on municipal legislation.

8. The date, amount and description of each activity expense of $25 or more
made by the lobbying firm during the reporiing period, the name and litle of
the City official benefiting from the expense, the name and address of the
payee, and the client, if any, on whose behalf the expense was made. An
activity expense shall be considered to be made on behalf of a client if the
client requested or authorized the expense or if the expense was made in
connection with an event at which the lobbying firm attempted to influence
the official on behalf of the client.

7. The total amount of activity expenses made by the lobbying firm during the
reporting period, whether or not itemized.

8. The total amount of expenses incurred in connection with attempts by the
firm to influence municipal legistation. These expenses shall include:

(a) total payments to lobbyists employed by the firm;

(b) total payments to employees of the firm, other than lobbyists, who
engaged in attempts to influence municipal legislation during the
reporting period; and

(c) all expenses attributable to attempts to influence municipal iegislation,
other than overhead, and other expenses that would not be incurred
but for the attempts to influence. Each such expense of $5,000 or
more shall be itemized and described.

9. The name of any elective City officer, candidate for elective City office, or
any controlied committee of the officer or candidate to which the lobbying
firm made contributions of $100 or more, or which were delivered by the
lobbying firm, or in connection with which the lobbying firm acted as an
intermediary during the reporting period, and the date and amount of the
contribution.
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The name of any elective City officer, candidate for elective City office, or
any City controlled committee of the officer or candidate for which the
lobbying firm engaged in any fundraising activity during the reporting period,
the date(s) of the activity and the amount of funds the lobbying firm knows or
has reason to know were raised as a result of the activity.

The date and amount of one or more contributions aggregating more than
$1,000 made by the lobbying firm at the behest of an elective City officer or
candidate for elective City office during the reporting period to any and all
controlled committees of any other elective City officer or candidate for
elective City office, the name and address of the payee, the name of the
elective City officer or candidate for elective City office who made the behest
and the date of the behest.

The date, amount and description of one or more donations aggregating
$1,000 or more made by the lobbying firm at the behest of an elective City
officer or candidate for elective City office during the reporting period {o any
religious, charitable or other nonprofit organization, the name and address of
the payee, the name of the elective City officer or candidate for elective City
office who made the behest and the date of the behest.

If, during the quarterly reporting period, the lobbying firm provided
compensated services, including consulting services, to the campaign of any
candidate for elective City office, or to a campaign for or against any City .
baliot measure, the name of the candidate, the elective City office sought by
the candidate, the baliot number or letter of the ballot measure, the date of
the election, the amount of compensation earned for the compensated
services and a description of the services provided.

If, during the quarterly reporting period, the lobbying firm provided
compensated services under contract with the City or with any agency,
including consulting services, the amount of compensation received, the
agency for which the services were provided, a description or other
identification of the contract and the nature of the services provided. For an
individual contract lobbyist who qualifies as a lobbying firm, such information
shall be reported if the lobbyist personally provided the services, or if the
services were provided by a business entity in which the lobbyist owns at
least a 10% investment, regardiess of whether the compensation was
provided directly to the lobbyist or to such business entity.

For an individual contract lobbyist who qualifies as a lobbying firm, each City
agency that the lobbyist attempted to influence.

The name, address and telephone number of the person responsible for
preparing the report.
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17.  Any other information required by regulation of the City Ethics Commission,
consistient with the purposes and provisions of this Article.

D. Quarterly Reports by Lobbyist Employers — Contents. Quarterly reports by
tobbyist employers shall contain the following information.

1. The name, address and telephone number of the entity filing the report.

2. The name of each lobbyist who is employed by the entity and whose
quarterly report is required to be attached as an exhibit to the report.

3. The original quarterly report of each lobbyist identified pursuant to
Subdivision 2 above, attached as an exhibit to the report of the lobbyist
employer.

4, Total payments during the reporting period to lobbyists employed by the
entity. Such payments shall include solely payments for compensation and
reimbursement of expenses relating o the lobbyists’ aitempts to influence
municipal legislation. '

5. Total payments to employees of the entity, other than lobbyists, who
engaged in attempts to influence municipal legislation during the reporting
pericd. Such payments shall include paymentis for compensation and
reimbursement of expenses relating to such persons' attempts to influence
municipal legislation.

6. Total payments for expenses incurred in connection with attempts by the
entity during the reporting period to influence municipal legisiation. These
expenses shall include all expenses atiributable fo attempts to influence
municipal legislation, other than overhead, and other expenses that would
not be incurred but for the attempts to influence. Each such expense of
$5,000 or more shall be itemized and described.

7. A description of each item of municipal legislation which the entity attempted
to influence during the reporting period.

8. The date, amount and description of each activity expense of $25 or more
made by the lobbyist employer during the reporting period, the name and
title of the City official benefiting from the expense, and the name and
address of the payee.

9. The total amount of activity expenses made by the lobbyist employer during
the reporting period, whether or not itemized.

10.  The name of any elective City officer, candidate for elective City office, or

any controlled committee of the officer or candidate to which the lobbyist
employer made confributions of $100 or more, or which were delivered by
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the lobbyist employer, or in connection with which the lobbyist employer
acted as an intermediary during the reporiing period, and the date and
amount of the contribution.

The name of any elective City officer, candidate for elective City office, or
any City contralled committee of the officer or candidate for which the
lobbyist employer engaged in any fundraising activity during the reporting
period, the date(s) of the activity and the amount of funds the lobbyist
employer knows or has reason to know were raised as a result of the
activity.

The date and amount of one or more contributions aggregating more than
$1,000 made by the lobbyist employer at the behest of an elective City
officer or candidate for elective Cily office during the reporting period to any
and all controlled committees of any other elective City officer or candidate
for elective City office, the name and address of the payee, the name of the
elective City officer or candidate for elective City office who made the behest
and the date of the behest.

The date, amount and description of one or more donations aggregating
$1,000 or more made by the lobbyist employer at the behest of an elective
City officer or candidate for elective City office during the reporting period o
any religious, charitable or other nonprofit organization, the name and
address of the payee, the name of the elective City officer or candidate for
elective City office who made the behest and the date of the behest.

The name, address and telephone number of the person responsible for
preparing the report.

Any other information required by regulation of the City Ethics Commission,
consistent with the purposes and provisions of this Article.

E. Quarterly Reports by Major Filers — Contents. Quarterly reports by major filers
shall contain the following information:

1.

2.

The name, address and telephone number of the person filing the report.

A description of each item of municipal legislation which the entity attempted
to influence during the reporting period.

The total payments made during the reporting period for the purpose of
attempting to influence action on each proposed or pending matter of
municipal legisiation. :

The name, address and telephone number of the person responsible for
preparing the report.
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5. Any other information required by regulation of the City Ethics Commission,
consistent with the purposes and provision of this Article.

SEC. 48.08.5 Copies of Solicitations
Added by Ordinance No. 175432, effective 9/28/03,

Each lobbying entity that produces, pays for, mails or distribuies more than 50
substantially similar copies of a written political fundraising solicitation for any controlled
committee of an elective City officer or candidate relating to seeking or holding City
elective office or supporting or opposing a City ballot measure shall send a copy of the
solicitation to the City Ethics Commission for public access, at the time the solicitation is
sent or otherwise distributed, and shall report on its next quarterly report the date(s) on
which it is mailed or distributed and a general description of the content of the solicitation,
the number of pieces mailed or distributed, and name of the elective City officer, or
candidate or City ballot measure commitiee for which the funds were solicited.

SEC, 48.08.6 Lobbying Disclosure — Political Contributions
Added by Ordinance No. 175432, effective 9/28/03.

A. Each lobbying entity, which makes one or more contributions fo an elective City
officer and/or to any or all of his or her controlled committees, shall file a notice with
the City Ethics Commission each time the making of a contribution results in the
lobbying entity having made contributions aggregating more than $7,000 to the -
officer and/for his or her controlled committees within the past 12 months. The
notice shall be filed on a form prescribed by the Commission within one business
day after making a contribution that triggers the filing requirement. The notice shall
contain the following information:

1. The name, address and telephone number of the filer, the name of the
elective City officer, and/or any or all of his or her controlled committees, to
which the lobbying entity made contributions aggregating more than $7,000
during the past twelve months, and the date and amount of each
contribution.

2. For purposes of this section, a "controlled committee” does not include any
committee controlled by an elective City officer that is

(a) formed to support or oppose a ballot measure or
{b)  formed to support the election of that officer to other than eiective City
office.

B. The original notice shall be filed with the City Ethics Commission, and copies shall

be filed with the City Clerk and the elective City officer involved. Each notice may
only include information relative to one elective officer.
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C. The form shall be considered filed on the date of the postmark or on the date of
delivery to the City Ethics Commission, whichever is earlier.

D. The form shall be verified under penalty of perjury by the individual filing it or by an
officer of the entity authorized to file it.

E. The City Ethics Commission shall post the information in the notice on its website
within one business day of its receipt of the notice. The City Clerk shall make the
notice available for inspection within one business day of its receipt.

SEC. 48.08.7 Lobbying Disclosure — Fundraising Activity

Added by Ordinance No. 175432, effective 8/28/03.
A. Every lobbying entity who within any 12 month period (i) engaged in fundraising

activities on behalf of an elective City officer and/or any and all of his or her
controlied commiitees, and which knows or has reason to know that the fundraising
activities resulted in confributions, and/or (ii) delivered or acted as an intermediary
for one or more contributions to the elective City officer and/or any and all of his or
her controlled committees, shall file a notice with the City Ethics Commission any
time the activities identified in (i) and/or (ii) aggregate more than $15,000 in the
case of a member of the City Council, or more than $35,000 in the case of the
Mayor, City Altorney, or Controller. The nolice shall be filed on a form prescribed
by the City Ethics Commission within one business day after any of these
thresholds is exceeded. The notice shall contain the following information:

1. The name, address and telephone number of the filer, the name of the
elective City officer, and/or any or all of his or her controlled commiltees, on
whose behalf the |lobbying entity engaged in fundraising activities, or
delivered or acted as intermediary for one or more contributions to the
elective City officer and/or any and all of his or her conirolled commitiees,
the date of the fundraising aclivity, and the amount of contributions raised,
delivered or in connection with which the lobbying entity acted as an
intermediary.

2. For purposes of this section, a “controlled commitiee” does not include any
committee conirolled by an elective City officer that is

{a) formed to support or oppose a ballot measure or

{b)  formed to support the election of that officer to other than elective City
office.

3. For purposes of this notification, if a fundraising event is sponsored or
hosted by more than one person, the amount of contributions received at or
as a result of the event shall be attributed to each lobbying entity who hosted
or sponsored the event according to the amount of the contributions that
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resulted from that lobbying entity’s fundraising activities. If a contribution
results from the fundraising of more than one person and/or lobbying entity,
that contribution shall be apportioned equally to each of the persons and/or
lobbying entity that engaged in the fundraising activity.

The original notice shall be filed with the City Ethics Commission, and copies shall
be filed with the City Clerk and the elective City officer involved. Each notice may
only include information relative to one elective officer.

The form shall be considered filed on the date of the postmark or on the date of
delivery to the City Ethics Commission, whichever is earlier.

The form shall be verified under penalty of perjury by the individual filing it or by an
officer of the entity authorized to file it.

The City Ethics Comnission shall post the information in the notice on its website
within one business day of its receipt of the notice. The City Clerk shall make the
notice available for inspection within one business day of its receipt.

Sec. 48.08.8 Lobbying Disclosure — Writien Communications to

(a)

Meighborhood Councils
Added by Ordinance No. 176034, effective 7/26/04.

No lobbying entity registered with the City of Los Angeles shall deliver or send to a
certified neighborhood council a written communication on behalf of a client,
including, but not limited to, letters, faxes, electronic messages, and flyers, without
a disclosure indicating that the communication was delivered or sent by that
lobbying entity.

For purposes of subsection (a), the required disclosure shall be printed clearly and
tegibly in no less than 8-point type in a color or print that contrasts with the
background so as to be legible and shall be presented in a clear and conspicuous
manner in the written communication. The disclosure shall include all of the
following information applicable to the written communication:

(1)  The name of the lobbyisi(s) that prepares, delivers or sends the written
communication;

(2)  The name of the registered lobbying firm(s) or lobbyist empioyer(s) who
employs the lobbyist(s) that prepares, delivers or sends the written
communication; and,

(3)  The name of the client or clients on whose behalf the lobbying entity
prepares, delivers, or sends the written communication in an attempt to
influence municipal legislation.
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SEC. 48.08 Compliance Measures and Enforcement
Amended by Ordinance No. 1698186, effective 8/10/94,
Amended by Ordinance Ne. 171142, effective 8/3/96.
Amended by Ordinance MNe. 172842, effective 1/21/00.
Sectlion added by Ordinance Mo, 178064, effective 1/15/07.

A, Audits. The City Ethics Commission shall have the authority to conduct audits of
reports and statements filed pursuant to this Article. Such audits may be
conducted on a random basis or when the City Ethics Commission staff has reason
to believe that a report or statement may be inaccurate or has not been filed.

B. Criminal Penalties.

1. Any person who knowingly or wilifully violates any provision of this Article is
guilty of a misdemeanor. Any person who knowingly or willfully causes any
other person to violate any provision of this article, or who knowingly or
willfully aides and abets any other person in violation of any provision of this
article, is guilty of a misdemeanor.

2. Prosecution for violation of any provision of this article must be commenced
within one year after the date on which the violation occurred.

3. Mo person convicted of a violation of this Article may act as a lobbyist or
otherwise attempt {o influence municipal legislation for compensation for one
year after such conviction. :

. Civil Enforcement.,

1. Any person who knowingly violates any provision of Seclion 48.04 shall be
liable in a civil action brought by the City Attorney. Any person who
intentionally or negligently violates any other provisions of this Article shall
be liable in a civil action brought by the City Attorney. Failure to properly
report any receipt or expenditure may resuit in civil penalties not to exceed
the amount not properly reported, or $2,000, whichever is greater. Any other
violation may result in civil penalties no greater than $2,000. If the court
determines that a violation was intentional, the court may order that the
defendant be prohibited from acling as a lobbyist or otherwise attempting to
influence municipal legisiation for one year.

2. In determining the amount of liability pursuant to this subsection, the court
shall take into account the seriousness of the violation and the degree of
culpability of the defendant.

3. If two or more persons are responsible for any violation, they shall be jointly
and severally liable.

4. No civil action alleging a violation of this Article shall be filed more than four
years after the date the violation occurred.
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0. Injunction. The City Attorney on behalf of the people of the City of Los Angeles
may seek injunctive relief to enjoin viclations of or to compel compliance with the
provisions of this article.

E. Administrative Penalties. The City Ethics Commission may impose penalties and
issue orders for violation of this Article pursuant to its authority under Charter
Section 706(c).

F. Late Filing Penalties. In addition to any other penalty or remedy available, if any
person fails to file any report or statement required by this Article, after any
deadline imposed by this Article, such person shall be liable to the City Ethics
Commission in the amount of twenty-five dollars ($25) per day after the deadline
until the statement or report is filed, up to a maximum amount of $500. Liability
need not be enforced by the Commission if its Exacutive Officer determines that the
late filing was not willful and that enforcement of the penalty would not further the
purposes of this Article. No liability shall be waived if a statement or report is not
filed within 10 days after the Commission has sent specific written notice to the filer
of the filing requirement.

. Restriction on Person Who Violates Certain Laws.

1. No person shall act or continue to act as a registered lobbyist or lobbying
firm if, within the prior four years, that person has been found by the City
Ethics Commission, in a proceeding pursuant to Charter Section 706, to
have violated City Charter Section 470(k) on any occasion. That
determination shall be based either on a finding of the City Ethics
Commission made after an administrative hearing or on a stipulation by the
lobbyist or lobbying firm entered into with the City Ethics Commission within
the previous four years.

2. '!f thé Clity Ethfcs Commission makes a finding that the person has either

{1}  accepted responsibility for the violation in the form of having entered
into a stipulation with the City Ethics Commission in which the party
adrmits the violation, or otherwise exhibits evidence of having
accepted such responsibility, or

(2)  mitigated the wrongdoing by taking prompt remedial or corrective
action, then the Gity Ethics Commission may reduce the time period
during which the above prohibition would apply to a period of not less
than one year.

H. Contract Bidder Certification of Compliance With Lobbying Laws. Any bidder
for a contract, as those terms are defined under the Contractor Responsibility
Program provided for in Los Angeles Administrative Code Section 10.40.1, shall
submit with its bid a certification, on a form proscribed by the City Ethics
Commission, that the bidder acknowledges and agrees to comply with the
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disclosure requirements and prohibitions established in the Los Angeles Municipal
Lobbying Ordinance if the bidder qualifies as a lobbying entity under the Ordinance.
The exemptions contained in Los Angeles Administrative Code Section 10.40.4
shall not apply to this subsection. Each City department shall include a copy of the
Municipal Lobbying Ordinance in each invitation for bids, request for proposals,
request for qualifications or other solicitation related to entering into a contract with
the City.

SEC. 48.10 Ethics Commission Reports
Added by Ordinance No. 169918, effective 8/10/94.

As soon as practicable after the close of each quarterly reporting period, the City Ethics
Commission shall prepare & report to the Mayor and City Council of lobbying activity which
occurred during the reporting period. Such report shall be in a form which, in the opinion of
the Commission, best describes the activities, receipts and expenditures of persons
subject to the requirements of this article.

SEC. 48,11 Severability
Added by Ordinance No. 169818, effective 8/10/94.

If any provision of this article, or its application to any person or circumstance, is held
invalid by any court, the remainder of this article and its application to other persons and
circumstances, other than that which has been held invalid, shall not be affected by such
invalidity, and to that extent the provisions of this article are declared to be severable.
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Attachment B
CITY OF LOS ANGELES PERSONAL SERVICES CONTRACTS

INVOICING POLICY

To ensure that services provided under personal services contracts are measured
against services as detailed in the contract, the Controller of the CITY of Los Angeles

has developed a policy requiring that specific supporting documentation be submitted
with invoices.

Billing & Invoicing Reguirements

The CONTRACTOR is required to submit invoices that conform to CITY standards and
include, at a minimum, the following information:

Name and address of CONTRACTOR

Name and address of CITY department being billed

Date of invoice and period covered

Contract number or authority {purchase order) number

Description of completed task and amount due, in accordance with Exhibits A,
B, and C attached hereto, including:

a. Hours spent on task and timesheet supporting charges (if applicable)
b. Total due

B. Certification by a duly authorized officer

7. Discount and terms (if applicabie)

8 Remittance Address (if different from company address)

b

All invoices will be submitted on the CONTRACTOR's letterhead, contain the
CONTRACTOR's official logo, or contain other unique and identifying information such
as the name and address of the company or individual. Evidence that tasks have been
completed, in the form of a report, brochure, or photograph, will be attached to all
invoices. Invoices will be submitted within 30 days of service, or monthly, in accordance
with Exhibit C, and will be payable to the CONTRACTOR no later than 30 days after
acknowledged receipt of a complete invoice. Invoices are considered complete when
appropriate documentation or services provided are signed off as satisfactory by the
CITY manager.

invoices and supporting documentation will be prepared at the sole expense and
responsibility of the contractor. The CITY will not compensate the CONTRACTOR for
any costs incurred for invoice preparation. The CITY may request, in writing, changes
to the content and format of the invoice and supporting documentation at any time, The
CITY reserves the right {o request additional supporting documentation to substantiate
costs at any time.

Subcontractors’ Requirements

Tasks that are completed by subcontractors will be supported by subcontractor
invoices, copies of pages from reporis, brochures, photographs or other unique
documentation that substantiates their charges.
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Failure to adhere to these policies may result in nonpayment or nonapproval of
demands, pursuant to Charter Section 262(a), which requires the Controller to
inspect the quality, quantity, and condition of services, labor, materials, supplies or
equipment received by any office or department of the CITY, and approve demands

before they are drawn on the Treasury.
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EXHIBIT A - FUTURE FOCUSED LEADERSHIP (68 HOURS)
MANAGEMENT DEVELOPMENT CURRICULUM

&

Times of Turbulence and Self-Awareness
Module 1 Organization in Transition 4 hours
Workforce Demographics
The New Leader, New Architecture

Module2  Managerial Work 4 hours
Individual Differences

Module 3 Interpersonal Skills” 8 hours

&

Building Effective Teams for the 21% Century -
Module4  Understanding Teams and Team Building 4 hours
Module 5 Problem Solving and Decision Making 8 hours
Conflict Management
Managing Change and Transitions

Module 6 Collaboration in a Multicultural 4 hours
Environment

L]

Human Resources Practices
Module 7  Behavioral Interviewing 4 hours
Module 8  Coaching, Mentoring and Feedback 4 hours

Communications

Moduie S Written Communication 8 hours

Strategic Planning Implementation

Module 10  Strategic Formulation 4 hours
Module 11 Strategy Implementation 8 hours
Module 12 Project — Living Cases 4 hours
Module 13  Filmed Case Analysis | 4 hours
TOTAL HOURS 68 HOURS

*Includes Myers-Briggs self-evaluation instruments
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EXHIBIT B - FUTURE FOCUSED LEADERSHIP PROGRAM
COST PER COHORT

Category Cost
1 Textbooks and Materials $ 3,750

$150 per person x 25 participants
2) Course Instruction — Future Focused Leadership $65,500
88-hour course ~ 13 Modules

TOTAL $69,250
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EXHIBIT C - FUTURE FOCUSED LEADERSHIP
PAYMENT SCHEDULE PER COHORT

Amount
Category Invoice No. Payment Schedule Due
Textbooks and 1. Textbooks and Distribution of Texibooks and
Malerials Materials Material {$150 per person) $3,750
Course 2. -25% of Course Advance payment of 25% of
Instruction Instruction the Cost of the Course
Insiruction 316,375
3. -25% of Course Compiletion of Modules
Instruction 1. 2, and 3 (16 hours) 518, 375
4. - 25% of Course Completion of Moduies
Instruction 4.5, and § (16 hours) 516,375
5. - 25% of Course Completion of Modules
Instruction 7.8,9,10,11,12, and 13
(36 hours) $16,375
TOTAL DUE $69,250
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